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PREAMBLE1 

 
Hamdenôs strength, inclusiveness, and innovation are the foundation of our 
community.  To ensure our continued growth and that future generations reap the rewards 
of our unique spirit, we embrace the provisions of this Charter which is a blueprint for 
ethical, professional, and honest government.  The words of this Charter create structures 
designed to meet the needs of the people in a framework of accountability and 
transparency, conserve our natural and public resources, make efficient use of technology 
and enhance our economy. To these ends, and in recognition of the sacrifices by those 
who came before us and by those who will follow us on this journey of self-governance, 
we, the Electors of the Town of Hamden, pursuant to the provisions of Chapter 99 of the 
Connecticut General Statutes, as amended, do approve this Charter for the Town of 
Hamden. 
 
We acknowledge that the land on which Hamden was founded was part of the 
Sachemdom of the Quinnipiac Peoples who thrived and prospered here for thousands of 
years and thank them for their strength, resilience, and vision in protecting and stewarding 
this land.  We further acknowledge the many people and neighborhoods that have come 
since and have established Hamden as the diverse and vibrant town it is today.   

 

Adopted by the Electors of the Town of Hamden - November 8, 2011 and, as amended 
November _, 20222 

                     
1 2022 modification of Charter Revision of 2011. 
2 General Historic Note (2022):  This version of the Charter amends the Charter that was last 
amended and adopted on November 8, 2011.  The 2011 version of the Charter replaced the Charter 
that was adopted on November 8, 1983.  The 1983 Charter was the most recent revision of the 
original Charter which was effective, January 1, 1966.  
2022 Charter Revision Commission Commentary:  The amended and revised Charter was 

recommended to the Legislative Council by the Charter Revision Commission on May 26, 2022 
and submitted to the Clerk on ________________.  The Commission was comprised of the 
following members:  Sarah Gallagher, Chair; Frank Dixon, Vice Chair; Patricia C. Vener-Saavedra, 
Secretary; Jackie Downing; Jay Kaye; YôIsiah Lopes ; and Laura Santino.  Attorney Steven G. 
Mednick and Kimberly Renta, served as Special Counsel and Clerk, respectively.     
 
2011 Charter Revision Commission Commentary.  The amended and revised Charter was 
recommended to the Legislative Council by the Charter Revision Commission on July 21, 2011.  
The Commission was comprised of the following members:  Rev. K. Dexter Cheney, Chair; Michele 
Mastropetre, Vice Chair, Cherie Gabrielle Phoenix, Secretary; Jennifer Cutrali; Richard DePodesta; 
Laura Freebairn-Smith; James A. OôBrien; Richard Reilly; and, Walter Rochow.  Attorney Steven 
G. Mednick and Kimberly Renta, served as Special Counsel and Clerk, respectively.   
 
The Legislative Council approved the proposed Charter on August 1, 2011.   The Legislative 
Council was comprised of the following members:  James J. Pascarella, President; Michael R. 
Colaiacovo, Jr., President Pro Tempore; Kathleen M. Schomaker, Majority Leader; Raeann Curtis, 
Minority Leader; At Large Representatives Al Gorman, Jack Kennelly, Carol I. Noble and Elizabeth 
S. Wetmore; and, District Representatives Michael W. Iezzi, Gabriel l. Lupo, Oswald Brown, David 
R. Hennigan, R. Thomas Rousseau, John J. DeRosa and Lynn D. Campo.   The electors of the 
Town of Hamden approved the amended and revised Charter on November 8, 2011. 
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CHAPTER I: CONSTRUCTION OF THE CHARTER OF THE TOWN OF HAMDEN 

SECTION 1-1:  TITLE3. 

 
 The title of this Act shall be the ñCharter of the Town of Hamdenò. 

SECTION 1-2:  DEFINITIONS AND TITLES GENERALLY4. 

 
 The definitions contained in the General Statutes of the State of Connecticut shall 
govern the interpretation of this Charter; unless otherwise defined herein.  Articles and 
Sections are for the purpose of ready reference and shall not be held to limit, extend or 
effect the interpretation and meaning of the text. 

SECTION 1-3:  TIME OF APPOINTMENTS AND MEETINGS GENERALLY5. 

 
Except as otherwise provided in this Charter, any appointment to office or election by the 
Legislative Council to fill a Vacancy required herein to be made on or before a certain Day 
shall be, if made after that Day, as valid and effective as if made on the Day specified.  If 
the day on which any Meeting specified to be held shall be a Saturday, Sunday or legal 
holiday, the Meeting shall be held on the first business day following.   The Mayor shall 
designate the place of all Meetings provided for in this Charter, unless the place of Meeting 
is specified herein or fixed by Ordinance.  However, in the absence of any such 
designation by the Mayor, the person responsible for convening the Meeting shall 
designate the place thereof.   

SECTION 1-4:  DEFINITIONS6. 

 
 Whenever used in this Charter: 
 

A. ñBoardò or ñCommission7ò.  For the purposes of this Charter and except as 
otherwise provided by Law, the terms ñBoardò and ñCommissionò means all Boards, 
agencies, Commissions, authorities or like entities of the Town, whether elected or 
appointed. 

 
B. ñCapital Expenditures8ò means expenditures for (1) any physical 

betterment or improvement or any preliminary studies or surveys relative thereto; (2) the 
acquisition of real property or other property of a permanent nature; (3) the purchase or 
acquisition of equipment for any public betterment or improvement; (4) major alterations 
and repairs to existing buildings, structures or equipment; or (5) any lease which commits 

                     
3 Charter Revision of 2011. 
4 Charter Revision of 2011. 
5 2022 modification of Charter Revision of 2011. 
6 Charter Revision of 2011. 
7 Charter Revision of 2011. Term used in 1983 Charter yet not defined. 
8 Charter Revision of 2011. 
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the Town to more than one year of aggregate payments in an amount set by the Legislative 
Council, from time to time. 
 

C. ñCharterò means the Charter of the Town of Hamden. 
 

D. ñClassified Service9ò means the employees of the Town, covered by the 
Merit System of the Town (including civil service rules and regulations) appointed to all 
positions now or hereafter created except those positions excluded by this Charter (or 
collective bargaining agreement), Elected Officials or other Officials whose appointments 
and terms are prescribed by the General Statutes, and such other positions as the Civil 
Service Commission may determine, after investigation, to be within an area intended for 
exclusion from the classified service. 
 

E. ñCompletion of Service10ò means the end of employment in the position in 
any manner whatsoever, including but not limited to retirement, resignation, removal, 
termination, whether for cause or at will, under the provisions of this Charter, collective 
bargaining or contract. 

 
F. ñCouncilò or ñLegislative Council11ò means the Legislative Council of the 

Town, the legislative body of the municipality, as required by the General Statutes. 
 
G. ñDay(s)12ò means calendar days; unless, otherwise specifically set forth in 

this Charter. ; or, as may be otherwise specifically required by the General Statutes. 
Moreover, where a Day set forth in this Charter falls on a weekend, holiday or day when 
the Town is closed for business, the deadline shall be extended through the close of the 
next Town business day; unless otherwise required by Law.   
 

H. ñDepartment13ò means any major functional or administrative division of the 
Town, including any offices, agencies, bureaus or other descriptions serving such purpose 
as may be set forth in the budget of the Town.  When used within the section establishing 
or describing the duties of the particular department or its related Board or Commission, 
the term ñDepartmentò shall apply exclusively to the functional division referred to in that 
section. 
 

I. "Department Head14" means an employee who heads any Department in 
the Town; has substantial supervisory control of a permanent nature over other municipal 
employees; and, is directly accountable to the Mayor.  
 

J. ñElected Officialò or ñElected Official of the Townò means an individual who 
holds an elected municipal office (as defined in C.G.S. §9-372 but shall not include a 

                     
9 1983 Charter section 17-2. 
10 Charter Revision of 2011. 
11 Required by C.G.S. §7-193(a)(1)(C). 
12 Charter Revision of 2011.  Term used in 1983 Charter yet not defined. 
13 Charter Revision of 2011.  Term used in 1983 Charter yet not defined. 
14 Charter Revision of 2011. Term used in 1983 Charter yet not defined. 

Commented [S1]: LC RECOMMENDATION #34 
 
062022: REQUESTED BY THE TOWN ATTORNEY AND 
AGREED TO. 

Commented [S2]: LC RECOMMENDATION #34 
 
062022: TOWN ATTORNEY HAS REQUESTED ADDING 
THE WORD ñREPORTò AFTER THE WORD ñDIRECTLY 
ACCOUNTABLEò.   CRC DID NOT SPECIFICALLY REVIEW 
THIS DEFINITION.  COUNSEL AND CHAIR BELIEVE THE 
PROVISION IS CLEAR, AS IS. 
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justice of the peace or notary public) in the Town.  The Elected Officials of the Town are 
set forth in §3-3. A (1) of this Charter. 
 

K. ñElector15ò shall have the meaning contained in the General Statutes. 
 
L. ñFinal Action16ò means the last acts taken by the Mayor or the Legislative 

Council on an Ordinance or other measure that requires mayoral and legislative action 
under the provisions of §§4-7.B or 4-7.C of this Charter; and, §§10-46.A (1) (a) or (b) or 
10-46.A (2) of this Charter.  Final Action with regard to Resolutions, with the exception of 
Statutory Resolutions, shall be upon approval by a Majority Vote of the Legislative Council. 
 

M. ñGeneral Statutesò means the General Statutes of the State of Connecticut, 
as amended from time to time; also referred to as ñC.G.S..ò..ò. 

 
N. ñLawò means, although is not limited to, decisions of courts and 

administrative bodies, federal or state legislative enactments, rules and regulations and 
local ordinances and regulations. 
 

O. ñMajority Vote of the Legislative Council17ò means more than half of the 
votes have been cast by the members at a Meeting of the Council at which a quorum is 
present.   
 

P. ñMayorò means the chief executive officer of the municipality, as required 
by the General Statutes18. 

 
Q. ñMeeting19ò shall have the meaning set forth in C.G.S. Ä1-200(2), including 

Meetings by means of electronic equipment, as may be amended from time to time. 
 
R. ñMeeting (or Hearing) Notice20ò means a notice posted as required by the 

General Statutes,Law including posting of regularall Meetings with the Office of the 
Secretary of the State and the Town Clerk, as well the requirement pertaining toincluding 
regular, special andor emergency Meetings as well as public hearings, in the same 
manner as set forth in §1-4.W of this Charter and as may be established by Ordinance or 
rules of the Legislative Council or any Board or Commission insofar as such notice 
requirements are in accordance with the General Statutes.  In addition to the above-
referenced postings, the Town may post notices on its web-site or through other electronic 
media and, if practicable or otherwise required by Law, may be published in a daily 
newspaper of general circulation distributed in the Town.  A Meeting Notice (including 
public hearings) shall state the time and place thereof and shall be published at a minimum 

                     
15 C.G.S. §9-1. Definitions.  (e) "Elector" means any person possessing the qualifications 

prescribed by the Constitution and duly admitted to, and entitled to exercise, the privileges of an 
elector in a townò. 
16 Charter Revision of 2011. 
17 Charter Revision of 2011. 
18 Required by C.G.S. § 7-193(a)(2)(C). 
19 NEW (2022) 
20 2022 modification of the Charter Revision of 2011. 

Commented [S3]: LC RECOMMENDATION #34 
 
062022: REQUESTED BY THE TOWN ATTORNEY AND 
AGREED TO. 
 
062222: REQUESTED BY THE TOWN ATTORNEY.  (1) 
ELIMINATED ñDAILYò IN ORDER TO PERMIT ñWEEKLYò 
NEWSPAPERS OF GENERAL CIRCULATION; AND, (2) 
STATE AND FEDERAL NOTICE ISSUES ARE ADDRESSED 
IN THE FIRST SENTENCE AND COVERED BY THE 
BROADER TERM ñLAWò IN THE EVENT THERE IS A 
FEDERAL NOTICE STANDARD. 
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in compliance with the General Statutes or by a more stringent requirement as may be set 
forth in this Charter.   Meeting or Hearing Notice may also be governed by regulatory 
practices and procedures set forth in the General Statutes.   
 

S. ñMerit System21ò means the Civil Service and Merit System of the Town, as 
required by this Charter and set forth in the Ordinances of the Town. 
 

T. ñOfficialò or ñPublic Officialò means an individual who holds an elected or 
appointed municipal office in the Town; including but not limited to Elected Officials of the 
Town; employees appointed subject to §8-2.A of this Charter; and, members of Boards 
and Commissions.  ñAppointed Public Officialsò shall include all Public Officials to the 
exclusion of Elected Public Officials.  When the term ñofficerò is used, it shall by 
synonymous with the term ñOfficialò. 
 

U. ñOrderò or ñMotion22ò means a legislative action conferring authority to do a 
specified act, including, but not limited to, the approval of Mayoral appointments, proposed 
contracts or other matters upon which are conferred temporary power or authority which 
when its purpose has been accomplished it ceases to require further authority.    Orders 
and Motions shall be enacted in accordance with the provisions of this Charter.   
 

V. ñOrdinancesò or ñOrdinances of the Townò means the powers of the Town 
to (1) establish rules or regulations of general municipal application, the violation of which 
may result in the imposition of a fine or other penalty; (2) create a permanent local Law of 
general applicability; or (3) accomplish other objectives permitted by the General Statutes 
as may be enacted in accordance with the provisions of this Charter. 
 

W. ñPublic Notice23ò means a notice for matters other than public Meetings or 
hearings, including the public inspection or availability of any documents or data, as may 
be required by this Charter.  It specifically includes matters where ñpublicationò was 
required under the prior Charter or the General Statutes.  Said Public Notice shall be 
specifically as set forth in this Charter or may be governed by the requirements of the 
General Statutes, in the event the requirement of the Charter is more stringent than the 
requirements of the General Statutes., then the Charter shall prevail.  Public Notice 
mayshall be posted (1) in the Office of the Town Clerk and other public space or location 
in the Town Hall designated by the Town Clerk in order to assure sufficient disclosure to 
and access by the public; (2) in the central Town Library (and each branch of the Town 
Library); (3) on the Town web-site or, through other electronic media by the Town Clerk 
or publication in a newspaper of general circulation distributed in the Town; and, (4) if 
otherwise required by Law, by publication in a daily newspaper of general circulation 
distributed in the Town.  
 

X. ñResolution24ò means an action by the Legislative Council that (1) 
expresses the sentiment or intent of the Council; (2) governs the business of the Council; 
(3) expresses recognition by the Council; or, (4) complies with the specific requirements 

                     
21 Charter Revision of 2011. Term used in 1983 Charter yet not defined. 
22 Charter Revision of 2011. Terms used in 1983 Charter yet not defined. 
23 Charter Revision of 2011. Term used in 1983 Charter yet not defined. 
24 Charter Revision of 2011. Term used in 1983 Charter yet not defined. 
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of the General Statutes with regard to certain legislative enactments.  A declaratory 
statement of the Council on a given matter.   
 

Y.  ñSpecial Actsò or ñSpecial Lawsò means the acts of the General Assembly 
pertinent to the Town. 
 

Z. ñStateò or ñConnecticutò means the State of Connecticut. 
 

AA. ñState Constitutionò means the Constitution of the State of Connecticut. 
 

BB. ñStatutory Resolution25ò means a necessary legislative action required by 
General StatutesLaw in order to utilize and comply with the provisions of federal or State 
enabling legislation.  Statutory Resolutions shall be enacted in the same manner as an 
Ordinance under the provisions of this Charterò.    
 

CC. ñTownò means the Town of Hamden. 
 

DD. ñVacancy26ò or, in the alternative the use of the word ñVacantò means 
whenever any Official of the Town, including Registrars of Voters, is unable to complete 
the current term of office due to death, resignation, removal, incapacity or other reason as 
may be defined by Ordinance. 

 
EE. Where reference is made to ñAction to be taken by a Department Head,ò 

the specified action may be taken by that Department Head or a designee. 
 
FF. Where reference is made to ñMayor or designee,ò the identity of the 

designee shall at all times be determined, in the sole discretion, of the Mayor. 
 
GG. Where reference is made to the words ñshallò or ñmustò they shall be 

construed interchangeable and synonymous. The legislative intention pertaining to the 
meaning and use of either of the words is to deem the function a mandatory or imperative 
obligation for the Official or entity charged with such responsibility under this Charter or 
under the Code of Ordinances of the Town27.   

  

                     
25 Charter Revision of 2011. 
26 2011 modification of 1983 Charter section 5-4 (first clause of first sentence), by applying the 
standard to all elected office and by adding ñéresignation, removal or other reason as may be 
defined by Ordinanceò. 
27 NEW (2022) 
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CHAPTER II: INCORPORATION AND GENERAL POWERS28 

SECTION 2-1:  TERRITORY29. 

 
The territorial limits of the body politic and corporate under the name of "The Town 

of Hamden" shall include all the land and territory situated within the said Town.   

SECTION 2-2:  INCORPORATION30. 

 
All the Electors of this State, dwelling within the said limits, shall continue to be a 

body politic and corporate by the name of the Town of Hamden and by that name they 
and their successors shall have perpetual succession and may hold and exercise all 
powers and privileges heretofore exercised by the Town of Hamden and not inconsistent 
with the provisions of this Charter, the additional powers and privileges herein conferred 
and all powers and privileges conferred upon towns under the State Constitution and the 
General Statutes. 

SECTION 2-3:  GENERAL GRANT OF POWERS. 

 
 A. In addition to all powers granted to municipalities under the State 

Constitution and the General Statutes, or which may hereinafter be conferred, the Town 
shall have all powers31: 

 
 (1) specifically granted by this Charter and all powers fairly implied in 

or incidental to the powers expressly granted by the State to the management of 
the property, government and affairs of the Town, including the power to enter into 
contracts with the United States Government or any agency thereof, the State or 
any agency or any political subdivision thereof for services and the use of facilities, 
the exercise of which is set forth by Law; 

 
 (2) conferred by the Special Acts, which the Town deems to be of 

continued applicability; and, 
 
 (3) now granted or that may hereafter be granted to municipalities 

under the State Constitution or the General Statutes. 
 

B. The enumeration of particular powers in this and of any other chapter of 
this Charter shall not be construed as limiting this general grant of power but shall be 
considered as an addition thereto.  Said Town shall exercise all the rights, powers, 
privileges, functions and jurisdiction essential to a proper exercise of its corporate 
functions, including all that may be necessarily incident to, or may be fairly implied from, 
the powers specifically conferred upon this corporation32. 

                     
28 1983 Charter Chapter I. 
29 2011 restatement of 1983 Charter section 1-1. 
30 2011 restatement of 1983 Charter section 1-1. 
31 2011 restructure of 1983 Charter section 1-3 (first sentence). 
32 2011 restructure of 1983 Charter section 1-3 (second sentence). 
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SECTION 2-4:  CONTINUANCE OF RIGHTS AND OBLIGATIONS. 

 
A. All property, both real and personal, all rights of action and rights of every 

description and all securities and liens vested or inchoate, in said Town as of the effective 
date of this Charter are continued in said Town and said Town shall continue to be liable 
for all debts of every kind for which said Town shall be liable on said date, whether accrued 
or not33.   
 

B. Nothing herein shall be construed to affect the rights of said Town to collect 
any assessment, charge, debt or lien34.   
 

C. If any contract has been entered into by said Town prior to the effective 
date of this Charter or any bond or undertaking has been given by or in favor of said Town 
which contains a provision that the same may be enforced by any Commission, Board, 
Department or Official therein named, which is abolished by the provisions of this Charter, 
such contracts, bonds or undertakings shall be in no manner impaired but shall continue 
in full force and effect and the powers conferred and the duties imposed with reference to 
the same upon any such Commission, Board, Department or Official shall, except as 
otherwise provided in this Charter, thereafter be exercised and discharged by the Mayor 
of said Town35. 
 

D. The powers which are conferred and the duties which are imposed upon 
any Commission, Board, Department or Official under the General Statutes or Special 
Acts concerning the Town or any Ordinance or regulation in force at the time this Charter 
shall take effect, shall, unless otherwise provided in this Charter, thereafter be exercised 
and discharged by the Commission, Board, Department or Official upon which are 
imposed such powers and duties under the provisions of this Charter36.   
 

E. All Commissions, Boards, Departments or offices abolished by this Charter, 
whether elected or appointed, shall continue in the performance of their duties until 
provisions shall have been made for the discontinuance of such Commissions, Boards, 
Departments or offices and until the Mayor shall have notified the members of such 
Commissions, Boards, Departments or offices as are abolished by this Charter that their 
successors have been appointed37. 
 

F. All records, property and equipment whatsoever of any Commission, 
Board, Department or Official or part thereof, all the powers and duties of which are 
assigned to any other Commission, Board, Department or Official by this Charter, shall be 
transferred and delivered intact to the Commission, Board, Department or Official to which 
such powers and duties are so assigned38.   

                     
33 1983 Charter section 1-2 entitled ñRights and Obligationsò (first sentence). 
34 1983 Charter section 1-2 entitled ñRights and Obligationsò (second sentence). 
35 2011 modification of 1983 Charter section 1-2 entitled ñRights and Obligationsò, by changing 
ñofficerò to ñOfficialò (third sentence). 
36 1983 Charter section 19-1 entitled ñTransfer of Powersò (first sentence). 
37 1983 Charter section 19-1 entitled ñTransfer of Powersò (second sentence). 
38 1983 Charter section 19-2 entitled ñTransfer of Records and Propertyò (first sentence). 
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G. If part of the powers and duties of any Commission, Board, Department or 

office or part thereof are by this Charter assigned to another Commission, Board, 
Department or office all records, property and equipment relating exclusively thereto shall 
be transferred and delivered intact to the Commission, Board, Department or office to 
which such powers and duties are so assigned39. 
 

  

                     
39 1983 Charter section 19-2 entitled ñTransfer of Records and Propertyò (second sentence). 
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CHAPTER III:  ELECTIONS, ELECTORS, ELECTED OFFICIALS AND TERMS OF 
OFFICE40 

SECTION 3-1:  APPLICATION OF THE GENERAL STATUTES41. 

 
The General Statutes, as amended from time to time, relating to elections, 

including, without limitation, residency requirements and nomination of candidates, shall 
be applicable to all elections held in accordance with the provisions of this Charter. The 
Legislative Council shall provide by Ordinance for the manner of warning (or notice) of 
municipal elections and such additional regulations in respect of elections, not inconsistent 
with the General Statutes or this Charter, as may be necessary to accomplish the intent 
of this chapter.  The nomination and elections of all Federal, State and Town Elected 
Officials shall be conducted as prescribed by the General Statutes42.   

SECTION 3-2:  ELECTORS. 

 
A. Each Elector of this State who shall reside within the limits of the Town 

upon the date of any election, and who shall be qualified to vote therein, shall be an Elector 
of the Town.  All such Electors whose names are legally registered on the list of voters 
shall be entitled to vote at such elections43. 

 
B. The Registrars of Voters shall prepare lists of Electors qualified to vote 

therefore, in the manner prescribed by the State Constitution, the General Statutes and 
any Special Acts applicable to the Town44. 

SECTION 3-3:  DATE OF ELECTION AND TERMS OF OFFICE FOR ELECTED 
OFFICES. 

 
A. Commencement of the Term of Office. 

 
(1) Elected Officials45.  The Elected Town Officials are: (a) Mayor; (b) 

Town Clerk; (c) Fifteen (15) Members of the Legislative Council (six (6) At-Large 
and one member from each of the nine (9) voting districts)46; and (d) Nine (9) 
members of the Board of Education47. The Registrars of Voters are also 
considered to be Elected Officials. 
 

                     
40 1983 Chapter II, replaced ñOfficersò with ñElected Officialsò. 
41 Charter Revision of 2011. 
42 Derived from 1983 Charter section 2-1 entitled ñState and Federal Officersò (first sentence). 
43 Charter Revision of 2011. 
44 2011 modification of 1983 Charter section 2-1 entitled ñState and Federal Officersò (second 
sentence). 
45 2011 modification of 1983 Charter section 2-2 (second sentence).  This provision consolidates 
all the municipal officials in one section. 
46 2011 modification of 1983 Charter section 3-1 entitled ñCompositionò (first sentence).   This 
provision establishes the number of districts at nine.  
47 Charter Revision of 2011. 
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(2) Municipal Offices (including Board of Education)48.  The terms 
of all Elected Officials declared elected hereunder shall commence at twelve noon 
on the last Sunday of November following their election and until their respective 
successors have been chosen and qualified49. 

 
(3) State Office ï Registrars of Voters50.  The terms of the Registrars 

of Voters shall commence on the date set forth in the General Statutes. 
 

B. Date of Election of Elected Officials.  
 

(1) Municipal Offices51.  Except as hereinafter provided, on the first 
Tuesday after the first Monday,  
 

(a) in November 2013 and in the odd numbered years 
thereafter, as the term of office shall fall (as set forth in §3-3.C (1) of this 
Charter), the Electors of the Town shall elect, in accordance with the 
provisions of the General Statutes and the applicable provisions of this 
Charter, the following officers: (i) Mayor; (ii) Town Clerk; (iii) Members of 
the Legislative Council (six (6) At-Large and nine (9) District 
Representatives); and, (iv) Six (6) members of the Board of Education; and, 
 

(b) in November 2015 and in the odd numbered years 
thereafter, as the term of office shall fall (as set forth in §3-3.C of this 
Charter), the Electors of the Town shall elect, in accordance with the 
provisions of the General Statutes and the applicable provisions of this 
Charter, three (3) members of the Board of Education. 

 
(2) State Office - Registrars of Voters52.   On the first Tuesday after 

the first Monday in November 2014 and in the even -numbered years thereafter as 
the term of office shall fall (as set forth in §3-3.C (3) of this Charter), the Electors 
of the Town shall elect, in accordance with the provisions of the General Statutes 
and the applicable provisions of this Charter, Registrars of Voters (Transition 
Provision A: See, §11-7 of this Charter pertaining to the transitional election 
scheduled for 2012).  

 

                     
48 2011 modification of 1983 Charter section 2-2 entitled ñTown Electionsò (third and eighth 
sentences). 
49 1983 Charter section 12-1 (eleventh sentence) utilizes the term ñelected and qualifiedò. 
50 Charter Revision of 2011. See, C.G.S. §9-190a entitled ñElection of registrars at state electionsò. 
51 2011 modification of 1983 Charter section 2-2 entitled ñTown Electionsò.  The new provision 
includes reference to the number of Legislative Council Members as established in Section 3-3A(1), 
above; and moves the class of six members of the Board of Education to this provision in order to 
commence the alignment of all Elected Officials for a four-year term. 
52 Charter Revision of 2011. This provision is designed to address the four-year term for Registrar 
of Voters and the establishment the alignment to the gubernatorial election cycle, as set forth in 
Transition Provision C in section 11-9 of this Charter. 
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C. Term of Office53. 
 

(1) Four -Year Term:   
 

(a) Members of the Board of Education54. Commencing at 
twelve noon on the last Sunday of November following the election of six 
(6) members in 2013 (for those set forth in §3-3. B (1) (a) (iv) of this 
Charter) and three members in 2015 (for those set forth in §3-3.B (1) (b) 
of this Charter) and quadrennially thereafter, Members of the Board of 
Education, shall hold their respective offices for a term of four (4) years. 

 
(b) Mayor and The Town Clerk55.  Commencing at twelve 

noon on the last Sunday of November following the election of 2023 and 
quadrennially thereafter, the Mayor and the Town Clerk shall hold office 
for a term of four (4) years. 

 
(2) Two -Year Term: Members of the Legislative Council56. 

Commencing at twelve noon on the last Sunday of November following their 
election in 2013 and biennially thereafter, the Members of the Legislative Council 
shall hold their respective offices for a term of two (2) years. 

 
(3) Four -Year Term:  Registrars of Voters.    Commencing at twelve 

noon on the last Sunday of November following their election in 2014 and 
quadrennially thereafter, the Registrars of Voters shall hold their respective offices 
for a term of four (4) years (Transition Provision B: See, §11-8 of this Charter 
pertaining to the transitional election scheduled for 2012). 

 
C. The names of all candidates duly placed on the ballot shall be arranged as 

set forth in the General Statutes.  All elected offices shall be filled as a result of the election 
process57. 

                     
53 Revised (2011):  Two-year term for Mayor, Council and Town Clerk; including an alignment of 
the election cycles for Registrar of Voters and members of the Board of Education, in accord with 
C.G.S. § 9-189a entitled ñFour-year terms for town clerks, registrars and treasurersò. 
54 Charter Revision of 2011. 
55 NEW (2022). 
56 2022 recodification of 2011 Section 3-3.C.(2).   
57 2011 modification of 1983 Charter section 2-2 entitled ñTown Electionsò.  Modified, in part, and 
repealed, in part, as follows:  (1) The following portion of section 2-2 (sixth sentence) was replaced 
by the proposed language: ñThe number of persons sufficient to fill the offices to be filled shall be 
electedò.    (2) The following portion of Section 2-2 (fifth sentence) was repealed:  ñThe names of 
all candidates duly nominated shall be arranged on the voting machines in alphabetical order of 
their surnames within the party line after the title of the office to be filled, except that all at large 
candidates for the Legislative Council shall be listed before district candidatesò.   The issue is 
addressed by C.G.S. §§ 9-251 entitled ñOrder of office on ballot labelsò, 9-253 entitled ñOrder of 
names of party nominees for multiple-opening office determined by lot. Order when candidate 
nominated by more than one partyò; 9-437 entitled ñForm of ballot label. Position of candidates' 
names on ballot. Sample ballot labels. Voting instructions and information ñ; and, 9-453r entitled 
ñPosition of candidates' names on ballotò. 
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D. Election of At-Large Members of the Legislative Council58.  The 

Electors shall vote for no more than four (4) of the at-large candidates for the Council59.  
Each major or minor party, as defined by the General Statutes60 and petitioning slates of 
candidates (if permitted by the General Statutes), may nominate up to four (4) candidates 
for the members at -large, and those six (6) candidates receiving the highest number of 
votes shall be elected.    
 

E. Election of Members of the Board of Education61.   
 

(1) Six (6) Members of the Board of Education Elected Pursuant to 
§3-3.B (1) (a) of this Charter.   With regard to the six (6) members 
of the Board of Education elected in accordance with §3-3.B (1) (a) 
of this Charter, no more than four (4) members shall be from the 
same political party. 

 

(2) Three (3) Members of the Board of Education Elected Pursuant 
to §3-3.B (1) (b) of this Charter.   With regard to the three (3) 
members of the Board of Education elected in accordance with §3-
3.B (1) (b) of this Charter, no more than two (2) members shall be 
from the same political party. 

SECTION 3-4:  ELIGIBILITY62. 

 
 No person shall be eligible for nomination or election to any Town office who is not 

an Elector63 of the Town, and, in the case of a district council representative, a resident of 
that particular district.  Any person ceasing to be a residentan Elector of the Town or a 
resident of a district where such residence is required for holding said office, shall 
thereupon cease to hold elective office in the Town or district. 

SECTION 3-5:  VACANCIES IN ELECTED OFFICES64. 

 

                     
58 2011 modification of 1983 Charter section 3-1 (third sentence), replacing ñpolitical partyò with 
ñmajorò or ñminorò party reference and adding ñPetitioning slates of candidates (if permitted by the 
General Statutes)ò. 
59 1983 Charter section 3-1 (second sentence). 
60  At the time of adoption ñmajorò and ñminorò parties are defined in C.G.S. Ä 9-372(5) and (6).  
61 2011 modification of 1983 Charter section 12-1 (first sentence) entitled ñBoard of Educationò. 
62 2022 modification of Charter section 3-4 which modified 1983 Charter section 2-3 by dividing into 
two sentences. 
63 Chapter 143. ELECTORS: QUALIFICATIONS AND ADMISSION.  Revised to January 1, 2010.  
C.G.S. §9-12 entitled ñWho may be admittedò. 
64 2022 modification of the 2011 revisions of the 1983 Charter (1) sections 2-4 and 5-4.  Add ñoffice 
of the Mayor) which has its own line of succession; (2) section 5-4 (Second clause of first sentence).  
The President of the Council is designated to serve as the Acting Mayor, to be temporarily replaced 
by the President Pro tempore.  The succession is broken into vacancies which occur in the final six 
months of office and those which occur prior thereto.  See, also, C.G.S. §9-164 entitled ñRegular 
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A. Mayor65.  Whenever a Vacancy occurs in the office of the Mayor, the 
President of the Legislative Council shall serve the office on the date of Vacancy and shall 
serve as Mayor until a successor is elected and certified following the next biennial 
election., for the remainder of the term.   

 
(1) Rights Powers and Duties.   Such successor shall have the rights, 

powers and duties of Mayor and shall receive the same compensation otherwise 
due the Mayor.   

 
(2) Succession to the office of President66.  In the event the 

President shall succeed to the office of Mayor, the office of the President of the 
Legislative Council and a seat on the Legislative Council shall become Vacant.  
The President Pro Tempore shall succeed to the Office of President and shall 
preside and conduct the business of the Legislative Council. 
 

(3) Election of President Pro Tempore67.  Upon succession to office 
of Council President, the position of President Pro tempore shall be deemed 
vacant and the Council shall elect a successor. 
 
B. Legislative Council and Town Clerk.  Any Vacancy in any elected Town 

office, except the Board of Education and the Office of the Mayor, from whatever cause 
arising, except as hereinafter provided, shall be filled by a Majority Vote of the Legislative 
Council for the unexpired portion of the term68.   
 

(1) All such Vacancies shall be filled by a person of the same political 
party or affiliation as that of the person who just vacated the office69.  In the event 
there is no other member of the political party appertaining to the vacating member, 
the appointment shall not be made from the party containing the majority of 
members70. 

 
C. Board of Education.  Until the next Town election, any Vacancy in the 

Board of Education shall be filled by election by the remaining members of the Board of 
Education71. 
 

(1) All such Vacancies filled by election of the Board of Education shall 
be filled by a person of the same political party or affiliation as that of the person 
who just vacated the office72.   In the event there is no other member of the political 
party appertaining to the vacating member, the appointment shall not be made 

                     

and special municipal elections;ò and (3) section 5-4 (first sentence). 
65 2011 modification of 1983 Charter. 
66 NEW (2022) 
67 NEW (2022) 
68 Consistent with 1983 Charter section 2-4 (first sentence). 
69 2011 modification of 1983 Charter section 2-4 (second sentence). 
70 Charter Revision of 2011. 
71 2011 modification of 1983 Charter section 2-4 (third sentence). 
72 2011 modification of 1983 Charter section 2-4 (fourth sentence). 
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from the party containing the majority of members73. 
 
D. Registrars of Voters 74.  Any Vacancy in the Office of the Registrars of 

Voters shall be filled as required by the General Statutes.   

SECTION 3-6:  TEMPORARY DISABILITY OR ABSENCE OF THE MAYOR. 

 
A. In the event the Mayor notifies the President of the Council of an inability 

to attend to the duties of office due to absence from the Town, temporary disability or 
sickness or other cause, the President of the Council shall serve as Acting Mayor at a rate 
of compensation to be determined by the Council75.  There shall be no Vacancy in the 
Office of the President of the Legislative Council when the President serves as set forth in 
this sub-section76.   

 
B. In the event the Mayor fails to notify the President of the Council under the 

provisions of §3-6.A of this Charter, and it is determined that the Mayor is unable to attend 
to the duties of office due to an unexplained and sustained absence from the Town, 
temporary disability or sickness or absence or other cause,  the Legislative Council may 
determine the temporary disability or absence of the Mayor by a vote of two-thirds (2/3rds) 
of the Council present and voting; although there shall be, at least, nine (9) members 
voting in the affirmative77. 

SECTION 3-7:  REAPPORTIONMENT OF VOTING DISTRICTS78 .   

 
A. Nine Voting Districts and Standards Pertaining to Reapportionment.  

The Town shall be divided into nine (9) voting districts, each of which shall be represented 
by a district representative on the Legislative Council and shall be substantially equal in 
population consistent with federal constitutional standards.  Moreover, said voting districts 
shall be in as compact and contiguous a form as practicable and shall follow geographical 
divisions wherever practical in determining voting district boundaries.  
 

B. Final Action on Adoption of a Reapportionment Plan.  On or before the 

                     
73 Charter Revision of 2011. 
74 See, C.G.S. §9-192 entitled ñDeputy registrar. Registrar vacancy. Assistant registrars. Special 
assistant registrarsò. 
75 2011 modification of 1983 Charter section 5-4 (second sentence). Added ñActingò Mayor and 
President of the Council as the Acting Mayor.  Also adds (1) Mayoral notification; and (2) ñ...inability 
to attend to the duties of office due to ésickness or other cause, 
76 Charter Revision of 2011. 
77 Charter Revision of 2011. 
78 In lieu of 1983 Charter Section 2-5.  C.G.S.  § 9-169f.  Reapportionment required for certain 
municipal legislative bodies.  Not later than June first in the year after the first regular General 

Assembly election following a reapportionment of the General Assembly, each municipal legislative 
body whose members are elected wholly or partially on the basis of a geographical division of the 
municipality shall adopt a reapportionment plan for such legislative body. Any such municipal 
reapportionment plan (1) shall be based on population data for the municipality from the most 
recent decennial census of the United States and (2) may provide for geographical divisions which 
use the same borders as General Assembly districts in the municipality. 
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date set forth in the General Statutes, the Legislative Council shall adopt a 
reapportionment plan for such legislative body.   At the time of the adoption of this Charter, 
the reapportionment plan shall be adopted not later than the first (1st) Day of June in the 
year after the first regular General Assembly election following a reapportionment of the 
General Assembly. 
 

C. Assembly of Census and State Reapportionment Information and 
Data.  Following the 2010 census and every ten (10) years thereafter, the Town shall 
commence the process of reapportioning the voting districts.  Upon issuance of the reports 
of the applicable Federal Decennial Census, the Registrars of Voters shall assemble 
information and data relating to the census and the State redistricting process.  Said 
information and data shall be transmitted at the appropriate time to the participants in the 
reapportionment process. 
 

D. First Reapportionment Commission.   No later than the 1st Day of March 
of the year following reapportionment of the General Assembly and every ten years 
thereafter, a Reapportionment Commission shall be appointed by the Legislative Council. 
 

(1) The seven (7) member Commission shall be comprised of (a) the 
two (2) Registrars of Voters; and, (b) five (5) Electors recommended by the 
President of the Legislative Council and approved by the Council, no more than 
two (2) of whom shall be from the same political party.  
 

(2) The Commission shall conduct a public hearing on a proposed 
Ordinance, Report and Reapportionment Plan (the ñORRPò), at least, one week 
prior to approval and submission to the Council.  Hearing Notice shall be provided, 
at least, five (5) Days prior to the public hearing or as otherwise required by Law 
(See, §1-4.R); said Notice shall include the contents of the ORRP as well as a 
copy of a map illustrating the boundary lines of each of the proposed voting 
districts.   On the basis of information elicited at the public hearing, the Commission 
may thereafter alter the Report and Plan79. 
 

(3) Approval of the ORRP shall require the affirmative votes of, at least, 
five (5) members of the Commission80.  
 

(4) The Commission shall file the ORRP with the Clerk of the Council 
within six (6) months after appointment and may utilize demographic data (based 
upon census data) assembled by the Town utilizing the technological resources of 
the Town and such other resources, facilities and funding the Council may deem 
desirable to carry out the purposes of this section.   Receipt of the ORRP shall be 
deemed to be the date upon which it is filed with the Clerk of the Council81. 

 
(5) The ORRP shall recommend and set forth the boundaries of each 

of the proposed voting districts and, upon recommendation of the Registrars of 

                     
79 2022 recodification of Charter section 3-6.D(2). 
80 2022 recodification of Charter section 3-6.D(3). 
81 2022 recodification of Charter section 3-6.D(4). 
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Voters, include an enumeration of suitable polling places within each district82. 
 

(6) In the event the Commission fails to submit the ORRP as set forth 
in §3-7.D(4) of this Charter, then a Second Reapportionment Commission shall be 
established as set forth in §3-7. F of this Charter83. 

 
E. Action by the Legislative Council on the Proposal of the First 

Reapportionment Commission, if any.  Within sixty (60) Days following receipt of the 
ORRP and after a public hearing thereon, the Legislative Council shall accept, reject, or 
modify the ORRP.   Within thirty (30) Days following said legislative action:  

 
(1) If the ORRP is accepted or modified, the Ordinance in conjunction 

with the ORRP approved by the Legislative Council shall be deemed adopted in 
compliance with the requirements of the General Statutes and have the full force 
of law and become effective for the next municipal general election. 

 
(2) If the ORRP is rejected, then a Second Reapportionment 

Commission shall be established as set forth in §3-7.F of this Charter. 
 
Approval of the ORRP and the Ordinance contained therein shall require an affirmative 
vote of, at least, two-thirds (2/3rds) of the Council, present and voting. 

 
F. Second Reapportionment Commission.  Within fourteen (14) Days 

following the failure of the Reapportionment Commission to submit the ORRP, as set forth 
in §3-7.D(6) of this Charter; or, the rejection of the ORRP by the Legislative Council, as 
set forth in §3-7.E (2) of this Charter, the Mayor shall appoint a Second Reapportionment 
Commission. 
 

(1) The Commission shall be comprised of nine (9) Electors, as follows: 
(a) two (2) recommended by the President of the Legislative Council: (b) two (2) 
recommended by the Council Majority Leader; (c) two (2) recommended by the 
Council Minority Leader; (d) one (1) upon the Mayorôs designation; and (e) the two 
(2) Registrars of Voters, no more than four (4) of whom shall be from the same 
political party.  

 
(2) The Commission shall consider the reapportionment of districts in 

accordance with the standards set forth herein and shall submit a 
Reapportionment Plan and Ordinance (ñRPOò) to the Clerk of the Council within 
ninety (90) Days of the appointment by the Mayor. 

 
(3) The RPO shall not be submitted to the Clerk of the Council unless 

it is approved by, at least, a majority vote of the entire membership of the 
Commission84 .  In such an event, the Legislative Council shall act in accordance 
with §3-7.G(2) of this Charter. 

 

                     
82 2022 recodification of Charter section 3-6.D(5). 
83 2022 recodification of Charter section 3-6.D(6). 
84 NEW (2022). 
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G. Action by the Legislative Council on the Proposal of the Second 
Reapportionment Commission.  Within sixty (60) Days following receipt of the RPO and 
after a public hearing thereon, the Legislative Council may: 
 

(1) Approve the RPO by an affirmative vote of at least two-thirds (2/3rds) 
of the Council present and voting, and, following said approval, the districts set 
forth in the accompanying Ordinance shall be deemed adopted in compliance with 
the requirements of the General Statutes, and have the full force of law and 
become effective for the next municipal general election; or, 

 
(2) Reject the RPO; in which event the Council shall formulate and 

approve by an affirmative vote of at least two-thirds (2/3rds) of the Council present 
and voting a Redistricting Plan and Ordinance, in accordance with the standards 
set forth herein and within the statutory time-frame established by the General 
Statutes and as set forth in §3-7.B of this Charter.   If approved, the Ordinance 
shall be deemed adopted in compliance with the requirements of the General 
Statutes and shall have the full force of law and become effective for the next 
municipal general election 
 
H. Failure of the Legislative Council to Adopt an Ordinance Pursuant to 

§3-7.G(2) of this Charter.  In the event the Legislative Council fails to approve an 
Ordinance in accordance with the provisions of §3-7.G (2) of this Charter, the Ordinance 
included in the RPO submitted by the Second Reapportionment Commission (see, §3-7.F 
(2) of this Charter) shall be deemed to be approved by the Legislative Council and shall 
be deemed adopted in compliance with the requirements of the General Statutes and shall 
have the full force of law and become effective for the next municipal general election.  
The effective date shall be deemed to be the final date permitted for enactment of 
municipal reapportionment by the General Statutes. 
  

I. Notwithstanding the adoption of a plan of redistricting, members of the 
Legislative Council shall continue to represent the districts from which they were elected 
for the balance of the term for which they were elected. 

SECTION 3-8:  PUBLIC OFFICIALS TO DELIVER RECORDS TO SUCCESSORS85. 

 
A. The General Rule.  On or before the date a successor takes office, the 

Mayor, Town Clerk, Registrars of Voters and each Department Head or other Mayoral 
appointees, upon the expiration of the applicable term of office or termination of 
employment, shall deliver to the successor all books, data, documents, books of account 
(or equivalent) records, vouchers, papers of every description  and memoranda (in all 
existing formats including electronic media of any and all types) (ñRecordsò) under the 
control of the named Official relating to the business of the Town during the entire term of 
office or employment by the Town.  This general rule shall also apply to the administrative 
offices of the Legislative Council; however, the individual members of the Council shall be 
subject to the rules of the Legislative Council, as set forth below. 

 

                     
85 Charter Revision of 2011. 
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B. Ordinance.  The delivery of such Records shall be carried out in 
accordance with any Ordinance establishing the parameters of this provision and the rules 
necessary to comply with any related provisions of the General Statutes.    

 
C. The Legislative Council.  The rules of the Legislative Council shall set 

forth the parameters of the requirements to retain and deliver to their successors Records 
assembled by individual members of the Council.   Said rules shall take into cognizance 
the provisions of §3-8.A of this Charter as well as the record retention and public 
information requirements of the General Statutes and other applicable Law. 

 
D. Liability.  The Officials set forth in this section shall be personally liable to 

the Town for complete and safe delivery of all such Records to the successor Official.  Any 
Official who shall violate any provision of this section shall be fined in an amount which 
shall be established by Ordinance. 

SECTION 3-9:  CONFLICT OF INTEREST AND ETHICS86. 

 
A. Statement of Purpose87.   Public office is a public trust.  The trust of the 

public is essential for government to function effectively.  Public policy developed by 
Officials affect every citizen of the municipality, and it must be based on honest and fair 
deliberations and decisions.  This process must be free from threats, favoritism, nepotism, 
undue influence, and all forms of impropriety so that the confidence of the public is not 
eroded.  By setting forth this Statement of Purpose, the Town of Hamden seeks to 
articulate a policy that will continually strive to maintain and increase the confidence of our 
citizens in the integrity and fairness of their government.  Public Officials and employees 
must discharge their duties impartially so as to assure fair competitive access to 
government procurement by responsible contractors.  In turn, those contractors should 
conduct themselves in such a manner as to foster public confidence in the integrity of the 
competitive process.  In all cases, the reality and appearance of impropriety should be 
addressed by the Conflict of Interest Policy and Ethics Ordinance. 
 

B. Conflict of Interest Policy and Ethics Ordinance88.  The Town shall 
enact, by Ordinance, a code of ethics for all Officials and employees of the Town, whether 
elected or appointed, paid or unpaid, and individuals and entities seeking to and 
conducting business with the Town. The purpose of such code is to establish suitable 
ethical standards by prohibiting acts or actions incompatible with the discharge of their 
public duties and the best interests of the Town, and by directing disclosure of private 
financial interest or personal interest89 in matters affecting the Town by such elected and 
appointed Officials or employees as well as such individuals and entities seeking to and 
conducting business with the Town.   The Ordinance shall designate an Official to provide 
all Public Officials and employees of the Town with copies of the provisions of §3-9 of this 
Charter and the implementing Ordinances and policies enacted hereunder, upon the 

                     
86 2011 modification of 1983 Charter section 19-3. 
87 Charter Revision of 2011. 
88 Charter Revision of 2011. 
89 In lieu of 1983 Charter section 19-3 (first sentence). 
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commencement of their public service and/or employment. 
 

(1)  The Council shall enact a code of ethics by Ordinance (and 
amendments thereto) following public review and comment by the Board of Ethics, 
in a manner consistent with the provisions of this Charter90. 
 

(2) Recusal91.  The Official or employee filing a disclosure under this 
Charter or Ordinance with the Town Clerk shall refrain from voting, participating or 
acting on matters which are the subject of such disclosures.   

 
(3) Violation.  In addition to any remedies or penalties set forth in the 

Ordinance effectuating this provision of the Charter, any finding of a violation by 
the Board of Ethics, as set forth in §7-2.B C(5) of this Charter: 

 
 (a) shall render any action, including but not limited to any 
contract or agreement involved voidable at the option of the Town92;  
 
 (b) may result in the discipline of Officials and employees in 
accordance with the provisions of this Charter and Ordinances93; and, 
 
  (c) may result in disqualifying individuals or entities from 
engaging in business with the Town for a period of time to be established 
by Ordinance94.   

 
C. Conflict of Interest and Corrupt Practices95.  No Official shall violate the 

provisions of the General Statutes96, this Charter or Ordinances pertaining to conflicts of 

                     
90 2011 modification of 1983 Charter section 19-3 (fifth sentence) which reads, as follows: ñThe 
Council may, in accordance with the provisions of Section 3-5, by ordinance, supplement the 
provisions of this sectionò. 
91 2011 modification of 1983 Charter section 19-3 (second sentence) by repealing the following: 
ñéinvolving said contract with or sale to the Town as aforesaidò and adding ñparticipatingò to the 
delineation. 
92 2011 modification of 1983 Charter section 19-3 (fourth paragraph) by replacing ñinstanceò with 
ñoptionò. 
93 Charter Revision of 2011. 
94 2011 modification of 1983 Charter section 19-3, by (1) broadening the standard to any actions 
(including contracts and agreements); (2) adding the following: ñéand may result in the discipline 
of public officials and employees in accordance with the provisions of this Charter and Ordinancesò; 
and, (3) adding the following: ñé(c) may result in disqualifying individuals or entities from engaging 
in business with the Town for a period of time to be established by Ordinance ñ. 
95 Consistent with 1983 Charter section 19-3 (first sentence) by deleting the following language: 
ñNo member of the Council or other Official or employee of the Town shall have any financial 
interest, direct or indirect, in any contract with the Town or in the sale to the Town of any supplies, 
materials, services, land, building or equipment, except on behalf of the Town as an Official or 
employee thereof unless such member shall file with the Town Clerk a written statement setting 
forth fully the nature and extent of such member's interest thereinò.   
96 Among the provisions is C.G.S. § 7-148h(b) Notwithstanding the provisions of any special act, 
municipal charter or ordinance to the contrary, an elected official of any town, city, district or 
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interest and corrupt practices97.   The Ordinance required by §3-9.B of this Charter shall 
define and set forth the parameters of conflicts of interest and corrupt practices98.     

SECTION 3-10:  REMOVAL OF ELECTED AND APPOINTED OFFICIALS99. 

 
A. Standard for Removal.  Unless otherwise set forth in this Charter, any 

Elected Official or Appointed Official (with the exception of members of Boards and 
Commissions, who may be removed in accordance with §7-1.HE of this Charter), may be 
removed from office, for cause, by the Legislative Council by a vote of two-thirds (2/3rds) 
of the entire membership of the Council; subject to any applicable provisions of the 
General Statutes100.   
 

(1) The applicable provisions of the General Statutes shall be taken 
into consideration with regard to the removal proceedings of the Town Clerk101, 
Chief of Police, Fire Chief, Fire Marshal, Building Official and any other Officials 
designated for protection by the General Statutes102. 
 

(2) Notwithstanding the grounds for cause set forth herein, the Mayor 
shall have the power to remove any Appointed Official who serves a term 
coterminous with the Mayor (as specifically set forth in this Charter and any 

                     

borough that has established a board, commission, council, committee or other agency under 
subsection (a) of this section, has an interest that is in substantial conflict with the proper discharge 
of the official's duties or employment in the public interest and of the official's responsibilities as 
prescribed by the laws of this state, if the official has reason to believe or expect that the official, 
the official's spouse or dependent child, or a business with which he is associated, as defined in 
section 1-79, will derive a direct monetary gain or suffer a direct monetary loss, as the case may 
be, by reason of the official's official activity. Any such elected official does not have an interest that 
is in substantial conflict with the proper discharge of the official's duties in the public interest and of 
the official's responsibilities as prescribed by the laws of this state, if any benefit or detriment 
accrues to the official, the official's spouse or dependent child, or a business with which he, his 
spouse or such dependent child is associated as a member of a profession, occupation or group 
to no greater extent than to any other member of such profession, occupation or group. Any such 
elected official who has a substantial conflict may not take official action on the matter.  
97 Charter Revision of 2011. 
98 Consistent with 1983 Charter section 19-3 (third sentence) by deleting the following language: 
ñéNo member of the Council or other Official or employee of the Town shall solicit or accept any 
compensation of gratuity in the form of money or otherwise from any person, firm or corporation, 
which might tend to influence the discharge of the duties of such member, provided that nothing 
herein shall prohibit an Official or employee of the Town from accepting a publicly offered reward 
for meritorious conductò.   
99 2011 modification of 1983 Charter section 3-14 by adding ñAppointed Officialsò. 
100 2011 modification of 1983 Charter section 3-14 (first paragraph, third sentence).    The provision 
reaffirms the ñfor causeò standard and establishes a definitive vote of the Legislative Council.  The 
current standard in Section 3-14: ñThe power to remove shall be by an affirmative vote of at least 
two-thirds (2/3) of the Council present and voting in the case of elected officials or officials 
appointed by the Councilò.  
101 Charter Revision of 2011.  At the time the revised Charter C.G.S. § 7-22 entitled ñRemoval of 
town clerksò applied. 
102 Charter Revision of 2011. 
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Ordinance creating the applicable Department); unless otherwise provided for in 
this Charter or by Law 103. 

 
B. Recitation of Charges104.  No such Elected or Appointed Official of the 

Town (ñcharged partyò) may be removed except upon charges, which shall be proffered 
following a Majority Vote of the Legislative Council.  Removal may not occur in the 
absence of a hearing thereon before a plenary session of the Council.   
 

C. Notice105.  Written notice by the Council of the charges and time and place 
of hearing shall be given to the charged party at least fifteen (15) Days prior to such 
hearing, unless otherwise required by Law (see, §1-4.R).  Said notice shall either be 

 
(1) mailed to the charged party by registered or certified mail, in each 

case, return receipt requested and postage prepaid or national recognized 
overnight courier, with receipt and all fees prepaid; or,  

 
(2) addressed to an officer authorized to serve legal process with a 

direction to make personal service upon the charged party of the same, within the 
time prescribed. 

 
D. Grounds of Cause.  Such charges shall be for: 

 
(1) A finding by the Board of Ethics of neglect or dereliction of 

official duty or a violation of (a) the conflict of interest policy and ethics provisions 
of this Charter and/or Ordinances; or, (b) any other provisions of law pertaining to 
unethical conduct, corrupting influence or illegal activities (including violations of 
federal, state or local law)106; 
 

(2) Conviction of a felony, while in office107; 
 

(3) Conviction of a lesser crime involving fraudulent or dishonest 
conduct, while in office108; 
 

(4) Determination of physical or mental incapacity to serve, based 
upon the best evidence as presented by competent authority109; 
 

(5) Determination of incompetence based upon the best evidence 
as presented by competent authority110; 

                     
103 Charter Revision of 2011. 
104 Charter Revision of 2011. 
105 2011 modification of 1983 Charter section 3-14 (first paragraph, second sentence). 
106 2011 modification of 1983 Charter section 3-14 (first paragraph, first sentence) by adding 
ñdereliction of official dutyò. 
107 2011 modification of 1983 Charter section 3-14 (first paragraph, first sentence). 
108 2011 modification of 1983 Charter section 3-14 (first paragraph, first sentence). 
109 Charter Revision of 2011. 
110 Charter Revision of 2011. 
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(6) Documented poor performance of an Appointed Official kept in 

the normal course of business111; 
 

(7) Habitual absence from office, as may be defined by the Mayor 
for Appointed Officials; by Ordinance; or, if not by Ordinance by the adopted and 
approved rules of procedure for the Legislative Council112; 
 

(8) A delinquency materially affecting the personôs general 
character or fitness for office113; or,  
 

(9) A violation of §3-4 of this Charter; or, 
 

(9)(10) Such actions as may be set forth in the Ordinance by the 
Council114. 
 
E. Right to Counsel115.  Such Elected or Appointed Official shall have the 

right to be represented by counsel at the hearing, to present evidence and testimony 
personally and through witnesses, and to cross-examine witnesses. 
 

F. Public Hearing116.  Such hearing shall be open to the public and 
transcribed, except as otherwise permitted by Law. 
 

G.  Appeal.  Any such Elected or Appointed Official may, within thirty (30) 
Days from the date when the decision to remove is taken following such hearing, take any 
appeals as may be permitted by law117. 

  

                     
111 Charter Revision of 2011.  Removal of Boards and Commission is addressed in Charter section 
7-1.E 
112 2022 Modification of Charter Revision of 2011. 
113 Charter Revision of 2011. 
114 2011 modification of the standard set forth in 1983 Charter section 3-14 (first paragraph, first 
sentenceô: include, but not limited toéò. 
115 2011 modification of 1983 Charter section 3-14 (first paragraph, fourth sentence). 
116 2011 modification of 1983 Charter section 3-14 (first paragraph second and fifth sentences). 
117 2011 modification of 1983 Charter section 3-14 (second paragraph).  Deleting the following 
provision since it was not clear what the legal authority was: ñéof such action to the Superior 
Courtò. 

Commented [S10]: LC RECOMMENDATION #3 

Commented [S11]: LC RECOMMENDATION #34 
 
062022: TOWN ATTORNEY BELIEVES THIS PROVISION 
MANDATES AN ñOPEN SESSIONò EVEN IF THE ELECTED 
OR APPOINTED OFFICIAL REQUESTS AN ñEXECUTIVE 
SESSION.ò   
 
WE DID NOT AGREE BECAUSE FOIA SUPERCEDES THE 
CHARTER AND IS COVERED BY ñEXCEPT AS 
OTHERWISE PERMITTED BY LAW.ò   THE TOWN 
ATTORNEY PERSISTS IN STATING THAT SHE WOULD 
NOT FAVOR GIVING UP THIS RIGHT (TO EXECUTIVE 
SESSION) IN THE CHARTER.ò   WE DISAGREE: 
HOWEVER, WOULD NOT OBJECT TO LANGUAGE TO 
THE FOLLOING EFFECT: ñ...AND IN ACCORDANCE WITH 
THE RIGHTS AFFORDED TO CHARGED PARTIES UNDER 
LAW.ò   
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CHAPTER IV:  LEGISLATIVE COUNCIL118 

SECTION 4-1:  LEGISLATIVE POWER119. 

 
The legislative power and authority of the Town shall be vested in the Legislative 

Council120.   No enumeration of powers set forth in this Charter shall be deemed to limit 
the legislative authority of the Council as provided for in the General Statutes121122.   

SECTION 4-2:  OFFICERS OF THE COUNCIL. 

 
 A. The members of the Council shall meet on the first Monday after the 

commencement of their terms of office as provided in §§3-3.A (2) and C (2) of this Charter 
and shall choose one of its members to be President of the Council and another to be 
President Pro Tempore of the Council, each for the term of office123.  

 
 B. Such President shall preside over all Meetings of the Council and perform 

such other duties consistent with the office as may be imposed by the Council, but such 
President shall not vote more than once on any question124.   

 
 C. During the President's absence or disability, the President's duties shall be 

                     
118 1983 Charter Chapter III. 
119 2011 modification of 1983 Charter sections 3-1 and 3-5 by moving all references to composition 
of the Council to proposed section 3-3.  Moreover, the following provision of section 3-1 (fourth 
sentence) was repealed since it is contrary to state law: ñUnless otherwise specified by State or 
Federal Law, no members of the Council shall hold any elective or salaried office or position with 
the State of Connecticut or the Town of Hamden, except those of notary public and justice of the 
peaceò.  
120 See, 1983 Charter section 3-5 (first sentence).  Required by C.G.S. Sec. 7-193(a)(1)(C). 
121 Charter Revision of 2011. 
122 See, C.G.S. §7-193(b), as follows: ñEvery municipality shall have all municipal officers, 
departments, boards, commissions and agencies which are required by the general statutes or by 
the charter. Each municipality may have any municipal officers, departments, boards, Commissions 
and agencies which are specifically allowed by the general statutes or which are necessary to carry 
out any municipal powers, duties or responsibilities under the general statutes. All such officers, 
departments, boards, commissions and agencies shall be elected, appointed and organized in the 
manner provided by the general statutes, except as otherwise provided by the charter or by 
ordinances or resolutions adopted pursuant to such charter. Any municipality may, by charter or by 
ordinances or resolutions adopted pursuant to such charter, alter the method of election, 
appointment or organization of any or all of such officers, departments, boards, commissions or 
agencies, including combining or separating the duties of each, unless specifically prohibited from 
making such alteration by the Constitution or the general statutesò. See also, (1) C.G.S. §7-421 
entitled ñPolitical activities of classified municipal employees. Candidacy of municipal employees 
for elective office. Leaves of absence. Service on governmental bodies of the town in which the 
employee residesò; (2) C.G.S. §7-421a entitled ñInconsistent statutory or charter provisionsò; and 
(3) C.G.S. §7-421b, entitled ñLimitation on restrictions of political rights of municipal employeesò; 
and, (4) C.G.S. § 9-210 entitled ñIncompatible town officesò. 
123 2011 modification of 1983 Charter section 3-2 (first sentence), adding the phrase: ñéfor the 
term of office.ò 
124 1983 Charter section 3-2 (second sentence). 
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performed by the President Pro Tempore125. 

SECTION 4-3: PROCEDURES OF THE LEGISLATIVE COUNCIL - 
PUBLIC PARTICIPATION IN COUNCIL PROCEEDINGS126. 

 
A. Meetings and Rules of Procedure.  The Council shall: 

 
(1) Rules of Procedure: Quorum.  Adopt rules of procedure including 

the creation of such committees as it deems necessary, within forty-five (45) days 
following the election of members, which rules may be amended from time to 
time127.    

 
(a) The rules of the prior Council term shall apply until such 

rules are adopted.   
 

(b) A majority of the total membership of the Council shall 
constitute a quorum for the transaction of all business128. 

 
(2) Regular Meetings and Committee Meetings.   Fix the time and 

place of its regular and committee Meetings and shall post such Meetings as 
required by the General Statutes129.  The Council shall schedule at least one 
regular Meeting and one Committee Meeting a month130.  
 

(3) Special Meetings and Emergency Meetings131.  At the first 
Meeting of the Council following the Town election, the Council shall provide a 
method for the calling of Special Meetings in accordance with the General 
Statutes.  Emergency Meetings shall be convened as set forth in §5-5.D of this 
Charter132. 

 
B. Public Hearings133.  At least one public hearing shall be held by the 

Council or any committee thereof before any Ordinance or Statutory Resolution shall be 
passed.  Meeting Notice of such public hearing shall be given, in accordance with the 
requirements of the General Statutes. 

 

                     
125 2011 modification of 1983 Charter section 3-2 (third sentence) by replacing ñéa member chosen 
by the Councilò with ñPresident Pro Temporeò. 
126 2011 modification of 1983 Charter sections 3-3 and 3-7 entitled ñProcedureò and ñPublic Hearing 
on Ordinancesò. 
127 2011 modification of 1983 Charter section 3-3 (second sentence). 
128 1983 Charter section 3-3 (fourth sentence). 
129 2011 modification of 1983 Charter section 3-3 (first sentence). 
130 Charter Revision of 2011. 
131 2011 modification of 1983 Charter section 3-3 (first sentence). 
132 Charter Revision of 2011. 
133 2011 modification of 1983 Charter section 3-7 (first sentence), including the new definition of 
ñMeeting Noticeò. 
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C. Open Meetings and Public Comment Sessions134.  All Meetings of the 
Legislative Council shall be open to the public in accordance with the General Statutes135.  
Moreover, there shall be a public comment session prior to the commencement of all 
regular Meetings of the Legislative Council.  The time and duration of the public comment 
sessions shall be determined in accordance with the provisions of Standing Rules of Order 
of the Hamden Legislative Council, adopted in accordance with §4-3.A (1) of this Charter.  
With respect to the Meetings of the standing and special committees and special Meetings 
of the Legislative Council, the public may address any item on the agenda.  With respect 
to the regular Meetings of the Legislative Council, the public may address any item on the 
agenda and any other matters concerning the Town that are within the purview of the 
Legislative Council. 

SECTION 4-4: CLERK OF THE COUNCIL. 

 
 A. There shall be a Clerk of the Council, recommended by the President and 

approved by the Council, whose compensation shall be fixed by the Council, and who 
shall keep for public inspection copies of every proposed Ordinance and a record of all 
proceedings including all roll call votes136.  

 
 B. All records so kept shall be authenticated by the signature of such Clerk of 

the Council or the President of the Council or both137.   
 
 C. The Clerk of the Council shall be responsible for the publication of such 

notices of hearing and publication of Ordinances, as may be necessary, and perform such 
other duties as the Council may determine138. 

SECTION 4-5: GENERAL POWERS139. 

 
 In addition to the grant of legislative authority as set forth in the General Statutes, 

the Legislative Council, by majority vote (unless otherwise set forth in this Charter), shall 
have the power to: 

 
A. enact, amend or repeal Ordinances, Statutory Resolutions, Resolutions, 

                     
134 Charter Revision of 2011. See, C.G.S. §1-225. (Formerly Sec. 1-21) entitled ñMeetings of 
government agencies to be public. Recording of votes. Schedule and agenda of Meetings to be 
filed and posted on web sites. Notice of special Meetings. Executive sessionsò. 
135 2011 modification of 1983 Charter section 3-3 (third sentence), in lieu of the following: ñAll 
Meetings of the Council shall be open to the public, except as otherwise permitted by the General 
Statutes.ò 
136 2011 modification of 1983 Charter section 3-4 (first sentence) by replacing ñappointed by the 
Councilò with ñérecommended by the President and approved by the Councilò. 
137 1983 Charter section 3-4 (second sentence). 
138 1983 Charter section 3-4 (third sentence). 
139 Minor modification of 1983 Charter section 3-5, including moving the general grant of legislative 
authority to proposed Section 3-1 and modifying the language of the provisions pertaining to the 
municipal sewerage system to recognize the authority but to make it discretionary since WPCA is 
currently regional.  Also, establishes, a majority standard. 
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Orders or Motions consistent with this Charter or the General Statutes140; 
 
B. create or abolish Boards, Commissions, Departments, Offices and 

positions, unless required by the Charter or reorganized as permitted by §8-1.C (1) of this 
Charter, for the preservation of good order, peace, health and safety of the Town and its 
inhabitants, including the power to enact a code of ethics regulating the conduct of all 
Officials and employees of said Town141 ; 
 

C. increase or decrease the budget or any item thereof142; 
 

D. contract for legislative services, upon action by Order or Motion143;   
 
E. contract, upon action by Order or Motion, for the use of facilities of the 

United States or any federal agency, the State and any political subdivision thereof, or 
may, by agreement, join with any other such political subdivision to provide services and 
facilities144;  
 

F. to appropriate, notwithstanding the provisions of this Charter to the 
contrary, necessary funds for the purpose of Meeting a Public Emergency as set forth in 
§5-4.C of this Charter145; and,  

 
G. set the charges, if any, to be made for services by the Town or for the 

execution of powers vested in the Town as provided in this Charter 146. 
 
In addition to all other powers, for purposes set forth in the General Statutes relating to 
municipal sewerage systems and to the extent it wishes to exercise such powers, the 
Council is deemed the body having power to make annual appropriations for the Town147.  
Furthermore, the Council shall have the power and duties which, on the effective date of 
this Charter, were conferred by Law upon Boards, Commissions and Officials148 of the 
Town existing immediately prior to such date except as otherwise specifically provided in 
this Charter149. 

                     
140 2011 modification of 1983 Charter section 3-5 (second sentence, first clause). 
141 2011 modification of 1983 Charter section 3-5 (second sentence, second clause) with the 
addition of the following clause: ñéunless required by the Charter or Charter or reorganized as 
permitted by §8-1.B (1) of this Charter éò. 
142 2011 modification of 1983 Charter section 3-5 (fourth sentence). 
143 2011 modification of 1983 Charter section 3-5 (fifth sentence) by replacing ñOrdinanceò with 
ñOrderò or ñMotionò. 
144 2011 modification of 1983 Charter section 3-5 (sixth sentence) by replacing ñOrdinance or 
Resolution with ñOrder or Motionò. 
145 Charter Revision of 2011. 
146 2011 modification of 1983 Charter section 3-5 (seventh sentence), by deleting the reference to 
ñéChapter Iéò. 
147 2011 modification of 1983 Charter section 3-5 (eighth sentence). 
148 Replaced ñofficersò with ñand Officialsò. 
149 1983 Charter section 3-5 (third sentence). 
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SECTION 4-6:  COUNSEL TO COUNCIL150. 

 
The Legislative Council may appoint and may remove by majority vote a Counsel, 

who shall be an attorney, admitted to practice law in this State and shall have been 
practicing for at least five (5) years. Such Counsel shall have such duties as the Council 
shall determine.  Such Counsel shall receive compensation as fixed by the Legislative 
Council. 

SECTION 4-7:  ORDINANCES, STATUTORY RESOLUTIONS, RESOLUTIONS, 
ORDERS OR MOTIONS: THE ROLE OF THE LEGISLATIVE COUNCIL AND THE 
MAYOR151. 

 
A. Transmittal of Legislative Actions to the Mayor.  Except in the case of 

Resolutions, including those relating to the procedures of the Council, every proposed 
Ordinance, Statutory Resolution, Order or Motion shall be transmitted by the Clerk of the 
Council to the Mayor for action within five (5) Days after passage by the Council152.   The 
provisions of §4-7 and §4-8 of this Charter shall not apply to the adoption of the Budget 
Ordinance153.  The procedures for the adoption of the Budget Ordinance is subject to the 
provisions of §10-3 andthrough §10-46 of this Charter154. 

 
B. Mayoral Action155.  The Mayor shall return to the Clerk of the Council such 

Ordinance, Statutory Resolution, Order or Motion within fifteen (15) Days after passage 
by the Council. 

 
(1) Approval by the Mayor or Failure of the Mayor to Take 

Action156. In the event the Mayor approves or fails to take action within such fifteen 

                     
150 1983 Charter section 3-6. 
151 1983 Charter section 3-8. 
152 2011 modification of 1983 Charter section 3-8 (first sentence), by replacing the following 
language: ñExcept in the case of resolutions relating to the procedures of the Council, every 
proposed ordinance or resolution shall be presented to the Mayor for approval, veto or acceptance 
within five (5) days after adoption by the Council ñ.   The replacement language adds the terms 
ñorder or other legislative actò; replaces the term ñadoptionò with ñpassageò (akin to the language in 
the rules of the General Assembly); inserts ñbusinessò days; and, utilizes the term ñfor actionò in 
lieu of ñapproval, veto or acceptanceò.  It also inserts the Clerk of the Council as the transmitting 
agent. 
153 Charter Revision of 2011. 
154 Charter Revision of 2011. 
155 2011 modification of 1983 Charter section 3-8 (second sentence), by replacing the following 
language: ñWithin fifteen (15) business days after adoption by the Council, the Mayor shall approve 
veto or accept the proposed ordinance or resolutionò.    The replacement language adds ñorder or 
other legislative actò; insertsò businessò days; and, addresses the specific Mayoral actions in a later 
provision. 
156 2011 modification of 1983 Charter section 3-8 (third sentence), by replacing the following 
language: ñEvery ordinance and resolution approved by the Mayor and those accepted by the 
Mayorôs not acting to approve or veto such ordinance or resolution within fifteen (15) days shall 
become effective in accordance with this sectionò.  The replacement language adds ñorder or other 
legislative actò; utilizes the term ñfails to take actionò in lieu of ñnot acting to approve or vetoò (veto 
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(15) Days, such Ordinance, Statutory Resolution, Order or Motion shall become 
effective and operational as set forth in this section.   In the event the Mayor shall 
fail to take action upon such matters, the Town Clerk shall endorse such fact upon 
the official copy of the matter.  

 
(2) Veto by the Mayor157.  Every Ordinance, Statutory Resolution, 

Order or Motion vetoed by the Mayor shall be returned within the same fifteen (15) 
Days to the Clerk of the Council with a statement of the reasons for the veto.   

 
C. Legislative Action Following Mayoral Veto158.  Following receipt of the 

Mayor's veto, any vetoed Ordinance, Statutory Resolution, Order or Motion again 
approved by an affirmative vote of at least two-thirds (2/3rds) of the Council present and 
voting at a Meeting, shall become effective in accordance with this section.   

 
D. Effective Date.   
 

(1) Ordinances and Statutory Resolutions.  Every Ordinance or 
Statutory Resolution, unless it shall specify a later date, shall become effective on 
the twenty-first (21st) Day after Public Notice, of Final Action,159 with the exception 
that an Ordinance stated to be a public emergency measure which shall be effective 
immediately, as set forth in §5-4.E (4) of this Charter160. 

 
(2) Resolutions, Orders or Motions161.  Every Resolution, Order or 

Motion, unless it shall specify a later date, shall become effective upon Final Action. 

SECTION 4-8:  PUBLIC NOTICE OF FINAL ACTION162. 

 
A. Public Notice of Final Action.  Public Notice regarding Ordinances and 

Statutory Resolutions shall be provided within ten (10) Days after Final Action or as 

                     

is addressed in the following provision); adds ñbusinessò days; and, adds the following sentence: 
ñIn the event the Mayor shall fail to take action upon such matters the Town Clerk shall endorse 
such fact upon the official copy of the matterò. 
157 2011 modification of 1983 Charter section 3-8 (fourth sentence), by replacing the following 
language: ñEvery ordinance and resolution vetoed by the Mayor shall be returned within the same 
fifteen (15) days to the Clerk of the Council with a statement of the reasons for the vetoò.  The 
replacement language adds ñorder or other legislative actò; and ñbusinessò days. 
158 2011 modification of 1983 Charter section 3-8 (fifth sentence), by replacing the following 
language: ñFollowing receipt of the Mayor's veto, any vetoed ordinance or resolution again 
approved by an affirmative vote of at least two-thirds (2/3) of the Council present and voting at a 
Meeting shall become effective in accordance with this sectionò.  The replacement language adds 
ñorder or other legislative actò. 
159 Consistent with 1983 Charter section 3-9 (second sentence); includes new defined terms ñPublic 
Noticeò and ñFinal Actionò. 
160 Minor modification of 1983 Charter section 3-8 (sixth sentence) by changing ñpublicationò to 
ñPublic Noticeò. 
161 Charter Revision of 2011. 
162 2011 modification of title (ñPublication of Ordinancesò) of 1983 Charter section 3-9. 
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otherwise required by Law  (See, §1-4.R)163.   Public Notice of Resolutions, Orders and 
Motions shall be provided within twenty-four (24) hours of Final Action164. 

 
B. Public Notice of public emergency Ordinances or measures shall be 

addressed in §5-5.E of this Charter165. 
 
C. Every Ordinance and Statutory Resolution, after passage, shall be given a 

serial number and be officially recorded and preserved by the Town Clerk as a public 
record as may be set forth in the General Statutes166. 

SECTION 4-9:  PETITION FOR OVERRULE. 

 
A. All Ordinances and Statutory Resolutions of the Council, except fixing the 

tax rate and the enactment of emergency Ordinances, shall be subject to overrule167.   
 

(1) If within twenty (20) Days after Final Action, a petition signed by not 
less than fifteen (15%) percent of the Electors of the Town, as determined from the 
last official voting list, is filed with the Town Clerk requesting a referendum, the 
Council shall, at its next regular Meeting, fix a time not more than thirty (30) Days 
after such Meeting for such election, which shall be called and held in the manner 
provided by the General Statutes168.   

 
(2) Any Ordinance or Statutory Resolution so referred to the voters 

shall stand approved unless a majority of those voting thereon at such election 
shall have voted "no" and at least twenty-five percent (25%) of the Electors entitled 
to vote on the question shall have voted169.   

 
(3) The Council may by an affirmative vote of at least two-thirds (2/3rds) 

of those present and voting add non-binding referenda to be on the ballot of such 
election170. 

 
B. This section shall not apply to the borrowing of funds.  The borrowing of funds 

shall be governed solely by the provisions of §10-810 and §10-911171 of this Charter.   

                     
163 Consistent with 1983 Charter section 3-9 (first sentence); includes the definition of ñPublic 
Noticeò in lieu of the ñpublicationò requirement.   
164 Charter Revision of 2011. 
165 Derived from 1983 Charter section 3-9 (fourth sentence). 
166 2011 modification of 1983 Charter section 3-9 (fifth sentence) by adding ñStatutory Resolutionò. 
167 1983 Charter section 3-10 (first paragraph, first sentence). 
168 2011 modification of 1983 Charter section 3-10 (first paragraph, second sentence) by reducing 
the requisite percentage of signatures to 15%.   The provision pertaining to ñfinal actionò is in lieu 
of the following: ñéthe approval of an Ordinance or resolution by the Mayor, or passage by the 
Mayorôs failure to act, or passage by the Council after the Mayor's disapproval, as provided in §3-
8éò 
169 1983 Charter section 3-10 (first paragraph, third sentence). 
170 1983 Charter section 3-10 (first paragraph, fourth sentence). 
171 1983 Charter section 3-10 (second paragraph). 
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Moreover, this section shall not apply to the Budget.  The Budget overrule shall be 
governed solely by the provisions of §10-57 of this Charter172. 

SECTION 4-10:  SELECTION OF INDEPENDENT AUDITORS173. 

 
The Council shall designate annually a certified public accountant or firm of 

certified public accountants, as an independent auditor, to audit the books and accounts 
of the Town as provided in the General Statutes and in accordance with best practice 
standards as may be set forth and promulgated by the General Accounting Office (ñGAOò), 
Governmental Accounting Standards Board (ñGASBò), Finance Accounting Standard 
Board (ñFASBò), the Government Finance Officers Association (ñGFOAò)174, their 
successor or like-minded professional standard setting organizations addressing the 
financial standards for municipalities.  The Council shall competitively select independent 
auditors and require the rotation of such auditors by requiring their replacement by another 
firm at the conclusion of the audit contract, which shall not exceed a maximum period of 
six (6) consecutive years. 

SECTION 4-11:  APPROVAL OF MAYORAL APPOINTMENTS175. 

 
All appointments made by the Mayor that require approval by the Legislative 

Council shall be deemed automatically approved if the Council fails to approve or 
disapprove such appointments within forty-five (45) Days of written notice to its Clerk of 
such an appointment; unless otherwise required by Law (See, §1-4.R).    

SECTION 4-12:  INTERLOCAL AGREEMENTS AND REGIONAL COOPERATION176. 

  
 The Town shall take into cognizance the opportunities to engage in regional 
initiatives in order to provide the most efficient delivery of services to the Town.  In this 
context, the Town should utilize all Laws pertaining to regionalism, inter-local agreements 
and cooperative arrangements. 
  

                     
172 1983 Charter section 3-10 (third paragraph). 
173 2011 modification of 1983 Charter section 3-12.  Establishes the principal of rotation of 
independent auditors and the concept of best practices. 
174 See, Government Finance Officers Association (GFOA) reports entitled ñAudit Procurementò 
(1996 and 2002). 
175 1983 Charter section 3-13. 
176 Charter Revision of 2011. 
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CHAPTER V:  THE MAYOR177 

SECTION 5-1:  ELECTION AND QUALIFICATIONS. 

 
At each general Town election, a Mayor shall be chosen by the Electors of the 

Town.  Such Mayor shall be the chief executive officer of the Town and shall receive such 
compensation as shall be set by the Council.  The Mayor shall devote full time to the duties 
of the office178. 

SECTION 5-2:  DUTIES. 

 
 The Mayor shall: 
 

A. be responsible for the administration of all Departments179 and Officials,180 
in charge of persons or Boards and Commissions181 appointed by the Mayor, and shall 
oversee and direct the same182;   

 
B. be an ex-officio, non-voting member of all Town Boards and Commissions 

appointed by the Mayor, except the Board of Ethics or where such membership is 
inconsistent with the General Statutes or this Charter183;   
 

C. see that the provisions of all Laws, this Charter, the Ordinances and 
Statutory Resolutions governing the Town are faithfully executed; shall cause to be 
prepared and printed, within ninety (90) Days after the close of the fiscal year, an annual 
Town report; shall recommend to the Council such measures as may be deemed 
necessary or expedient; shall keep the Council fully advised as to the financial condition 
of the Town; shall prepare and submit to the Council an annual budget and shall exercise 
such other powers and duties as may be required by Ordinance, Statutory Resolution, 
Order or Motion of the Legislative Council consistent with the General Statutes and this 
Charter184; and,   
 

D. submit to the Council:  
 

 (1) commencing on the first (1st) day of July and every quarter 
thereafter, a quarterly report on all contracts (including, agreements, memoranda 
of understanding, memoranda of agreement, letters of understanding, side letters 
and other agreements) entered into on behalf of the Town, including but not limited 
to, those executed within the budget limits or other authority established by the 

                     
177 1983 Charter Chapter V. 
178 1983 Charter section 5-1. 
179 ñDepartmentò includes the deleted term ñagenciesò. 
180 ñOfficialsò replaces ñofficersò. 
181 2011 modification of 1983 Charter section 5-2, by adding the word ñCommissionsò. 
182 2011 modification of 1983 Charter section 5-2 (first sentence) by replacing ñsuperviseò with 
ñoverseeò. 
183 2011 modification of 1983 Charter section 5-2 (second sentence). 
184 2011 modification of 1983 Charter section 5-2 (third sentence). 
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Legislative Council; however, excluding all such contracts (as defined in this 
subsection) as may be exempted from disclosure by federal or state Law or 
otherwise not capable of redaction in order to protect statutory privacy rights of 
individuals185.Law186.   
  
 (2) a request for approval by a Majority Vote of the Legislative Council, 
of any contracts: 
 

 (a) in excess of One Hundred Thousand ($100,000.00) Dollars 
which are exempted from the competitive procurement and solicitation 
requirements of this Charter and any Ordinances or regulations adopted 
hereunder. The Legislative Council is authorized to modify the threshold 
based upon the consumer price index or other like measure indexed for 
inflation or deflation.   This provision shall not apply to emergency 
transactions, which are addressed in §5-4.C (3) of this Charter187.   

 
 (b) which contain a term which will either fall in multiple fiscal 
years; or, shall continue for a period longer than twelve (12) months188.    

SECTION 5-3:  APPOINTMENTS, TERMS OF OFFICE AND GENERAL POWERS. 

 
A. The Mayor shall, except as otherwise provided in this Charter, appoint and 

may remove all Department Heads and other Mayoral appointees189 of the Town as set 
forth in this Charter190. This provision shall not apply to Elected Officials who are 
Department Heads191. 

 
B. Unless otherwise provided in this Charter, the terms of all such Department 

Heads or Mayoral appointees, established by Ordinance or by budget, shall terminate at 
the same time as the term of the Mayor (unless otherwise subject to the terms of an 
Employment Contract as set forth in §8-2.C of this Charter); except such appointees may 

                     
185 2022 modification of 2011 Charter Revision. 
186 2022 modification of 2011 Charter Revision. 
187 2011 modification of 1983 Charter section 5-2 (fourth sentence) by modifying the threshold 
amount and adding the following: ñéThe Legislative Council is authorized to modify the threshold 
based upon the consumer price index or other like measure indexed for inflationò.   In addition, the 
provision makes it clear that the authority is over contracts exempted from the competitive 
procurement and solicitation requirements of the Charter, in lieu of the language ñéthat were 
negotiated contract for services with a value overé.ò.   It also deletes the following language ñéat 

least sixty (60) Days prior to the effective date of the proposed contractò. 
188 2011 modification of 1983 Charter section 15-4 (third sentence), to include all contracts and 
reduce the time-frame to 12 months.  Moreover, the vote should be by majority in lieu of ñétwo-
thirds (2/3rds) of the Council present and votingò. 
189 ñMayoral appointeesò replaces ñésuch officers and employeeséò. 
190 2011 modification of 1983 Charter section 5-3 (first sentence) by deleting the following ñéas an 
Ordinance of the Council consistent with this Charter may provideò and replacing with ñéset forth 
in this Charterò. 
191 Charter Revision of 2011. 
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continue to serve until their successors are appointed and qualified 192.  
 
C. The Mayor may, subject to the approval of the Council, perform the duties 

of any office under the Mayor's jurisdiction, except those of the Director of Finance in the 
performance of the duties and powers prescribed by Law to Town Treasurers, as provided 
in §8-4.A of this Charter193.  

 
D. As set forth in §8-1.B and C of this Charter, the Mayor shall have the power, 

subject to the approval of the Council, to provide for the creation of any Department, 
delegating to said Department any of the powers reserved to the Mayor under this chapter 
and to appoint a Department Head for such Department thereby created.  The Mayor shall 
have the power to create for a new position, subject to the approval of the Legislative 
Council194. 

 
E. Appointments to Boards and Commissions shall be set forth in §7-1.C of 

this Charter195. 

SECTION 5-4:  EMERGENCY POWERS196.   

 
A. Declaration of a Public Emergency.  A public emergency pertaining to 

the Town may be declared by the (1) President of the United States: (2) Governor of the 
State of Connecticut197; (3) Mayor; or, (4) upon the affirmative vote of two-thirds (2/3rds) of 
the Legislative Council present and voting; although there shall be, at least, nine (9) 
members voting in the affirmative.  If practicable, the declaration of Public Emergency by 
the Mayor or the Council shall set the duration in the event it is expected to last for more 
than forty-five (45) Days198.  In the event of a declaration of public emergency declared by 
the President or Governor, there is no requirement for a local declaration, unless unique 
circumstances or external funding or reimbursement requirements otherwise require199.   

 
(1) Public Emergency.  A public emergency is any condition that 

exists or threatens to arise involving or threatening to damage or injure the lives, 
health or property200 of the inhabitants of the Town or curtail Town services 

                     
192 2011 modification of 1983 Charter section 5-3 (second sentence). 
193 2011 modification of 1983 Charter section 5-3 (third sentence) by repealing the following clause: 
ñéprovided in case the Director of Finance is absent or unable to act, the Mayor may countersign 
checksò. 
194 2011 modification of 1983 Charter section 5-3 (fourth sentence) by adding the opening clause 
and the second sentence. 
195 NEW (2022).  In lieu of 2011 section 5-4.  
196 Recodification of Charter section 5-5. 
197 See, C.G.S. §28-9 entitled ñCivil preparedness emergency; Governor's powers. Modification or 
suspension of statutes, regulations or other requirements;ò and C.G.S. Ä19a-131a entitled 
ñDeclaration of public health emergency by Governor.ò 
198 Charter Revision of 2011. (first and second sentences of §5-5.A). 
199 NEW (2022) (second sentence of Charter §5-5.A). 
200 See, C.G.S. §19a-1312a and §28-9, respectively.  
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necessary to meet the requirements of the emergency201. Said public emergency 
may be a public health or civil preparedness emergency or both, as set forth under 
the General Statutes202. 

 
(2) Notice203.    In the event a declaration is issued by the Mayor or 

Legislative Council, the Mayor or President of the Legislative Council, as the case 
may be, is required to issue notice within three (3) hours of such declaration in 
accordance with §§1-4.R and/or W of this Charter by electronic means to the 
Mayor or the members of the Legislative Council, as the case may be; or in the 
event electronic means are not available by delivering the written declaration to 
the receiving party or parties.  The Mayor is required to notify all emergency 
personnel of the public emergency as may be required by Law.  

 
(3) Termination of Public Emergency204.  The termination of the 

emergency shall be determined and declared by the Mayor or by the affirmative 
vote of two-thirds (2/3rds) of the Legislative Council present and voting; however, 
unless asserted in the declaration or otherwise extended, the Public Emergency 
shall terminate at 11:59:59 P.M. of the forty-fifth (45th) Day following the 
declaration.  
 
B. Authority of the Mayor205.  The Mayor shall exercise within the limits of 

the Town all the emergency powers given to the chief executive officer of a municipality 
under the General Statutes with regard to the allocation of personnel.  Upon declaration 
of a public emergency, the Mayor may mobilize, organize and direct the forces of the Town 
and call upon and cooperate with the federal government or the State or its political 
subdivisions. 

 
C. Appropriations and Expenditures for Emergencies 
 

(1) Public Emergency Contingency Appropriation206.   The Mayor 
and Legislative Council are required to include in the Town Budget Ordinance an 
appropriation for a public emergency contingency for the purpose of effectuating 
the authority of the Mayor under §5-4.C (2) of this Charter.  

 
(2) Declared Public Emergency Expenditures,.  

 
(1) Authority of the Mayor and Modification of Authority.   

The Mayor may obligate the Town in an amount of money not to exceed 
One Hundred Thousand ($100,000.00) Dollars (ñAuthorized Amountò) 207, 

                     
201 First sentence of Charter §5-5.A (1) was adopted during the Charter Revision of 2011. 
202 NEW (2022) (second sentence of Charter §5-5.A (1).  At the time of adoption public health and 
civil preparedness emergencies are set forth in C.G.S. §19a-1312a and §28-9, respectively. 
203 NEW (2022) 
204 2022 recodification of Charter §5-5.A (2) of the Charter Revision of 2011.  
205 Charter Revision of 2011. 
206 NEW (2022). See, C.G.S. §7-148(c) (2) (D). 
207 2022 modification and recodification of the first clause of the first sentence of Charter §5-5.C (3) 
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as may be appropriated pursuant to §5-4.C(1) of this Charter, any increase 
to the Authorized Amount, as set forth below, or any emergency 
appropriation as may be approved by the Council from the public 
emergency contingency appropriation208.   

 
(i) Increase in the Authorized Amount.   In the event 

the Legislative Council determines that the amount of funds set 
forth, above, is not sufficient to meet expected emergency 
expenditures, the Council is authorized to increase Mayorôs level 
authority to an amount set forth by Ordinance209. 
 
(2) Funds Unavailable from Authorized Appropriation210.  In 

the event such money is not available from the public emergency 
contingency appropriation, the Mayor may obligate such authorized 
amount from other unexpended funds identified by the Director of Finance, 
to cope with such public emergency until the Legislative Council convenes.  

 
(3) Mayoral Report on Emergency Expenditures211. The 

Mayor is required to report any action taken under § 5-5C (2) (a) and (b) at 
the next Meeting of the Legislative Council212.    

 
(3) Emergency Appropriations213.  Notwithstanding the provisions of 

§§10-79.D and E of this Charter, in the event that funds in addition to the public 
emergency contingency appropriation are required to meet or mitigate a declared 
public emergency, the Mayor shall determine the necessary amount and seek 
Legislative Council approval, at an Emergency Meeting, to authorize transfers.   

 
(a) Notwithstanding any contrary provisions of this Charter, the 

Legislative Council may, if necessary, appropriate funds in addition to the 
public emergency contingency. 

 
(b) The affirmative vote of at least two-thirds (2/3rds) of the 

members of the Legislative Council is required to authorize any such 
emergency appropriation214. 

                     

of the Charter Revision of 2011. 
208 NEW (2022).   
209 2022 modification of the parenthetical of the first sentence of Charter §5-5.C (3) of the Charter 
Revision of 2011. 
210 2022 modification and recodification of the second clause of the first sentence of Charter §5-
5.C (3) of the Charter Revision of 2011. 
211 2022 recodification of the third sentence of §5-5.C (1) of Charter Revision of 2011. 
212 2022 repeal of the last sentence of Charter §5-5.C (3) of Charter Revision of 2011. ñThe authority 
set forth in this provision shall not apply in the event the Legislative Council has not been provided 
with notice under §5-5.D of this Charter. 
213 2022 recodification of Charter §5-5.C (2) of the Charter Revision of 2011. 
214 See, C.G.S. §7-148(c) (2) (D), as follows: ñMake appropriations for the purpose of Meeting a 
public emergency threatening the lives, health or property of citizens, provided such appropriations 
shall require a favorable vote of at least two-thirds of the entire membership of the legislative body 
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(c) The Order of the Legislative Council approving any 

emergency appropriation shall specify the nature of the emergency and 
source of revenue.  Unless the Mayor certifies that the emergency 
threatens the immediate public health or safety, the Legislative Council 
shall hold a public hearing on any proposed special or emergency 
appropriation. 

 
D. Emergency Meetings of the Legislative Council215.  In the event a Public 

Emergency is declared, the Mayor or President of the Legislative Council may call an 
emergency Meeting of the Council upon three (3) hoursô notice and may summon Council 
members to attend such Meeting in such manner as the Council may prescribe by the 
rules of the Legislative Council, unless otherwise required by Law (See, §1-4.R).  
Notwithstanding any provision of Law or this Charter to the contrary, at such Meeting, the 
Council may transact any item or items of business relevant to such emergency. 

 
E. Public Emergency Ordinances, Orders and Measures216.   Upon the 

declaration of a Public Emergency, the Legislative Council may enact Public Emergency 
Ordinances, Orders (as set forth above) and other measures in order to meet such 
emergency.   Rules and procedures for the adoption of Public Emergency Ordinances, 
Orders and measures shall be governed by the rules of the Legislative Council which shall 
establish the terms of Final Action. 
 

 (1) Public Hearing and Notice Requirements217.  No public hearing 
or Meeting Notice shall be required for any Ordinance or Order stated to be a 
Public Emergency Ordinance, Order or measure, unless otherwise required by 
Law (See, §1-4.R). 

 
 (2) Procedural time-frame218.  The time-frame set forth in §§4-7 
through 4-8 of this Charter shall not apply to the adoption of a Public Emergency 
Ordinance, Order or measure; however, the procedural measures set forth in that 
provision shall be addressed in the rules of the Legislative Council.   

 
(4) Requirements219. An emergency Ordinance, Order or other measure 

shall contain a specific statement of the emergency and shall require a Majority 
Vote of the Legislative Council. 
 

(5) Effective Date220.  An emergency Ordinance, Order or other 
measure shall become effective immediately upon Final Action as set forth in the 

                     

or, when the legislative body is the town Meeting, at least two-thirds of those present and votingò.  
215 2022 modification of Charter §5-5.D of the Charter Revision of 2011. 
216 2022 modification of Charter §5-5.E of the Charter Revision of 2011. 
217  2022 modification of Charter §5-5.E (1), which includes 2011 Charter Revision modification of 
1983 Charter §3-7 (second sentence). 
218 2022 modification of Charter §5-5.E (2) of the Charter Revision of 2011. 
219 Charter Revision of 2011. 
220 In lieu of 1983 Charter §3-8 (sixth sentence) and 3-9 (third sentence). 
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Rules of the Legislative Council, unless otherwise required by Law.  However, 
Public Notice of such Public Emergency Ordinance, Order or other measure shall 
take place promptly following Final Action, unless otherwise required by Law (See, 
§1-4.R)221. 
 

(6) Automatic Repeal of Public Emergency Ordinance or 
Measure222.  With the exception of emergency appropriations (enacted by Order 
of the Legislative Council), every such Public Emergency Ordinance or measure, 
including any amendments thereto, shall automatically stand repealed at the 
termination of the forty-fifth (45th) Day following Final Action of said Ordinance.   

 
SECTION 5-5: CHIEF OPERATING OFFICER - GOVERNMENT ADMINISTRATION 
AND OPERATIONS223. 

 
A. Appointment of the Chief Operating Officer.  The Mayor shall appoint 

the Chief Operating Officer as set forth in §8-2.A of this Charter.  The Chief Operating 
Officer shall serve at the pleasure of and receives direction from the Mayor who appoints 
said Officer.  The Chief Operating Officer shall serve a term conterminous with the Mayor 
and, notwithstanding the provisions of §8-2.B of this Charter, the Mayor may commence 
removal proceedings in accordance with the provisions of §3-10 of this Charter. 

 
B. Role of the Chief Operating Officer.   The Chief Operating Officer shall 

be the chief operating officer of the Town, who shall report directly to the Mayor as the 
Chief Executive Official of the Town in accordance with the General Statutes.  In this 
respect, the Chief Operating Officer shall: 

 
(1) Perform such duties as the Mayor shall determine; these duties 

may include administrative responsibilities within the authority and under the 
supervision of the Mayor in respect to any and all personnel and management 
functions provided for in the approved budget, but reserving always to the Mayor 
and the Legislative Council the final responsibility for policy and for review of 
viewpoints which Department Heads and other members of the staff may desire 
to bring before the Mayor; 

 
(2) Administer, under the authority of the Mayor, all operational 

municipal functions related to, but not necessarily limited to, public works, parks 
and recreation, planning, zoning, environmental protection; finance, tax 
assessment and collection, social services, economic development and 
information technology; 
 

(3) Recommend to the Mayor adoption of such measures as he or she 
may deem necessary or expedient; 
 

(4) Assist the Mayor in the submission to the Council of the Proposed 

                     
221 Consistent with 1983 Charter §3-9 (third sentence). 
222 2022 modification of Charter §5-5.E (5).  Consistent with 1983 Charter §3-9 (fourth sentence); 
45th day in lieu of 61st day. 
223 Charter Revision of 2011. 
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Town Budget as by this Charter required; 
 

(5) Assist the Mayor and Board of Education in all aspects of labor 
negotiations, (if assigned a role under Municipal Employee Relations Act or 
Teacher Negotiation Act),  personnel issues, financial management, and any other 
field of public administration commensurate with his or her knowledge and 
experience; and, 

 
(6) Perform such other duties as may be prescribed by this Charter or 

required of him or her by the Mayor or by Ordinance. 
 
 
 

C. Qualifications.    The Chief Operating Officer shall be appointed on the 
basis of education and experience in the accepted competencies, practices and 
credentials of local government management in accordance with best practices as set 
forth by the International City/County Management Association (ñICMAò), National League 
of Cities (ñNLCò), National Academy of Public Administrators, the IBM Center for the 
Business of Government, Connecticut Conference of Municipalities (ñCCMò); or, 
Government Finance Officers Association (ñGFOAò)  or any successor organizations 
thereto.   

 
D. Conflicts of Interest.  The Chief Operating Officer shall devote his or her 

entire time and business interest to the management of the Town's affairs and shall not, 
during his or her term of office, be an employee of, perform any executive duty for, or hold 
any office in any person, firm, corporation, local or State political party or institution other 
than the Town. 
 
  

Commented [S17]: LC RECOMMENDATION #34 
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CHAPTER VI:  OTHER ELECTED OFFICIALS 

SECTION 6-1:  TOWN CLERK. 

 
A. There shall be a Town Clerk as required by the General Statutes and as 

set forth in this Charter224. 
 
B. Powers and Duties225.  The Town Clerk shall have all the powers and 

duties226 prescribed by the General Statutes, this Charter and such other powers and 
duties as may be prescribed by the Council. 
 

(1) Registrar of Vital Statistics227.  The Town Clerk shall serve as 
Registrar of Vital Statistics, unless otherwise set forth by the General Statutes228. 

 
(2) Assistants and Employees229.  The Town Clerk shall appoint 

and may remove, subject to the provisions of the Merit System, all assistants230 
and employees of this office. 

 

                     
224 Charter Revision of 2011. 
225 1983 Charter section 2-6 (first sentence). 
226 Some of the responsibilities of the Town Clerk are set forth in C.G.S. Title 7, Chapter 92.  This 

is not the exhaustive list.  (1) § 7-16. Bond (Repealed); (2) § 7-16a. Notice to Secretary of the State 
of appointment of town clerk, vacancy in appointed office of town clerk; (3) § 7-17. Oath of town 
clerks; (4) § 7-18. Neglect of duty (Repealed); (5) § 7-19. Assistant town clerks. Notice to Secretary 
of the State of appointment, vacancy; (6) § 7-20. Acting town clerk; (7) § 7-21. Town clerk pro 
tempore; (8) § 7-22. Removal of town clerks; (9) § 7-22a. Certification program for town clerks; (10) 
§ 7-23. Records and copies; (11) § 7-24. Recording of instruments; safekeeping of records; 
recording of illegible instruments; (12) § 7-25. Index; (13) § 7-25a. Electronic indexing system; (14) 
§ 7-26. Errors to be corrected; (15) § 7-26a. Indemnification of clerk with respect to claims arising 
out of land record errors; (16) § 7-27. Municipal records to be kept in fire-resistive vaults or safes; 
(17) § 7-27a. Destruction of original land records or instruments; (18) § 7-27b. Removal of Social 
Security number from document prior to recording on land records; (19) § 7-28. Indexing of 
mechanic's lien; (20) § 7-29. Release or assignment of mortgage or lien; (21) § 7-30. Attachment 
of real estate; (22) § 7-31. Maps of surveys and plots, filing requirements, copies; (23) § 7-32. Index 
of surveys and maps; (24) § 7-32a to 7-32j. Reserved for future use; (25) § 7-32k. Property upon 
which hunting or shooting sports regularly take place. Placement of property location on list 
maintained by town clerk. Notice. Liability not imposed by section; (26) § 7-33. Lists of transfers of 
taxable property; (27) § 7-33a. Issuance of certificates of authority of justices of peace, notaries 
and Superior Court Commissioners; (28) § 7-34. Fees; (29) § 7-34a. Fees; (30) § 7-34b. Accounting 
of fees required. Salary in lieu of fees; (31) § 7-35. Preservation by town clerks of statutes, special 
acts and Register and Manual; (32) § 7-35a. Off-site storage of original documents. Requirements; 
(33) § 7-35b to 7-35z.  
227 Charter Revision of 2011. 
228 C.G.S. §7-37 entitled ñTown clerk, ex-officio registrar. Notice to Secretary of the State of 
appointment of registrar, vacancy in appointed office of registrarò.  
229 1983 Charter section 2-6 (second sentence). 
230 The appointment and vacancies in the office of such assistants shall be subject to notification 
as required by the General Statutes.  (C.G.S. Sec. 7-19). 

http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-16&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D16%2E+Bond&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
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http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-31&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D31%2E+Maps+of+surveys+and+plots%2C+filing+requirements%2C+copies&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-32&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D32%2E+Index+of+surveys+and+maps&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-32&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D32%2E+Index+of+surveys+and+maps&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-32a%20to%207-32j&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D32a+to+7%2D32j%2E+Reserved+for+future+use&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-32k&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D32k%2E+Property+upon+which+hunting+or+shooting+sports+regularly+take+place%2E+Placement+of+property+location+on+list+maintained+by+town+clerk%2E+Notice%2E+Liability+not+imposed+by+section&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-32k&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D32k%2E+Property+upon+which+hunting+or+shooting+sports+regularly+take+place%2E+Placement+of+property+location+on+list+maintained+by+town+clerk%2E+Notice%2E+Liability+not+imposed+by+section&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-32k&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D32k%2E+Property+upon+which+hunting+or+shooting+sports+regularly+take+place%2E+Placement+of+property+location+on+list+maintained+by+town+clerk%2E+Notice%2E+Liability+not+imposed+by+section&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-33&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D33%2E+Lists+of+transfers+of+taxable+property&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-33&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D33%2E+Lists+of+transfers+of+taxable+property&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-33a&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D33a%2E+Issuance+of+certificates+of+authority+of+justices+of+peace%2C+notaries+and+Superior+Court+commissioners&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-33a&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D33a%2E+Issuance+of+certificates+of+authority+of+justices+of+peace%2C+notaries+and+Superior+Court+commissioners&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-34&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D34%2E+Fees&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-34a&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D34a%2E+Fees&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-34b&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D34b%2E+Accounting+of+fees+required%2E+Salary+in+lieu+of+fees&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-34b&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D34b%2E+Accounting+of+fees+required%2E+Salary+in+lieu+of+fees&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-35&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D35%2E+Preservation+by+town+clerks+of+statutes%2C+special+acts+and+Register+and+Manual&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-35&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D35%2E+Preservation+by+town+clerks+of+statutes%2C+special+acts+and+Register+and+Manual&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-35a&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D35a%2E+Off%2Dsite+storage+of+original+documents%2E+Requirements&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
http://www.lawriter.net/NLLXML/getcode.asp?statecd=CT&codesec=7-35b%20to%207-35z&sessionyr=2010SP1&Title=7&version=1&datatype=S&cvfilename=ctstatcv2010sp1Title7Chapter92.htm&docname=%A7+7%2D35b+to+7%2D35z%2E+Reserved+for+future+use&noheader=0&nojumpmsg=0&userid=PRODSG&Interface=CM
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(3) Compensation231.  The Town Clerk's compensation and 
benefits shall be set by the Council. 

 
(4) Fees232.   All fees collected by the Town Clerk shall be paid to 

the Town, except as otherwise provided by the General Statutes. 
. 

(5) Certification233.  For the purpose of Meeting best practices and 
the highest professional standards, the Town Clerk shall, upon eligibility, 
participate in the certification program for town clerks, as set forth in the General 
Statutes.   

SECTION 6-2:  REGISTRARS OF VOTERS234. 

 
 There shall be Registrars of Voters as required by the General Statutes and as set 
forth in this Charter235.  

                     
231 1983 Charter section 2-6 (third sentence, first clause). 
232 1983 Charter section 2-6 (third sentence, second clause). 
233 Charter Revision of 2011.  See, C.G.S. §7-22a entitled ñCertification program for town clerksò is 

not mandatory: ñ(b) any person may participate in the course of trainingé.and upon successfully 
completing any examinationé. shall be recommended to the secretary of the state as a candidate 
for certification as a certified Connecticut town clerkò.  
234 Charter Revision of 2011. 
235 See, C.G.S. §9-190 entitled ñRegistrars of votersò.   See also, C.G.S. Ä9-189a entitled ñFour-
year terms for town clerks, registrars and treasurersò. 
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CHAPTER VII:  BOARDS AND COMMISSIONS 

 

SECTION 7-1:  GENERAL REQUIREMENTS FOR APPOINTED BOARDS AND 
COMMISSIONS236. 
 

A. Creation of Boards and Commissions237.  In addition to those Boards 
and Commissions established by this Charter, the Legislative Council shall by Ordinance 
establish the Boards and Commissions of the Town.  Unless this Charter or Special Acts 
provides otherwise, the Legislative Council shall set forth, by Ordinance:  

 
(1) The Role of Boards and Commissions.  The primary purpose of 

a Board or Commission is to serve the residents of the Town in carrying out the 
policy, advisory and/or quasi-judicial or regulatory functions under its charge.  
Boards and Commissions serve as a conduit for citizen participation and input by 
gathering, analyzing and acting upon such information in order to meet the specific 
objectives as set forth under this Charter, Ordinances or other source of legal 
authority. 
 

(2) Open Meetings238.  The objective of Hamdenôs open government 
policy is to achieve optimal public accessibility at all Meetings and to lead the way 
as the State policy and law evolve.  All Meetings of Boards and Commissions shall 
be public and conducted in strict compliance with the requirements of the General 
Statutes.; unless otherwise permitted or required by Law239.  In furtherance of this 
objective, the Town shall migrate toward the utilization of all available technology 
to enable all all Boards and Commissions to engagewill utilize all technology 
provided by the Town so that in in-person, remote240 and/or hybrid interactions241. 
may be provided at every meeting.  The Town shall migrate toward ensuring that 
technology is available to all Boards and Commissions so that all possible means 
of public participation are provided for at every meeting.     
 

Transition Migration Plan: The Mayor and Legislative Council shall agree 
to a transition plan to comply with the provisions of §7-1.A(2) of this Charter.  
The plan shall include initial implementation staging for system and 
operational requirements, funding for which shall be set forth in the 
Adopted Town Budget for FY 2023-2024 (General fund/Operating and 
Capital). 

                     
236 Charter Revision of 2011. 
237 2022 modification of 2011 Charter section 7-1. A. 
238 NEW (2022). 
239 At the time of adoption of this Charter amendment the applicable provision was C.G.S. §1-200(2) 
and (6). 
240 Comment of the 2022 Charter Revision Commission:  Remote meetings are entirely ñvirtual.ò  

There is no in-person component.  At the time of the adoption of this Charter state law requires an 
accommodation for ñremoteò meetings; seem, P.A. 22-3.   
241 Comment of the 2022 Charter Revision Commission: A ñhybrid meetingò is one which utilizes 

electronic equipment in conjunction with an in-person meeting.  These meetings are government 
by P.A. 22-3. 
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(3) The Public Interest.  Members of Boards and Commissions are 

required to understand the role and scope of responsibility and be informed of the 
objectives, scope of responsibility and operating procedures of the Board of 
Commission to which they are appointed.  Members should represent the public 
interest and not personal interests or special interest groups and seek to render 
decisions on the basis of what is best for the residents of the Town. Furthermore, 
members should take care that deliberations include thorough research and review 
of all alternatives on an issue prior to making a recommendation.   
 

(a) Regulatory Functions242.  In the case of members of 
regulatory Boards and Commissions, decisions should be evidence-based 
taking into account the interests of the public and fairness to the parties 
based upon application of the Law and any other pertinent documents. 

 
(b) Department-basedDepartmental Policy and 

Administrative Functions243. In the case of members of department-
based Boards and Commissions aligned with a Department, members 
serve as a communication link between the community, staff, and Town 
presenting programs and recommendations and provide a channel for 
citizen expression.   Members should establish a strong working 
relationship with Department Heads and other executives; however, at all 
times, members represent the public interest as opposed to the specific 
department interests under their jurisdiction.  This is particularly true when 
a board ofBoard or Commission has an oversight function. 

 
B. Administrative Requirements of Boards and Commissions244.  All 

Boards and Commissions established by this Charter or by Ordinance are required to 
comply with the following requirements:  

 
(1) Number of Members. and Terms245.  The number of Board and 

Commission members (and alternates) and terms of office, which may be 
staggered.   Except as otherwise provided by the General Statutes and this 
Charter, the number shall always be odd and the term of office shall not exceed a 
term of six (6) years, which may be staggered.    

 
(c) Modification of Charter Provisions Requiring 

                     
242 At the time of adoption, the following Boards and Commission perform such functions: Civil 
Service Commission; Board of Ethics; Zoning Board of Appeals; Planning and Zoning Commission, 
Building Board of Appeals; Personnel Appeals Board and Inland Wetlands Commission.  The 
Police and Fire Commissions also have regulatory functions in their complaint processes and 
personnel functions. If adopted the Finance Commission would have discretionary and oversight 
functions that would fall into this category.  
243 At the time of adoption, the following Boards and Commission perform such functions: Police 
Commission and Fire Commission, Diversity, Equity and Inclusion Commission and Library Board.   
244 NEW (2022).  
245 2022 recodification of 2011 Charter section 7-1. A (1). 
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Representation of Each Legislative Council District 
Representation246.  Where the Charter creates a Board or Commission to 
be appointed from each of the legislative districts of the Town, the Council 
shall, by Ordinance, expand or contract the number of members in order to 
accommodate any changes in the number of legislative districts. 

 
(d) Representation by Legislative Council District247.  In 

furtherance of the objective to ensure fair and diverse representation the 
Legislative Council may, by Ordinance, modify the composition of any 
Board and Commission established under this Charter or by Ordinance in 
order to implement representation by Legislative Council District.   
 
(2) Required Ordinance Provisions248.  Any such Ordinance shall 

make provision for: 
 
(a) The appointment of a chair, such officers as may be 

necessary for its proper function and a delineation of the responsibilities of 
the presiding officer and other officers; 

 
(b) The keeping of records and posting of agendas as required 

by the General Statutes;  
 

(c) Compliance with minority party representation in 
accordance with §7-1.B(8) of this Charter; 

 
(d) Public access, comment and interaction (including, but not 

limited to, public speaking, comment and any applicable rules and 
protocols), in accordance with the requirements of §7-1.B(7) of this Charter; 
and,  

 
(e) Frequency of regular Meetings of all Boards and 

Commissions, in compliance with §7-1.B(4) of this Charter, and mandatory 
attendance requirements, for the purpose of establishing a standard as 
required by §7-1E(2) of this Charter.  The agendas of Boards and 
Commissions shall be approved by the Chair of such entity.; and, 

 
(f) Department Head, where aligned with a Board or 

Commission, responsibility to notify members and any complaining parties 
of civilian complaints pertaining to matters within the jurisdiction of said 
Board or Commission, in accordance with rules established by said Board 
or Commission.   
 
(2) Quorum.  A majority of the total membership of each such Board 

and Commission shall constitute a quorum for the transaction of all business; 

                     
246 NEW (2022). 
247 NEW (2022). 
248 2022 modification of 2011 Charter section 7-1. A (2). 
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unless, otherwise required by the General Statutes. 
 

(3) Meeting Frequency and Notice249.   Each Board or Commission 
shall meet as frequently as necessary to perform its duties; however, not less 
than monthly.  Meetings may be cancelled with notice and disclosure to the public 
stating the reason for such cancellation; notwithstanding the foregoing, no Board 
or Commission shall cancel Meetings for two (2) consecutive months.  Failure to 
obtain a quorum shall not be deemed a cancellationviolation of a Meeting250.this 
provision of the Charter251.   The Chair, any two (2) members or the Mayor may 
call a Meeting of any appointive Board or Commission, provided each member 
is given notice of not less than twenty-four (24) hours thereof, unless otherwise 
required by Law (See, §1-4(R)). 
 

(4) Clerk252.  The Town Clerk, working with the Mayor, shall make 
certain that each Board or Commission has a clerk or other designee assigned 
to serve the function of said entity.   
 

(5) Public Records253.  Each clerk shall keep a complete record of 
the resolutions and other proceedings of the Board or Commission and shall have 
custody of its correspondence, files and other records. All minutes and 
recordings of Meetings shall be filed with the Town Clerk. All such records shall 
be open for public inspection at reasonable hours and shall be available for public 
review and inspection on the Town website in compliance with the requirements 
of Law.  Departments Heads shall obtain the approval of a Board or Commission 
aligned with their department, prior to transmitting a request to the Mayor for the 
disposition, transfer or destruction of public documents in accordance with Law. 
 

(6) Public Access, Comment and Interaction254.   
 

(a) Remote and Direct Public Access to Boards and 
Commissions.  Each Board and Commission shall have capacity to 
receive remote, direct electronic or digital communications from the public.  
Said means of communication shall include those currently in existence or 
those to be created in the future and shall uniformly apply to all Boards and 
Commissions at any given time.  Access to the such communications 
capacity shall be limited to the clerk and/or Chair of the Board or 
Commission both of whom shall be responsible for disseminating such 
information to the remaining members.  The Town Clerk workingwill  work 
with appropriatethe Town officials shallresponsible for electronic or digital 
communications in order to facilitate assignment of such communications 
technologies to Boards and Commissions.   
 

                     
249 NEW (2022). 
250 NEW (2022). 
251 NEW (2022). 
252 NEW (2022). 
253 NEW (2022).  
254 NEW (2022).  
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(b) Public Comment: Prior to and During Meetings.  
Meetings of Boards and Commissions shall be open to the public in 
accordance with the General Statutes.  There shall be a public comment 
session prior to the commencement of all business on the regular and 
special Meeting agenda of a Board or Commission.  Each Board or 
Commission shall establish rules pertaining to the time and duration of such 
public comment and the protocols for additional public comment during any 
Meeting in the event said Board or Commission has received or heard new, 
material information during the course of a Meeting following the initial 
public comment session.  Such additional public comment, if any, shall be 
considered prior to Final Action on the related agenda item, at the 
discretion of the Chair of said Board or Commission. 

 
(i) Agenda Items and Matters within Purview of the 

Board or Commission.  The public may address any item on the 
agenda of a regular or special Meeting and any matter within the 
purview of a Board or Commission at a regular Meeting, 
electronically or in person. unless otherwise set forth or constrained 
by Law of the provisions of this Charter.   

 
(ii) Adding Items atto a Regular Meeting Agendas: 

Public Comment.  Members of Boards and Commission may add 
items to the agenda of any regular Meeting as follows: prior to 
notice and posting of the agenda, unless otherwise required by Law 
(See, §1-4.R), by petition of one-third (1/3rd) of the members to the 
Chair; and, a simple majority of the members present and voting if 
motion is made on the day of the regular Meeting, insofar as such 
modifications are in accordance with Law.  Following the addition of 
an item to the agenda the Board or Commission is required to 
permit public comment on such added items 

 
(iii) Submission Requirements.  The rules of each 

Board and Commission shall establish a submission requirement 
for documents to be considered at the subsequent Meetings of such 
body.  For the purposes of §7-1.B(7)(b)(ii), above, documents shall 
be provided to the public on line as soon as available to the 
members of the Board or Commission.    

 
(iv) Executive Session and Other Legal or 

Regulatory Proceedings.   Notwithstanding the foregoing, public 
comment may be limited or prohibited on agenda items covered by 
the Law pertaining to non-public Meetings255 or executive 
sessions256, by applicable provisions of collective bargaining 
agreement, if any; and, any Laws or agreements protective of the 

                     
255 At the time of adoption of this Charter amendment the applicable provision was C.G.S. §1-
200(2). 
256 At the time of adoption of this Charter amendment the applicable provision was C.G.S. §1-
200(6). 
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privacy rights, confidentiality or legal rights associated with any 
party before the Board or Commission.  Notwithstanding the 
foregoing, Boards and Commissions should strive to permit public 
comment where possible in order to reach a balance between the 
public interest, contractual and legal obligations and avoiding 
prejudicial behavior in the decisions to be rendered; as may be 
determined by opinion of the Town Attorney. 

 
(7) Political Composition: Minority Party Representation257. Unless 

otherwise required by the General Statutes or as otherwise set forth in this Charter, 
the political affiliation of the members of all appointed Boards or Commissions or 
panel of alternates shall reflect the requirements of the General Statutes with 
respect to minority party representation258.  This provision shall apply to all Boards 
or Commissions established or required by this Charter or established by 
Ordinance. 
 

(8) Compensation Prohibited259.  Except as otherwise set forth in this 
Charter or by Ordinance, no member of any appointed Board or Commission shall 
receive compensation for services as such member. 

 
C. Appointment260.  Except as otherwise provided by the General Statutes or 

this Charter, all members or alternate members of Boards or Commissions shall be 
appointed by the Mayor as set forth in this Charter, subject to approval by the Legislative 
Council.  All Board or Commission members shall serve until the completion of their 
respective terms or until their successors have been appointed and qualified. 
 

(1) Limitations on the Mayoral Appointment Authority to Boards 
and Commissions261. The Mayorôs power of appointment pertaining to all 
members of Boards and Commissions, including vacancies, is set forth in this 
section of the Charter and is absolute unless otherwise set forth in the General 
Statutes or other specified provision of this Charter.  Notwithstanding the 
foregoing, in the event the Mayor fails to announce and submit to the Legislative 
Council a candidate for reappointment or replacement, in the event of a Vacancy, 
on said Board or Commission:  

 
(a) within ninety (90) Days following the end of the term of the 

member or the Effective Datedate of the Vacancy (followingin accordance 
with notice from the Town Clerk), whichever is applicable, during the first 
six (6) months of the Mayorôs first term of office; or,  
 

(b) within sixty (60) Days following the end of the term of the 
member or the Effective Datedate of the Vacancy (followingin accordance 
with notice from the Town Clerk), whichever is applicable, during the 

                     
257 2022 modification and recodification of 2011 Charter section 7-1. F. 
258 See, C.G.S. § 9-167a entitled ñMinority representationò. 
259 2022 modification and recodification of 2011 Charter section 7-1. G. 
260 Charter Revision of 2011. 
261 NEW (2022).  
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remainder of the Mayorôs term of office; 
 

(c) within thirty (30) Days following the rejection of a Mayoral 
appointment by the Legislative Council, 

 
then the Legislative Council shall, on its own motion, make said reappointment.  
 

(2) Legislative Council Appointment Authority262.   Upon the failure 
of the Mayor to recommend an appointment as set forth in §7-1.C (1), above, the 
Legislative Council shall have the authority to reappoint or appoint a member to 
a Vacancy, whichever is applicable, by a Majority Vote of the Legislative Council.  
The Legislative Council shall take such action within sixty (60) Days after the date 
the Mayor fails to take action. 

 
(3) Lapse of Legislative Council Authority263.   In the event the 

Legislative Council fails to fill the Vacancy during the sixty (60) Day period, then 
the remaining members of the Board or Commission for which a term has lapsed 
or a vacancy exists shall, by vote of a majority of the members present and voting, 
fill the fill the position; subject to the right of rejection by a Majority Vote of the 
Legislative Council within thirty (30) Day of said vote. Said appointments are 
subject to the requirements of the General Statutes pertaining to minority party 
representation and other applicable provisions of this Charter. 

 
(4) Limitations of Service264.  No.  On and after first (1st) day of 

December 2023, no person shall be appointed to a term on any Board or 
Commission if at the time of the commencement of such new term such person 
shall have served twelve (12) consecutive years on such Board or Commission 
or, if during the subsequent term, said appointment would result in service in 
excess of said limitation of service. This limitation of service shall be applied to 
members of Boards and Commissions serving at the effective date of this 
provision.  Moreover, the time served by a person filling a partial term shall be 
counted toward the limitation of service.  Any person whose term ends due to 
this provision may be reappointed to such Board or Commission after a lapse 
of one (1) year. 

 
(5) Youth Representation265.  There shall be two (2) non-voting 

positions on each Board and Commission for youths in the Town, ages fifteen 
(15) through eighteen (18), regardless of their status in a public or private high 
school.  Said youth representatives shall be appointed by the Mayor in 
accordance with the provisions of §7-1.C of this Charter.  The Mayor and 
Legislative Council shall establish a process for the selection of Youth 
Representatives.  The non-voting members shall be exempted from the 
provisions of this Charter pertaining to qualifications; however, they shall be 

                     
262 NEW (2022).  
263 NEW (2022).  
264 NEW (2022).  
265 NEW (2022) 

Commented [S26]: LC RECOMMENDATION #11 
Deletion of redundant provision. 

Commented [S27]: LC RECOMMENDATION #23 
(Appointment of Youth Members to Police Commission 
and Consideration of other Boards and Commissions). 
 
08__22: REVIEWED AND APPROVED BY CRC 



ANNOTATED CHARTER 
TOWN OF HAMDEN 

 

 

 

 

Annotated Charter of the Town of Hamden, Connecticut - 52  - 060222 Transmittal to07__22 
LC Response) 

residents of the Town and subject to all provisions of Law and applicable rules of 
procedure pertaining to members of Boards and Commissions.  Each Board and 
Commission shall adopt rules . 

 
D. Vacancy266.  Unless otherwise set forth in the General Statutes or in this 

Charter, in the event of a Vacancy on any Board or Commission, a successor shall be 
appointed by the Mayor, subject to approval by the Legislative Council (subject to the 
provisions of §7-1.C of this Charter), for the unexpired portion of the term, as set forth in 
this Charter.    

 
(1) Resignation: Notice to the Town Clerk267.Effective Date268.  The 

effective date of a Vacancy caused by resignation shall be the date said writtenthe 
Town Clerk notifies the Mayor or other Appointing Authority of the resignation and 
Vacancy, as such date is received by the Towndated, filed and recorded in the 
records of the Clerk.   A resignation may be effectuated if an oral statement is 
made on the record of the Board or Commission and the approved minutes of said 
Meeting are transmitted to the Town Clerk by the Chair...   

 
(2) Effective Date269.   The effective date of said resignation shall be 

the date of receipt by the Town Clerk. 
 

(4)(2) Notice to the Mayor270. of Vacancy Due to Resignation.  The 
Town Clerk shall forthwith send notice of any Vacancy to the Mayor (or other 
Appointing Authority) and the President and Clerk of the Legislative Council within 
twenty-four (24) hours of4) business days or receipt or knowledge.   Said Clerk 
shall record the time of said notice for the purposes of §7-1.C(1) of this Charteras 
set forth herein. 
 
E. Removal271.  Unless otherwise set forth in the General Statutes or this 

Charter, the Mayor may initiate proceedings to remove a member of any appointed Board, 
Commission, or relevant position or ñpanel of alternatesò for any of the following reasons: 
(1) misconduct in the performance of duties; (2) persistent absence, as defined by 
Ordinance or the rules of the Board or Commission which shall be so adopted272; (3) 
conviction of a felony, while in office; or, (4) conviction, while in office, of a misdemeanor 
which would undermine the public confidence in the memberôs ability to perform the duties 
of office.; and, (5) violation of §7-1.F of this Charter, as determined by the Mayor or other 
appointing authority.  The Chair or a majority of the full membership of any Board or 
Commission may recommend removal of a member for the reasons set forth herein.  Rules 
of Procedure for the removal of said member, and additional grounds for removal shall be 
set by Ordinance. 

                     
266 2022 modification and recodification of 2011 Charter section 7-1. C. 
267 NEW (2022). 
268 NEW (2022). 
269 NEW (2022). 
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F. Residency Requirement273. Except as otherwise provided by Ordinance, no 

person may serve on a Board or Commission unless such person is an Elector of the 
Town.; or, in the case of a district representative, a resident of the district.  If any such 
person who is a member of a Board or Commission shall move fromcease to be an Elector 
of the Town or a resident of a district where residence is required for holding said office, 
such person   shall immediately resign from such Board or Commission.thereupon cease 
to hold appointive office in the Town or district.  Failure to resign shall be grounds for 
removal under §3-10.D7-1.E of this Charter. 

 
(1) District Representation274.  In the event a person is appointed as 

a district representative to a Board or Commission, the member shall serve as long 
as they remain a resident of the district they represent.  If the member moves from 
the district, such person shall immediately resign from such Board or Commission.  
Failure to resign shall be grounds for removal under §3-10.D of this Charter.cease 
to hold appointive office in the district, as set forth in §7-1.F.  In the event a member 
is removed from the district following reapportionment under §3-7 of this Charter, 
the member may continue to represent the district on said Board or Commission 
for the remainder of the term of office.   
 
G. Representation on Boards and Commissions275.  The Mayor and other 

appointing authorities are required to consider appointments to ensure that, to the fullest 
extent possible, the composition of Boards and Commissions reflect the diversity of the 
residents and the geographic areas of the Town.   

 
(1) Diversity.  In furtherance of this provision, Boards and 

Commissions should reflect the diversity, including the race, color, ethnicity, 
religious creed, age, sex, national origin, ancestry, status as a veteran, socio-
economic status, sexual orientation, gender identity or expression, familial and 
marital status, pregnancy, or physical and mental disability and cultural make-up 
of the Town in order to achieve a representative balance of its residents.  

 
(2) Geographical Areas of the Town.  Moreover, Hamden is 

committed to ensuring fair representation of residents from all voting districts on 
Boards and Commissions, including balanced representation from throughout the 
Town.  In order to advance the intent of this provision, the Mayor or any other 
appointing authority shall make best efforts to avoid the appointment of more than 
one member from the same Legislative Council District; however, under no 
circumstance shall appoint more than two.  While this Charter may specifically 
populate some Boards and Commissions on the basis of the Legislative Council 
Districts, this provision applies, subject to the exceptions specifically set forth 
herein, to Boards and Commissions.   The Legislative Council may create or 
modify the composition of any Board or Commission as set forth in §7-1.B(1)(b) of 
this Charter.  Notwithstanding the foregoing, this limitation shall not apply to any 
Board or Commission charged with a mission focused on a specific geographic 

                     
273 2022 recodification of 2011 Charter section 7-1. D. 
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area of the Town.   
 

(3) Backgrounds.  Of equal weight with the foregoing requirements, 
the Mayor and other appointing authorities are obligated to take into 
consideration a diversity of backgrounds, life experience, expertise, as well as 
personal integrity and a commitment to ensuring an ethical and transparent local 
government.   
 

The Mayor and Legislative Council, when examining new candidates for appointment to 
Boards and Commissions are required to give due consideration to recommendations 
made by representatives of Outreach Organizations as set forth in §7-1.K (2) of this 
Charter and other similar organizations as well as the role of the Diversity, Equity and 
Inclusion Commission as set forth in §7-2.L of this Charter.   .   
 

H. Dual Appointment Prohibited; Exceptions276.  Except where otherwise 
provided by general or special law, no person may serve as an appointed member of more 
than one Board or Commission at the same time, with the exception of a Charter Revision 
Commission, other Boards or Commissions of finite duration or appointment as a 
representative of the Town on regional entities277.  Members of the Legislative Council 
may only serve on a Board or Commission if assigned as a representative to such Board 
or Commission for the sole purpose of representing the Council. 

 
I. Restrictions Pertaining to Members of the Civil Service Commission, 

Finance Commission278, Board of Ethics and Police Commission and Fire 
Commission279.  No person who has served in the previous two (2) years in Municipal 
Officemunicipal office in the Town of Hamden (other than a member of the Boards or 
Commissions set forth in this sub-section) or a political party officer, shall be appointed to 
membership on the Civil Service Commission, Finance Commission, Board of Ethics, 
Police Commission or Fire Commission.  For purposes of this section, the term ñMunicipal 
Officeò means an individual who holds or has held a municipal office (as defined in C.G.S. 
§9-372 but shall not include a justice of the peace or notary public) in the Town and the 
term ñpolitical party officerò means an officer of a national committee of a political party, 
state central or town committee or any person employed by such committee for 
compensation. 
 

J. Required Cooperation280.  Each Official281 and employee of any 
Department282 of the Town shall assist the Boards and Commissions and the pertinent 
Departments in carrying out the provisions of this section.   Furthermore, in the event a 
Board or Commission is attached to a Department, the Department Head shall cooperate 
with said Board or Commission in formulating and carrying out the operational and 

                     
276 Charter Revision of 2011. 
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management policies of the Department. 
 

K. Administration of Boards and Commissions:   
 

(1) The Role of the Town Clerk: General Administration of Boards 
and Commissions283.  The Town Clerk shall be responsible for the general 
administration of Boards and Commissions, including, but not limited to:  

 

(a) swearing in all approved Board and Commission members;  
 

(b) providing Board and Commission members with 
background materials regarding the procedures and legal issues 
associated with service as a member, including, but not limited to 
parliamentary procedure, home rule, freedom of information and open 
government laws; 
 

(c) the assignment of clerks, as set forth in §7-1.B(5), above; 
 

(d) the keeping of records to comply with the General Statutes 
and for public review, as set forth in §7-1.B(6), above;  
 

(e) cooperating with other responsible Town officials on the 
assignment of communications technologies, as set forth in §7-1.B(76)(a), 
above; and,  
 

(f) posting of all agendas and minutes of Boards and 
Commissions, as set forth in §1-4.Q and V of this Charter. 

 
(2) The Responsibilities of the Town Clerk Pertaining to the 

Creation and Maintenance pfof a Public Applicant Pool for Boards and 
Commissions284.   For the purposes of creating and maintainmaintaining a public 
applicant pool for Boards and Commissions the Town Clerk shall:  

 

(a) be the filing repository of interested applicants to Boards 
and Commissions and shall notify the Mayorôs office of all such applicants; 

 
 

(b) record all approved appointments and sworn oaths in the 
Town Meeting Book as required by the Connecticut General Statutes. 

 

(c) update the website of the Town on the status of Boards and 
Commissions within seven (7) Days following any change in the 
composition of any entity and republishing the list of Boards and 
Commissions as set forth in §7-1.K(4)(b) and (c), below; and, 

 

                     
283 NEW (2022). 
284 NEW (2022). 
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(d) notify the Mayor and Council President of all noticed 
Vacancies, resignations (as set forth in §7-1.D(3), above) and upcoming 
term expirations on Boards and Commissions and shall record the time of 
said notice for the purposes of §7-1.C(1) of this Charter, within twenty-four 
(24) hours of 4) business days or receipt ofor knowledge of such Vacancy 
or three (3) months prior to the end of the term of office (ñEffective Dateò) ; 
and., 
 
(3) The Role of the Mayor.  The Mayorôs office shall (a) maintain 

records of incumbency of Boards and Commission by list; and (b) coordinate the 
list with the Town Clerk on a quarterly basis.    
 

(4) Publication of Boards and Commissions: Applicant Pool285.  
For the purposes of creating an applicant pool during the months of May and 
November of each year, the Mayor shall cause to be  
 

(a) published on the Town web-sitewebsite; 
 

(b) posted in a conspicuous location available to the public in 
the office of the Town Clerk and in such location in Town Hall as designated 
by the Mayor; and, 

 

(c) if practicable, published in a newspaper of local availability 
to the residents of the Town and, an updated list of all the Boards and 
Commissions, specifically setting forth the terms set to expire during the 
subsequent six (6) months following the publication.   

 
In addition, following receipt of the Town Clerkôs notice of a vacancy 

to the Mayor286, as set forth in §7-1.D(3), above,  or upon the pending 
expiration of a term on a Board or Commission, the Mayor shall provide 
Public Notice that such position is subject to appointment, at least seventy-
two (72) hours of receipt of such notice from the Town Clerk or, in the case 
of upcoming expiring terms, three (3) months in advance of such expiration 
of the term (See, §1-4.R)287.  The Mayor shall publish or post, as the case 
may be, such notice (1) on the Town web-sitewebsite and other electronic 
media, including social media and other methods of reaching the public; (2) 
in a conspicuous location available to the public in the office of the Town 
Clerk and in such location in Town Hall as designated by the Mayor; and, 
(3) if practicable, in a newspaper of local availability to the residents of the 

                     
285 2022 modification of 2011 Charter section 7-1. K. 
286 See, C.G.S. §7-193(b).  
287 2022 recodification and modification of 2011 section 5-4 entitled ñAppointments to Boards or 
Commissionsò which modified 1983 Charter section 5-5 by adding the following: ñIn addition to the 
requirement set forth in §7-1. L of this Charter, the Town Clerk shall publish such notice on the 
Town web-site, in a conspicuous location available to the public in the office of such Town Clerk 
and, if practicable, in a newspaper available to residents of the Townò.  See also, modification of 
1983 Charter section 5-5 (first sentence). 
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Town288. 
 

(d) Any Elector desirous of serving on any Board or 
Commission may express such desire in writing addressed to the Town 
Clerk who shall, forthwith, forward such correspondence and a list of all 
candidates for the position289 to the Mayor or other such appointing 
authority who shall retain such correspondence on file for two (2) years. 

 

(e) The Mayor shall invite the Electors of the Town who are 
interested in serving to apply by submitting their name, address and 
qualifications, in writing, for membership on such Board or Commission to 
the Town Clerk290.   

 

(f) The Mayor shallmay nominate an individual from this list and 
submit the nomination to the Legislative Council, which shall approve or 
disapprove the Mayor's selection291.   Moreover, the; however, if the 
nominee is not taken from the list the Mayor shall provide an explanation292.    

 

(f)(g) The appointing authority of any member of any Board or 
Commission shall review such notices prior to making the appointment to 
such Board293. 
 
(5) Additional Public Outreach294.  In addition to the publication 

requirements of this section, the Mayor and the Town Clerk shall engage in 
outreach efforts, including, but not limitedwill work to the following in order to 
solicitdevelop an applicant pool of diverse and knowledgeable candidates for 
positions on Boards and Commissions:Board and Commission appointments, 
taking into account resources such as, political, religious, community-based, 
social, mutual benefit organizations, civic and business organizations. 

 
SECTION 7-2:  BOARDS AND COMMISSIONS ESTABLISHED BY THE CHARTER295. 

 
A. Finance Commission296. 

 
(1) Establishment.  There shall be a Finance Commission which shall 

                     
288 2022 recodification of 2011 Charter section 5-4.A which modified Charter Revision of 2011. 
289 2022 recodification of 2011 Charter section 5-4.C which modified 1983 Charter section 5-5 (third 
sentence). 
290 2022 recodification of 2011 Charter section 5-4.B which modified 1983 Charter section 5-5 
(second sentence). 
291 2022 recodification of 2011 Charter section 5-4.D which modified 1983 Charter section 5-5 
(fourth sentence). 
292 2022 recodification of 2011 Charter section 5-4.D which modified 1983 Charter section 5-5 
(fourth sentence). 
293 2022 recodification of the final sentence of 2011 Charter section 7-1. K. 
294 NEW (2022). 
295 Charter Revision of 2011. 
296 NEW (2022) 
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have the authority to exercise the powers and duties exclusively set forth in this in 
this Charter and Ordinances and such incidental powers as may be reasonably 
necessary to enable it to investigate and determine those matters of fiscal policy 
of the Town as are within its direct jurisdiction and responsibility.  Said 
responsibilities shall include: 

 
(a) Budget Preparation and Oversight.  Reviewing the 

Proposed Town Budget and making its recommendations to the Legislative 
Council as set forth in Chapter X of this Charter pertaining to financial 
efficacy and soundness as well as compliance with Laws, procedures, 
contractual and fiduciary obligations as well as best practices and 
standards in public finance as set forth in Law, this Charter and as set forth 
in §7-2.CA(1)(f) of this Charter (ñBest Practicesò).   Specifically, the 
Commission shall (i) make recommendations as required by §10-4.C; and, 
(ii) offer its advice during the Final Budget Hearing (see, §10-4.A(2) of this 
Charter) and following Adoption of the Budget (see, §10-5.B of the Charter) 
and prior to Mayoral Action (see, §10-6.B of this Charter).  The Commission 
is further required to maintain continued oversight over budget 
implementation and management during the course of the fiscal year in 
cooperation with the Legislative Council, in furtherance of the Councilôs role 
as the budget-making authority of the Town. 

 
(b) Reporting Function.  Conducting monthly Meetings and 

quarterly budget review Meetings and preparing a comprehensive annual 
financial report for the fiscal year and reports to the Legislative Council, 
upon request.  

 
(c) Collective Bargaining Agreements.  To the extent 

permissible by Law and in accordance with any agreements governing 
the collective bargaining process, the Mayor and Board of Education shall 
keep the Commission informed of the operational and fiscal impact of 
collective bargaining negotiations. With respect thereto, the Finance 
Commission may render an advisory opinion to the Mayor and the Board 
of Education, as the case may be, of the total cost and potential long-term 
tax burden as set forth in the tentative agreement.  Prior to final statutory 
action, if required, on the collective bargaining agreement, the 
Commission shall, in turn, render an advisory opinion to the Mayor, 
Legislative Council and Board of Education of the total cost and potential 
long-term tax burden of said agreements.  The Mayor and Board of 
Education shall transmit the tentative agreement as required by Law and 
the Legislative Council may then transmit such agreement to the Finance 
Commission.  

 
(d) Pensions.  The Mayor and the Finance Commission are 

required to propose a funding policy to ensure that defined benefit 
pensions and Other Post-Employment Benefits (ñOPEBò) are properly 
measured, reported and funded in accordance with contractual 
obligations, Best Practices and Law. 
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(e) Long-term Financial and Capital Planning297. The 

Finance Commission shall regularly (although not less than every two 
years) engage in long-term financial and capital planning that takes into 
account the next five years in the future and shall further consider the 
financial effects of the Townôs plan of conservation and development 
(ñPOCDò) as required by the General Statutes.  A report on said planning 
effort over said five-year period shall be transmitted to the Mayor and 
Legislative Council, which shall take the Plan into account during budget 
deliberations.   The Legislative Council may establish a regular schedule 
for such planning by Ordinance. 

 
(f) Standards and Policies.  The Finance Commission shall, 

from time to time, issue recommended policies and standards governing 
the Best Practices for the financial operations of the Town.  

 
(2) Appointment and Membership.  The Commission shall consist of 

five (5) members, appointed as set forth in §7-1. C of this Charter.  The 
Commission shall choose a chair and such other officers as it may desire. 

 
(a) Term.  The Mayor shall appoint two (2) members and the 

President of the Legislative Council shall appoint three (3) members for a 
term of six (6) years commencing on the 1st Day of January of the year of 
appointment (subject to the transition provision, below).  All appointments 
shall be subject to approval by a Majority Vote of the Legislative Council.  
The terms shall be staggered as established at the date of the original 
appointment. 

 
(i) Transition Provision Pertaining to the Initial 

Appointment of Members to the Finance Commission.   The 
Mayor and President of the Legislative Council shall each appoint 
one (1) member to a term of six (6) years commencing on the 1st 
Day of January 2023.   The Mayor and President of the Legislative 
Council shall each appoint one (1) member to a term of five (5) 
years commencing on the 1st Day of January 2023 and thereafter 
to a term of six (6) years commencing on the 1st day of January 
2028.   The President of the Legislative Council shall appoint one 
(1) member to a term of four (4) years commencing on the 1st Day 
of January 2023 and thereafter to a term of six (6) years 
commencing on the 1st day of January 2027.  Following the initial 
appointments, the term of office shall be uniformly applied. 
 
(b) Minority Party Representation.  Said Commission shall be 

subject to the requirements of the §7-1. F of this Charter. 
 
(c) Restrictions.  Said Commission members shall be subject 
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to the provision of §7-1. I of this Charter. 
 

(d) Selection of Officers.  The Commission shall elect a Chair, 
Vice Chair and such other officers as it deems necessary.  

 
(e) Ex Officio Members.  The following non-voting ex-officio 

members shall be appointed to the Commission as follows: (i) a Public 
Official or municipal employee representing the Mayor, designated by the 
Mayor; (ii) a representative of the Board of Education, designated by a 
majority vote of said Board; and, (iii) the Chair of the Legislative Council 
committee of jurisdiction over the budget or a member of said committee 
designated by the Chair.   The provisions of §7-2A(2)(c) of this Charter shall 
not apply to said ex-officio members. 

 
(f) Qualifications. Members of the Commission, with the 

exception of a community stakeholder,  shall have professional or business 
experience in the fields of accounting, management or financial analysis as 
evidenced by being a certified public accountant, certified management 
accountant or having earned a degree in business, finance or public 
administration or the equivalent thereof from an accredited college or 
university; or, at least five (5) years of experience as an owner or manager 
or financial officer of a business or public or nonprofit administrator or such 
other qualifications as may be further defined by Ordinance.  In addition to 
these requirements the Mayor and President of the Legislative Council 
are required to comply with the requirements of §7-1. G of this Charter. 

 
(g) Adherence to Best Practices and Standards.  In order to 

manifest and exemplify the highest standards of conduct and best 
municipal finance and budgeting practices, members are required to 
engage in training sessions offered by the Government Finance Officers 
Association, the National League of Cities, United States Conference of 
Mayors, Connecticut Conference of Municipalities, their successor 
organizations or other similar organizations.  In the event such training 
programs are not available, the Town shall support and fund mandatory 
training for the members and programs shall be recommended by the 
Director of Finance.   Said training shall occur not later than six (6) months 
following confirmation to the Commission by the Legislative Council, prior 
to the commencement of a new term and at the commencement of the third 
year of the term.  Failure to participate in training sessions constitutes 
grounds for removal from the Finance Commission. 

B. Civil Service Commission298. 

 
(1) Establishment299.  There shall be a Civil Service Commission 

which shall have the authority to exercise the powers and duties contained in the 

                     
298 2022 recodification of Charter section 7-2.A, which modified 1983 Charter section 17-4. 
299 2022 recodification of 1983 Charter section 17-4 (first and second sentences). 
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General Statutes, this Charter and Ordinances pertaining to the administration and 
operation of the Merit System and the civil service and human resources policies 
of the Town. 

 
(2) Appointment and Membership300.  The Commission shall consist 

of three (3) members and two (2) alternates, all Electors of the Town appointed as 
set forth in §7-1.C of this Charter.  The Commission shall choose a chair and such 
other officers as it may desire 301.   

 
(a) Executive Secretary302.  The chief examiner shall serve as 

the Executive Secretary of the Commission.  The Executive Secretary shall 
be an ex officio, non-voting member of the Commission and shall be 
responsible for such matters as required by the General Statutes and the 
Commission303.   The Department Head of the Town agency responsible 
for personnel and human resources may be appointed to serve as the chief 
examiner. 
 

(b) Term304.   The Mayor shall appoint members for a term of 
six (6) years, commencing on the 1st Day of September of the year of 
appointment.  The terms shall be staggered, as required by the General 
Statutes and as established at the date of the original appointments. 

 
(c) Term of Alternate Member305.  The Mayor shall appoint the 

alternate for a term of two (2) years, on the 1st Day of January of the year 
of appointment.   

 
(d) Assignment of Alternate Member306.  If a regular member 

of the Board is absent or is disqualified, the Chair of the Commission shall 
designate an alternate to so act.   

 
(e) Oath of Office307.   Said Commission members shall take 

                     
300 2022 modification of 2011 Charter section 7-2. A (2) which modified 1983 Charter section 17-4 
(first sentence). 
301 Charter Revision of 2011.  See, C.G.S. §7-408, in pertinent part, as follows: ñWithin thirty days 
after such official determination, the chief executive officer of such political subdivision shall appoint 
three persons as civil service Commissioners to hold office, one for two years, one for four years 
and one for six years, and until their respective successors are appointed and have qualified, which 
Commissioners shall constitute the civil service board; and, biennially thereafter, such chief 
executive officer shall appoint one Commissioner to serve for six years and until his successor is 
appointed and has qualifiedò.  
302 2022 modification of 1983 Charter section 17-4 (third sentence), which reads as follows: ñThe 
Executive Secretary of the Commission shall serve as the Personnel Director of the Townò. 
303 See, C.G.S. §7-410 entitled ñCivil service board; president; chief examinerò.  
304 Charter Revision of 2011.  See, fn re - C.G.S. §7-408, above.  
305 NEW (2022).  
306 NEW (2022). 
307 Charter Revision of 2011.  See, C.G.S. §7-408, in pertinent part, as follows: ñéEach 
Commissioner, before entering upon the duties of his office, shall take the oath prescribed for 
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the oath prescribed by the General Statutes. 
 

(f) Minority Party Representation308.  Said Commission 
members shall be subject to the requirements of the General Statutes 
pertaining to civil service boards. 

 
(g) Restrictions309.  Said Commission members shall be 

subject to the restrictions set forth in the General Statutes and this Charter. 
 

(h) Removal310.  Notwithstanding the provisions of this Charter, 
the Mayor may remove a member of said Commission in the manner set 
forth in the General Statutes; and, upon removal shall fill the unexpired term 
of the member in accordance with the provisions of §7-1.C of this Charter. 

 
(3) Merit System Ordinance311.  Said rules of the Civil Service 

Commission shall be set forth in the form of an Ordinance to be approved by the 
Legislative Council, upon the advice of the Mayor (following consultation with the 
Department Head responsible for personnel and human resources and the Civil 
Service Commission), as set forth in this Charter. No Ordinance shall be adopted 
which circumvents or otherwise violates the requirements of this Charter pertaining 
to a Merit System and civil service rules and regulations for the hiring and 
promotion of public employees. 

C. Board of Ethics312. 

 
(1) Establishment313.  There shall be a Board of Ethics314 which shall 

                     

executive officerséò. 
308 Charter Revision of 2011.  See, C.G.S. §7-408, in pertinent part, as follows: ñé. All appointments 
to said board, both original and to fill vacancies, shall be so made that not more than two members 
shall, at the time of appointment, be members of the same political partyéò. 
309 Charter Revision of 2011. See, C.G.S. §7-408, in pertinent part, as follows: ñéand no such 
Commissioner shall, during his term of office, hold any other lucrative office or employment under 
the United States or the state or any political subdivision thereof having employees classified under 
the provisions of this partò. 
310 Charter Revision of 2011.  See, C.G.S. §7-408, in pertinent part, as follows: ñéThe chief 
executive officer may remove any Commissioner appointed by him, for lack of moral character, 
incompetency, neglect of duty, malfeasance or partisan activity while in office, but he shall, at the 
same time, file with the clerk of the superior court for the appropriate judicial district a report, in 
writing, of such removal, with his reasons therefor. In case of any vacancy, the unexpired portion 
of the term shall be filled by appointment by such chief executive officer...ò. 
311 Charter Revision of 2011. 
312 2022 recodification of Charter section 7-2.B, which modified 1983 Charter section 19-5. 
313 2011 modification of 1983 Charter section 19-5.A.  See, C.G.S. §7-148h(a), in pertinent part, as 
follows: ñAny town, city, district, as defined in section 7-324, or borough may, by charter provision 
or ordinance, establish a board, commission, council, committee or other agency to investigate 
allegations of unethical conduct, corrupting influence or illegal activities levied against any official, 
officer or employee of such town, city, district or boroughéò. 
314 2011 modification of 1983 Charter section 19-5.A first sentence, first clause).   See, C.G.S. §7-
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have the authority to exercise the powers and duties contained in the General 
Statutes, this Charter and Ordinances pertaining to conflict of interest and ethics, 
administration of a code of ethics, including the issuance of advisory opinions and 
policies315, and to investigate316, render probable cause findings317 and conduct 
hearings318 pertaining to allegations of unethical conduct, corrupting influence or 
illegal activities (including violations of federal, state or local Law) levied against 
any Official or employee of the Town, unless otherwise provided by Law319.  In 
addition to the aforementioned powers and duties, the Board shall have such other 
duties and powers as may be provided by any code of ethics Ordinance or other 
Ordinances320. 
 

(a) Subpoena Authority321.   In a manner consistent with the 
provisions of the General Statutes, the Board may issue subpoenas or 
subpoenas duces tecum, enforceable upon application to the Superior 
Court, to compel the attendance of persons at hearings and the production 
of books, documents, records and papers.   

 
(2) Appointment and Membership.  The Board shall consist of five 

(5) members and two (2) alternates, all Electors of the Town, appointed as set forth 
in §7-1.C of this Charter322.  The Board shall choose a chair and such other officers 
as it may desire 323.   

 
(a) Term of Members324.   The Mayor shall appoint a 

member(s) for a term of five (5) years, commencing on the 1st Day of 
February of the year of appointment, which terms shall be staggered as 
established at the date of the original appointments (Historical Note: See, 
§11-9 of this Charter pertaining to the historical antecedents under the 
Charter adopted on November 8, 1983).     
 

                     

148h entitled ñEthics Commission; establishment and powers. Interest in conflict with discharge of 
dutiesò. 
315 1983 Charter section 19-5. B.1. 
316 1983 Charter section 19-5. B.2. 
317 1983 Charter section 19-5. B.2.a. 
318 1983 Charter section 19-5. B.2.b. 
319 Charter Revision of 2011. (final clause). 
320 2011 modification of 1983 Charter section 19-5. B.3 by adding ñother ordinancesò. 
321 Charter Revision of 2011.  See, C.G.S. §7-148h(a), in pertinent part, as follows: ñéAny board, 
commission, council, committee or other agency established pursuant to this section may issue 
subpoenas or subpoenas duces tecum, enforceable upon application to the Superior Court, to 
compel the attendance of persons at hearings and the production of books, documents, records 
and paperséò. 
322 2011 modification of 1983 Charter section 19-5.A (first paragraph, first sentence). 
323 Charter Revision of 2011.  
 See, C.G.S. §7-408.  
324 2011 modification of 1983 Charter section 19-5. A (first paragraph, fifth and seventh sentences).  
The revision deletes language regarding ñcompensationò since it is addressed generally in Section 
7-1. G. 
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(i) Term of Alternate Members325.  The Mayor shall 
appoint alternates for a term of two (2) years, on the 1st Day of 
January of the year of appointment (Historical Note: See, §11-10 
of this Charter pertaining to the historical antecedents under the 
Charter adopted on November 8, 1983).   

 
(b) Assignment of Alternate Members326.  If a regular 

member of the Board is absent or is disqualified, the chairman of the Board 
shall designate an alternate to so act327.   

 
(c) Qualifications328.  In addition to the general requirements 

of statute, Law and this Charter, the Mayor is required to comply with the 
requirements of §7-1. G of this Charter.  The Legislative Council may 
establish other qualifications by Ordinance. In order to manifest and 
exemplify the highest standards of conduct, members are required to 
engage in a training session offered by the Connecticut Office of State 
Ethics or a successor agency (or, in the event such training program is not 
available, the Town shall provide mandatory training for the members), 
immediately following confirmation to the Board by the Legislative Council 
and at the commencement of any subsequent term thereon.  Failure to 
participate in training sessions constitutes grounds for removal from the 
Board of Ethics. 

 
(d) Restrictions329.  The Board members shall not be Officials 

or employees of the Town.  They shall hold no other appointed office in the 
Town except Justice of the Peace or Notary Public.   

 
(e) Interference.  The activities, votes and rulings of the Board 

shall not be subject to oversight or reversal by any Town Official or body330.  
The opinions of the Town Attorney required by this Charter shall not be 
deemed to constitute interference for purposes of this sub-section331. 

 
(f) Local Law.  Any reference in this Charter to local Law shall 

mean the Charter, the Ordinances, Statutory Resolutions and any other 
regulations or policies approved by the Legislative Council under an 
Ordinance establishing a method for adopting such regulations or policies. 

 
(3) Oversight of the Ethics and Conflict of Interest Policies of the 

                     
325 2011 modification of 1983 Charter section 19-5. A (first paragraph, ninth sentence). 
326 1983 Charter section 19-5. A (first paragraph, fourth sentence). 
327 2011 modification of the following language in 1983 Charter section 19-5. A (first paragraph, 
first sentence): ñéno more than three (3) of whom shall be members of the same political partyò.  
328 NEW (2022) 
329 2011 modification of 1983 Charter section 19-5. A (first paragraph, second and third sentences) 
by removing the term ñelectedò. 
330 1983 Charter section 19-5. A (second paragraph, second sentence). 
331 Charter Revision of 2011. 
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Town332.  The Board of Ethics shall oversee and regulate the ethics and conflict of 
interest policies of the Town. 
 

(4) Code of Ethics Ordinance333.  Said rules and regulations of the 
Board of Ethics shall be set forth in the form of an Ordinance to be approved by 
the Legislative Council, upon the advice of the Mayor and the Board of Ethics, as 
set forth in this Charter.    

 
(a) No Ordinance shall be adopted which circumvents or 

otherwise violates the requirements of this Charter pertaining to the 
requirements of the General Statutes pertaining to the requirements of: 
 

(i) probable cause findings334; 
 

(ii) confidentiality of complaints335; 
 

(iii) investigations336; 
 

(iv) the conduct of hearings337; 
 

(v) informing the complainant and respondent of 

                     
332 Charter Revision of 2011. 
333 Charter Revision of 2011. 
334 2011 modification of 1983 Charter section 19-5.B.2.a.  See, C.G.S. §7-148h(a), in pertinent part, 
as follows: ñéThe provisions of subsections (a) to (e), inclusive, of section 1-82a shall apply to 
allegations before any such agency of such conduct, influence or activities, to an investigation of 
such allegations conducted prior to a probable cause finding, and to a finding of probable cause or 
no probable causeéò. 
335 2011 modification of 1983 Charter section 19-5.B.2.a (second sentence).  See, C.G.S. §1-82a. 
ñConfidentiality of complaints, evaluations of possible violations and investigations. Publication of 
findings (a) Unless a judge trial referee makes a finding of probable cause, a complaint alleging a 
violation of this part or section 1-101nn shall be confidential except upon the request of the 
respondent. An evaluation of a possible violation of this part or section 1-101nn by the Office of 
State Ethics prior to the filing of a complaint shall be confidential except upon the request of the 
subject of the evaluation. If the evaluation is confidential, any information supplied to or received 
from the Office of State Ethics shall not be disclosed to any third party by a subject of the evaluation, 
a person contacted for the purpose of obtaining information or by the ethics enforcement officer or 
staff of the Office of State Ethics. No provision of this subsection shall prevent the Office of State 
Ethics from reporting the possible commission of a crime to the Chief State's Attorney or other 
prosecutorial authority.ò 
336 2011 modification of 1983 Charter section 19-5. B.2.a.  See, C.G.S. §1-82a. ñConfidentiality of 
complaints, evaluations of possible violations and investigations. Publication of findingsé(b) An 
investigation conducted prior to a probable cause finding shall be confidential except upon the 
request of the respondent. If the investigation is confidential, the allegations in the complaint and 
any information supplied to or received from the Office of State Ethics shall not be disclosed during 
the investigation to any third party by a complainant, respondent, witness, designated party, or 
board or staff member of the Office of State Ethics.ò 
337 2011 modification of 1983 Charter section 19-5. B.2.b. 
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findings338; 
 

(vi) continuing confidentiality in the event of a finding of 
no probable cause339; and, 
 

(vii) public disclosure of a finding of probable cause340.   
 

(b) Moreover, the Ordinance shall include a provision pertaining 
to the expeditious review of complaints and the issuance of determinations 
or other actions by the Board of Ethics341.   
 

(c) Upon request of the Legislative Council or the Board of 
Ethics, prior to legislative action, the Town Attorney shall render an opinion 
pertaining to the compliance of the provisions of a proposed ethics 
Ordinance or any amendment thereto with the requirements of this Charter, 
the General Statutes and Law342. 

 
(5) Finding of a Violation343.  A finding by the Board of Ethics of a 

violation of the Conflict of Interest and Ethics provisions of this Charter, any other 
provision of this Charter, or itsthe related implementing Ordinances, pertaining to 
allegations of unethical conduct, corrupting influence or illegal activities (including 

                     
338 Charter Revision of 2011.  See, C.G.S. §1-82a. ñConfidentiality of complaints, evaluations of 
possible violations and investigations. Publication of findingsé(c) Not later than three business 
days after the termination of the investigation, the Office of State Ethics shall inform the complainant 
and the respondent of its finding and provide them a summary of its reasons for making that finding. 
The Office of State Ethics shall publish its finding upon the respondent's request and may also 
publish a summary of its reasons for making such findingò. 
339 Charter Revision of 2011.  See, C.G.S. §1-82a. ñConfidentiality of complaints, evaluations of 
possible violations and investigations. Publication of findingsé(d) If a judge trial referee makes a 
finding of no probable cause, the complaint and the record of the Office of State Ethics' investigation 
shall remain confidential, except upon the request of the respondent and except that some or all of 
the record may be used in subsequent proceedings. No complainant, respondent, witness, 
designated party, or board or staff member of the Office of State Ethics shall disclose to any third 
party any information learned from the investigation, including knowledge of the existence of a 
complaint, which the disclosing party would not otherwise have known. If such a disclosure is made, 
the judge trial referee may, after consultation with the respondent if the respondent is not the source 
of the disclosure, publish the judge trial referee's finding and a summary of the judge trial referee's 
reasons thereforeò.  
340 Charter Revision of 2011.  See, C.G.S. §1-82a. ñConfidentiality of complaints, evaluations of 
possible violations and investigations. Publication of findingsé(e) The judge trial referee shall make 
public a finding of probable cause not later than five business days after any such finding. At such 
time the entire record of the investigation shall become public, except that the Office of State Ethics 
may postpone examination or release of such public records for a period not to exceed fourteen 
days for the purpose of reaching a stipulation agreement pursuant to subsection (c) of section 4-
177. Any such stipulation agreement or settlement shall be approved by a majority of those 
members present and voting.ò 
341 Charter Revision of 2011. 
342 Charter Revision of 2011. 
343 2011 modification of 1983 Charter section 19-5.C. 



ANNOTATED CHARTER 
TOWN OF HAMDEN 

 

 

 

 

Annotated Charter of the Town of Hamden, Connecticut - 67  - 060222 Transmittal to07__22 
LC Response) 

violations of federal, state or local Law), shall be referred to:  
 

(a) The Legislative Council in the case of any Elected Official344; 
 
(b) The appointing authority in the case of any Appointed Public 

Official345; and, 
 
(c) The person's supervisor in the case of any employee, 
 

 for appropriate disciplinary action to be taken within thirty (30) Days of receipt of 
the Board's finding(s) and decision.; unless otherwise provided for in a collective 
bargaining agreement.   

 
Such finding(s) and decision would subject the parties to the provisions of §§3-9. 
B (3) and 3-10 of this Charter, which may include removal from office.  The findings 
pertaining to violations of this Charter shall cite the opinions of the Town Attorney 
pertaining to the application of any of the provisions of this Charter, if any.  In the 
event there is no such opinion and an interpretation of a provision of the Charter 
is required to facilitate such finding, the Board shall consult with the Town Attorney 
or, in the event of recusal by the Town Attorney, an independent counsel appointed 
for such purpose.  

 
(6) Appeal346.  Any Public Official347 or employee may, within thirty (30) 

Days from the date any disciplinary action is voted or taken pursuant to the Board's 
decision that a violation of this Charter and/or any such code of ethics or other 
related Ordinance has occurred, take such appeal as may be permitted by the 
General Statutes, if any.  In the event there is no such appeal permitted by the 
General Statutes, the findings shall be final.   

D. Police Commission348. 

 
(1) Establishment: Police Department Operations and Traffic 

Authority349..  There shall be a Police Commission.   
 

(a) Police Department Operations350..  The Police 
Commission shall have the authority to exercise the powers, duties and 
authority exclusively set forth in this Charter, the Ordinances, and by Law, 

                     
344 ñOfficialò replacesò ñofficerò. 
345 ñAppointed Public Officialò replaces ñappointed officerò. 
346 2011 modification of 1983 Charter section 19-5.D by removing the appeal to the Superior Court.  
It is not clear what statutory basis exists for such appeal. 
347 ñPublic Officialò replaces ñelected or appointed officerò. 
348 1983 Charter section 10-3. 
349 Modification of 2011 Charter Section 7-2.C(1), which was approved in the 2011 Charter 
Revision.  See also 1983 Charter section 10-3. 
350 Modification of 2011 Charter Section 7-2.C(1), which was approved in the 2011 Charter 
Revision.  See also 1983 Charter section 10-3. 
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including.  Said Commission has such incidental powers as may be 
necessary to enable it to review, render decisions and approve or 
disapprove policies and regulations necessary for the effective operation 
of the Police Department, including operational review and oversight 
authority, that requires the cooperation of all personnel (sworn and civilian) 
in order to meet the public safety needs of the Town..   

 
(a)(b) Traffic Authority351.   Moreover, the Commission shall serve 

as the Traffic Authority in accordance with the requirements of Law352.  In 
the event the provisions of the General Statutes are modified to permit a 
separate Traffic Authority, said authority may be created by Ordinance. 

 
(2) Purpose of the Police Commission. The role of the Police 

Commission is not to administer the day-to-day operations of the Police 
Department; but rather to serve as an entity that provides civilian oversight with 
the ultimate goal of ensuring:  
 

(a) The safety and security of the Town, its citizens and guests;  
 
(b) The development and improvement of Department policies, 

promulgated as set forth herein, and procedures to promote public safety, 
reduce crime, and ensure that the Department operates in an effective and 
ethical manner; 

 
(c) Liability management to reduce the likelihood of costly 

litigation by identifying problems and proposing corrective measures; 
accountability by the Police Commission, Chief of Police and all Police 
Department employees to the citizens of Hamden; and, 

 
(d) Adequate resources and utilization of best practices to 

eliminate misconduct, reduce high profile incidents and to provide 
Department employees with a safe and accountable working environment. 

 
(3) Functions of the Commission. The role of the Police Commission 

is to provide civilian oversight and ensure a platform for residents, civilians and 
members of the Department to attain greater understanding through dialogue and 
interaction of public safety and law enforcement throughout Hamden.  In 
accordance with public interest requirements set forth in §7-1.A of this Charter and 
the General Statutes requirements, including but not limited to the Municipal 
Employee Relations and any applicable Ordinances353:   

 
(a) Community Collaboration, Outreach and Interaction354.  

The Commission will promulgate policies, promulgated as set forth 
herein, that are reflective of community values and reduce practices that 

                     
351 NEW (2022).  See, See, C.G.S. §14-297, definition of ñTraffic Authorityò. 
352 NEW (2022).  See, See, C.G.S. §14-297, definition of ñTraffic Authorityò. 
353 NEW (2022).   
354 NEW (2022). 
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result in disparate impacts on various segments of the community.  The 
Commission will proactively engage the public through public input, 
surveys and other methods and work with the Chief to implement the 
same transparently in order to establish credibility throughout the Town 
and within the neighborhoods through a continuous iterative trust building 
process.  The Commission will utilize baselines and metrics to measure 
progress. 

 
(i) Public Comment355.  In furtherance of its oversight 

andof the general management function the Commission shall 
undertake efforts to maintain an open and transparent process 
designed to  inform the Commission of the needs of the public, 
inform the public of the work of the Commission, and foster 
community engagement, in accordance with the legal obligations of 
the Commission.  Public comment sessions on agenda items shall 
be scheduled at the opening of each Meeting of the Commission in 
order to create greater public accountability and legitimacy through 
access and visibility; subject to the provisions of §7-1.B(7)(b)(iii) of 
this Charter. Additionally, the Commission shall establish an 
accessible and transparent mechanism for the public to regularly 
communicate and provide input into the work of the Commission, 
unless restricted by Law or contract. 
 

(ii) Civilian Review and Outreach356.  The 
Commission shall interact with any other Town Boards or 
Commissions formed to address civilian review and strategic 
planning.  The Commission may act as a Civilian Review Board with 
the authority to issue subpoenas, if so designated by Ordinance.  
Moreover, the Commission is authorized to establish citizen 
advisory groups to function as liaisons between the Commission, 
the Department and the community in order to address relevant 
community issues.  
 
(b) Consultations with the Mayor and Chief of Police357.  

The Commission shall confer with and advise the Mayor and the Chief of 
Police with respect to the general management and oversight of the Police 
Department.  

 
(c) Oversight and General Management358.  The Commission 

                     
355 NEW (2022). 
356 NEW (2022).   
357 Recodification and modification of 2011 Charter section 7-2.C(3)(a) which modified Modification 
of 1983 Charter section 10-3 (first paragraph, third sentence). 
358 Recodification and modification of the following clause of 2011 Charter section 7-2.C (1): é ñthe 
oversight of the general management (including operations) of the Police Department of the Town 
and the equipment used by the members of the Department.ò 
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shall provide oversight and  governance359 of the general management of 
the Police Department of the Town and the equipment used by the 
members of the Department360.  The Commission shall ensure that the 
Department utilizes best practices in public safety and policing across all 
operational units of the Department as well as transparency and public 
accessibility of information and data, in a time-frame and manner 
consistent with the interests of the Town and in accordance with applicable 
laws governing the disclosure of information. 

 
(d) Information Sharing and Transparency361.  The 

Commission and the Chief of Police shall develop, propose and implement 
technologies to provide the public with public safety information sharing 
and transparency of information in a timely manner consistent with Law and 
any applicable provision of a collective bargaining agreement.  Information 
sharing shall be a foundation for the development of policies and strategies 
in the Town and especially in neighborhoods disproportionately affected by 
crime.  Information sharing should include readily accessible data pertinent 
to the composition of the Police Department, such as race, gender, age 
and other relevant demographic data, disposition of civilian and 
departmental complaints, crime and response statistics by neighborhood 
as well as community policing and other efforts to engage the community.  
The Commission shall regularly analyze crime and incidence data, trends 
in best practice of policing, public safety and law enforcement and solicit 
input from Hamden residents in order to inform policing policy and practice 
and the effective management of police services in the Town.   In 
accordance with the provisions of §7-1.B(5) of this Charter, the Chief shall 
obtain the approval of the Commission to transmitting a request to the 
Mayor for the disposition, transfer or destruction of public documents in 
accordance with Law. 

 
(e) Public Communications and Electronic Access to the 

                     
359 NEW (2022) (ñgovernanceò). 
360 Comment of the 2022 Charter Revision of Commission   In 2011.   the Charter Revision 
Commission added the following note: ñThe Charter cites C.G.S. § 7-276. Powers of 
Commissioners as a point of reference: ñóSuch boards [established by ordinance] shall have all of 
the powers given by the general statutes to boards of police commissioners, shall have general 
management and supervision of the police department of such town and of the property and 
equipment used in connection therewithò.therewithô.ò  The ñpoint of referenceò was a clarification 
from the previous charter which implied that C.G.S. §7-276 was the source of legal authority for the 
creation of the Hamden Police Commissions.  Chapter 104, which includes C.G.S. §7-274 through 
§7-280 generally addresses the issue of creating police commissions, by ordinance, in towns that 
do not have Home Rule Charters.  Although it should be noted that there are other provisions of 
general application referenced in Chapter 104, which tends to complicate the analysis.  There is 
no case law directly pertaining to the applicability of C.G.S. §7-279 to a police commission 
established under the home rule act; in particular, C.G.S. §7-148(c)(4)(A) and any conclusions 
would require further guidance from the courts.   
361 NEW (2022). 
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Police Commission362.  Members of the public shall have capacity to 
communicate directly with the Police Commission in accordance with §7-
1.B(7)(a) of this Charter. Moreover, members of the public shall have 
electronic access to the Police Commission in accordance with §7-
1.B(7)(b)(iii) of this Charter. 

 
(f) Policies, Rules and Regulations363.    Approval or 

disapproval of the policies, rules and regulations proposed by the Chief of 
Police as set forth in §8-5.A (4) of this Charter364.  In addition, the 
Commission may recommend a review of policies, rules and regulations 
pertaining to the general management and oversight of the Department and 
the provision of public safety of the Town by all Department personnel365.  
Said policies, rules and regulations shall be printed and made available to 
the public366.  Notwithstanding the foregoing, the policies, rules and 
regulations of the Commission shall be in (i) furtherance of best practices 
in the policing, public safety and law enforcement; and (ii) compliance 
with the requirements of Law and any applicable regulatory authority.    

 
(g) Budget Review.  Review and comment on the annual 

budget request of the Police Department prior to its submission to the 
Mayor367.  In particular, the Commission shall work with the Chief of Police 
to review analyze the projected overtime in order to assess and report the 
amount required to meet contractual provisions of collective bargaining 
agreements (and other agreements relating thereto) pertaining to minimum 
mandatory workforce requirements as opposed to expenditures related to 
direct public services368. 

 
(h) Collective Bargaining.  Submit to the Mayor, a review and 

comment on the contents of collective bargaining agreement in order to 
effectuate the alignment of such agreement with the public service 
requirements of the Town as well as the best practices of a department in 
diversity, recruitment, promotion, training, community interaction and 
operations as well as other areas as may be set forth by Ordinance, 
provided; however, that such review and comments are for consideration 

                     
362 NEW (2022). 
363 Recodification and modification of the following clause of 2011 Charter section 7-2.C (1): ñIn this 
regard, the Commission shall approve or disapprove policies, rules and regulations proposed by 
the Chief of Police as set forth in §8-5. A (4) of this Charter.ò 
364 Charter Revision of 2011.  Again citing C.G.S. § 7-276. ñSuch boardséshall make all needful 
regulations for the government thereof not contrary to law and may prescribe suitable penalties for 
the violation of any such regulation, including suspension or removal from office of any officer or 
member of such police departmentò. 
365 NEW (2022).  
366 NEW (2022).  
367 Recodification and modification of 2011 Charter section 7-2.C(3)(b) which modified 1983 
Charter section 10-3 (first paragraph, fourth sentence) by adding the term ñand comment onéò. 
368 NEW (2022) (Final clause) 
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only and shall not be deemed a directive to the Mayor or the Townôs 
negotiating committee. 

 
(i) Personnel.  The sole power to appoint, promote and 

remove all sworn personnel, including officers (with the exception of the 
Chief and other department personnel subject to the appointment authority 
of the Mayor under the §8-2 of this Charter), of the Police Department under 
such regulations as it adopts for that purpose369 as well as the provisions 
of any applicable collective bargaining agreement.   

 
(i) Recruitment370.  Working with the Director of 

Human Resources and the Civil Service Commission, the 
Commission and the Chief of Police shall assistadvise in the 
development of recruitment strategies including, but not limited, to 
workforce diversity and Hamden residency and, if legally 
permissible residency incentives, all in accordance with nationally 
accepted best practices.    
 

 
(ii) Appointment371.  Said power to appoint personnel 

shall be exercised, by majority vote of the Commission, present and 
voting, in accordance with national best practice pertaining to 
background and qualification standards, Law, and the certification 
rule372 governing the selection of candidates on any applicable 
Merit System eligibility list promulgated under civil service rules and 
regulations373 of the Civil Service Commission374. 
 

(iii) Training375.  Working withAdvising the Mayor and 
Chief of Police the Commission shouldwill work to align police 
training and recruitment practices with demonstrated needs of 
communities and the best practices in the field.  In addition to police 
training requirements required by Law, training should focus on, but 
not be limited to, interpersonal skills, active listening and effective 

                     
369 Recodification and modification of 2011 Charter section 7-2.C(3)(c) which modified 1983 Charter 
section 10-3 (second paragraph, first sentence) by adding the term ñsoleò and the clause ñremove 
officers and members of the police department under such regulations as it adopts for that purposeò 
as set forth in C.G.S. § 7-276. ñSuch boardéshall have the sole power of appointment, promotion 
and removal of the officers and members of such police department, under such regulations as it 
adopts for the purposeò. 
370 NEW (2022). 
371 Recodification and modification of 2011 Charter section 7-2.C(3)(c)(i) (deletion of ñpromoteò). 
372 Note:  The applicable rule at the time of adoption of this amendment in 2022 was the ñRule of 
Three;ò in other words, the ñtop three (3) candidates.ò 
373 2011 modification of 1983 Charter section 10-3 (second paragraph, first sentence), by using the 
following in lieu of the term ñCivil Serviceò: ñéMerit System eligibility list promulgated under civil 
service rules and regulationsò. 
374 NEW (2022). 
375 NEW (2022).  
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communication strategies, community interactions and problem-
solving principles, bias awareness, trauma informed strategies, 
responding to persons experiencing a mental health crisis, 
overdose prevention, scenario-based situation decision-making, 
de-escalation strategies, crisis intervention, language and cultural 
responsiveness; and other nationally recognized best practices.   
 

(iv) Promotion376.  Said power to promote personnel 
shall be exercised, by majority vote of the Commission, present and 
voting, in accordance with the certification rule377 governing the 
selection of candidates on any applicable Merit System eligibility list 
promulgated under civil service rules and regulations378 of the Civil 
Service Commission379 and consistent with Law and the provisions 
of the applicable collective bargaining agreement380.  

 
(v) Removal381.  Said power to remove shall be in 

accordance with the provisions of this Charter and Law382, including 
provisions of any applicable collective bargaining agreement383.  

 
(vi) Recommendation of the Chief of Police384.  With 

regard to the power to appoint, promote and remove the sworn 
personnel, including officers (with the exception of the Chief and 
other Department personnel subject to the appointment authority of 
the Mayor under the §8-2 of this Charter), of the Police Department, 
the Chief of Police shall provide a recommendation to the 
Commission.   Other non-sworn personnel of the Department shall 
be subject to the authority of the Chief in accordance with the Merit 
System and Personnel and Human Resources polices of the Town 
as well as any applicable collective bargaining agreements. 

 
(j)  Complaints: Discipline, Discharge and Removal 385.  

                     
376 Recodification and modification of 2011 Charter section 7-2.C(3)(c)(i) (deletion of ñappointò) 
377 Note:  The applicable rule at the time of adoption of this amendment in 2022 was the ñRule of 
Three;ò in other words, the ñtop three (3) candidates.ò 
378 2011 modification of 1983 Charter section 10-3 (second paragraph, first sentence), by using the 
following in lieu of the term ñCivil Serviceò: ñéMerit System eligibility list promulgated under civil 
service rules and regulationsò. 
379 NEW (2022). 
380 NEW (2022) (ñéand law, including provisions of any applicable collective bargaining 
agreementò).  At the time of adoption promotions are further governed by Article 36 of the ñTentative 
Agreement between the Town of Hamden and UPSEU / COPS, LOCAL 062 (The Hamden Police 
Department), effective July 1, 2014 - June 30, 2022 (ñ2014 ï 2022 CBAò).   
381 Recodification and modification of 2011 Charter section 7-2.C(3)(c)(ii). 
382 Recodification and modification of 2011 Charter section 7-2.C(3)(c)(iii) which recodified 2011 
Charter section 7-2.C(3)(c)(i). 
383 NEW (2022) (final clause). 
384 2011 modification of 1983 Charter section 7-2.C (3)(c)(iii) (second paragraph, second sentence). 
385 Recodification and modification of 2011 Charter section 7-2.C (4), which was approved in 2011.  
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The appointed officers and members of the Department shall hold office 
during good behavior and until removed for just cause (or such standard of 
Law or collective bargaining agreement).   

 
(i) Appeal or Referral to the Police Commission.  

Final determinations of removal or discipline shall be considered by 
the Commission upon appeal by an affected party following a 
disciplinary action (under §8-5.A(4)(c) of this Charter or in 
accordance with the applicable provisions of a collective bargaining 
agreement) or referral by the Chief of Police in accordance with Law 
or with any applicable provisions of collective bargaining 
agreement.  In such event, the Commission shall meet and hear, 
the appeal of:   any member of the Police Department by reason of 
the acts or conduct of any officer386. 

 
(ii) Civilian Complaint387.  Any civilian388 may file a 

complaint by reason of any alleged misconduct or malfeasance or 
other violations of Law and the policies, rules and regulations of the 
Department389 of any member of the Police Department in 
accordance with the provisions of the collective bargaining 
agreement.   (Note:  Civilians should have the same right to file an 
appeal as is currently permitted to members of the Police 
Department by the collective bargaining agreement.  Nonetheless, 
at the time of the adoption of this Charter, the provisions of 
collective bargaining agreements, which supersede the provisions 
of this Charter do not include a civilian right of appeal from a 
determination of the Chief of Police.  As a result, this provision can 
only be effectuated by amendment of the collective bargaining 
agreement; a memorandum of agreement or understanding with 
the collective bargaining representative of the police force; or, the 
amendment of the General Statutes; and, following such 
modification(s), if any the promulgation of procedures by the Police 
Commission for said appeals).  

 
(iii) Proceedings390.  Said referrals and appeal 

proceedings shall be conducted in accordance with the Law and 

                     

See, C.G.S. § 7-276 ñéand such appointees shall hold office during good behavior and until 
removed for cause upon written charges and after hearingò. At the time of adoption promotions are 
further governed by Article 36 of the 2014 ï 2022 CBA. 
386 Recodification and modification of 2011 Charter section 7-2.C(4)(a), which modified 1983 
Charter section 10-3 (third paragraph, first sentence). 
387 Recodification and modification of 2011 Charter section 7-2.C(4)(b), which modified 1983 
Charter section 10-3 (third paragraph, second sentence). 
388 NEW (2022) (ñcivilianò replaces ñcitizen of the Townò). 
389 NEW (2022) (ñother violations of Law and the policies, rules and regulations of the Departmentò). 
390 Recodification and modification of 2011 Charter section 7-2.C(4) (first sentence of last 
paragraph), which modified 1983 Charter section 10-3 (third paragraph, third sentence). 
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any applicable provision of a collective bargaining agreement as 
well as any regulations of the Department and the Commission 
consistent therewith.  As a party to any proceeding or hearing, any 
member of the Police Department may be represented by counsel.   

 
(iv) Receipt and Notice of Complaints.  Receipt and 

notice of the content of all complaints shall be transmitted to the 
Police Commission by the Chief in accordance with applicable 
regulations and consistent with requirements of any applicable 
collective bargaining agreements.391.   Upon receipt of any civilian 
complaint, the Chief shall immediately notify the Police Commission 
and complaining parties of the receipt of said complaint, in 
accordance with rules established by the Commission; said rules 
shall also address notice procedures pertaining to the disposition of 
such complaints.  Procedures for civilian complaints shall permit 
complainants to file such complaints at a location designated by the 
Commission under circumstances set forth by the Commission in 
writing.  The Commission shall not analyze, study or peruse any 
such complaint which may be subject to their review392.   

 
(v) Recommendations393.  Said Commission shall 

make such recommendations as it deems reasonable to adjust a 
complaint heard by it but shall not commit the Town for the payment 
of money damages and may not affect the rights of any person 
under the Merit System. 

 
(k) Audits394.  The Commission is authorized to conduct 

regular audits of police internal complaints and disciplinary processes and 
where necessary and permitted by Law, to conduct due diligence reviews, 
on its own motion., following consultation with the Town Attorney or counsel 
assigned by the Town Attorney.  The Department shareshall provide the 
Commission with actions taken in individual cases, stating the reasons for 
action or inaction.  The Commission, where permitted by Law may issue 
reports to the public, at least annually, giving relevant data, including the 
types of complaints as well as information regarding the race and gender 
of complainants and the officer-respondent. 

 
(l) Professional Services395.   While the Commission is an 

instrumentality of the executive departments of the Town and is obligated 
to comply with Law and any agreements pertaining to the Town, the 
Commission may retain any necessary professional services for advice on 
specific matters under their jurisdiction, following consultation with the 

                     
391 NEW (2022) 
392 NEW (2022) 
393 Recodification and modification of 2011 Charter section 7-2.C(4) (second sentence of last 
paragraph), which modified 1983 Charter section 10-3 (third paragraph, third sentence). 
394 NEW (2022). 
395 NEW (2022).  
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Town Attorney.  In furtherance of this authority, the annual Town Budget 
shall include a specific line-item appropriation for the Police Commission 
for said professional services in an amount equal to four-tenths of one 
(.004%) percent of the approved general fund budget for the Police 
Department in the ensuing fiscal year. 

 
(4) Appointment and Membership396.  The Commission shall consist 

of nine (9) Electors of the Town, one each selected from the Legislative Council 
Districts of the Town, appointed as set forth in §7-1.B of this Charter397.  The 
Commission shall choose a chair and such other officers as it may desire 398.   

 
(a) Term399.  Following the completion of the transition terms 

set forth below the Mayor shall appoint members for a term of three (3) 
years, for a term commencing on the 1st Day of January of the year of 
appointment 400. 

 
(b) Transition Terms.   The Mayor shall appoint: 

 
(i) One member each from the 1st, 4th and 7th Legislative 

Council Districts to a term of three (3) years commencing on the 1st 
Day of January 2024 and thereafter to a term of three (3) years 
commencing on the 1st day of January 2027.    
 

(ii) One member each from the 2nd, 5th and 8th 
Legislative Council Districts to a term of two (2) years commencing 
on the 1st Day of January 2024 and thereafter to a term of three (3) 
years commencing on the 1st day of January 2026.    
 

(iii) One member each from the 3rd, 6th, and 9th 
Legislative Council Districts to a term of one (1) year commencing 
on the 1st Day of January 2024 and thereafter to a term of three (3) 
years commencing on the 1st day of January 2025.    

 
(c) Qualifications401. Members of the Commission shall have 

a variety of personal, business and professional experience, including any 
of the following fields: law, public policy, social work, psychology, mental 
health, law enforcement (although not in the HPD), community organizing, 

                     
396 2011 modification of 1983 Charter section 10-3 (first sentence). 
397 Modification of the first sentence   Sec. 7-2.C (2). 
398 2011 modification of 1983 Charter section 10-3.  
399 In lieu of the following language in 1983 Charter section 10-3 (first paragraph, second sentence): 
ñThe Mayor shall during the month of December in odd-numbered years, appoint such 
Commissioners who shall serve for a term of two (2) years from January 1st following their 
appointment, and until their successors have been appointed and qualified.ò 
400 Modification of the following language in 1983 Charter section 10-3 (first paragraph, first 
sentence): ñéno more than three (3) of the members of such Commission shall belong to the same 
political partyò.  
401 NEW (2022). 
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civil rights, the planning, design and permitting of traffic and transportation 
projects (including traffic analysis and impact), engineering, land 
development and infrastructure projects; and advocacy on behalf of (1) 
immigrant or undocumented people; people with disabilities and/or mental 
health disorders or (3) LGBTQ+ people.  In addition to these requirements 
the Mayor and President of the Legislative Council are required to comply 
with the requirements of §7-1.G of this Charter.  No more than two (2) 
members shall be current or retired law enforcement officers or officials 
or immediate family of such member or official, as said term may be 
defined by the Board of Ethics, and no member or retired member of the 
Hamden Police Department shall be appointed to said Commission in 
order to avoid appearance or violation of the provisions of this Charter or 
Ordinances pertaining to conflict of interest.   
 

(d) Adherence to Best Practices and Standards: Grounds 
for Removal.  In order to manifest and exemplify the highest standards of 
conduct and best public safety and police practices and traffic planning 
standards, members are required to engage initial training programs 
offered by the Citizensô Police Academy operated by the Department or 
any successor program of the Department.  Thereafter, members may 
continue training obligations under programs offered by the following 
organizations: 

 
(i) International Association of Chiefs of Police 

(ñIACPò); 
 

(ii) Federal Law Enforcement Training Center 
(ñFLETCò); 
 

(iii) Office of Community Oriented Policing Services, 
DOJ (ñCOPSò); 

 
(iv) National Association for Civilian Oversight of Law 

Enforcement; 
 

(v) National League of Cities, United States 
Conference of Mayors, Connecticut Conference of Municipalities 
(ñCCMò) or the Connecticut Interlocal Risk Management Agency 
(ñCIRMAò); 
 

(vi) American Planning Association (Transportation 
Planning Division) or regional affiliates; 
 

(vii) National Alliance on Mental Illness (ñNAMIò); or, 
 

(viii) Council of State Governments Justice Center,  
 

their successor organizations or other similar organizations. or the monthly 
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police training certified by the Police Officer Standards and Training 
Council.  Additional training shall utilize organizations recognized for their 
advocacy of best practices in the public safety services as well as internal 
(agency culture, policy administrative processes or training) and external 
(transparency, community engagement and interactions with various 
populations) policing strategies.   In the event such training programs are 
not available, the Town shall support and fund mandatory training for the 
members and other programs recommended by the Chief of Police or by a 
majority vote of the Commission present and voting.   Said training shall 
not later than six (6) months following confirmation to the Commission by 
the Legislative Council and prior the commencement of a new term.  Failure 
to participate in training sessions constitutes grounds for removal from the 
Police Commission.  The Chief of Police shall be responsible for notifying 
members of their training obligations.  

E. Fire Commission402. 

 
(1) Establishment403.  There shall be a Fire Commission which shall 

have the authority to exercise the powers and duties contained in this Charter and 
Ordinances pertaining to the oversight of the general management (including 
operations) of the Fire Department of the Town and the equipment used by the 
members of the Department.  In this regard, the Commission shall approve or 
disapprove policies, rules and regulations proposed by the Fire Chief as set forth 
in §8-5.B (2) of this Charter404.    Moreover, in accordance with the provisions of 
§7-1.B(5) of this Charter, the Fire Chief shall obtain the approval of the 
Commission to transmitting a request to the Mayor for the disposition, transfer or 
destruction of public documents in accordance with Law. 
 

(2) Appointment and Membership405.  The Commission shall consist 
of five (5) Electors of the Town appointed as set forth in §7-1.C of this Charter.  
The Commission shall choose a chair and such other officers as it may desire. 
 

(a)  Term406.  Following the municipal election of 2013 and 
biennially thereafter, the Mayor shall appoint members for a term of two (2) 
years for a term commencing on the 1st Day of January of the year of 
appointment 407. 

                     
402 2022 recodification of Charter section 7-2.D, which modified 1983 Charter section 10-9. 
403 Charter Revision of 2011. 
404 Charter Revision of 2011. 
405 2011 modification of 1983 Charter section 10-9 (first paragraph, first sentence). 
406 In lieu of the following language in 1983 Charter section 10-9 (first paragraph, second sentence): 
ñThe Mayor shall during the month of December in odd-numbered years, shall appoint such 
Commissioners who shall serve for a term of two (2) years from January 1st following their 
appointment, and until their successors have been appointed and qualified. 
407 2011 modification of the following language in 1983 Charter section 10-9 (first paragraph, first 
sentence): ñéprovided that no more than three (3) of the members of such Commission shall 
belong to the same political partyò.  
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(3) Duties and Responsibilities.  For the purposes of 

Meetingcomplying with the requirements of the General Statutes, this Charter and 
any applicable Ordinances, the Commission shall: 
 

(a) confer with and advise the Mayor and the Fire Chief with 
respect to the general management of the Fire Department408; 
 

(b) review and comment on the budget request for the Fire 
Department prior to its submission to the Mayor409.   

 
(c) have the sole power to appoint, promote and remove all 

personnel including sworn personnel under such regulations as it adopts 
for that purpose. 

 
 (i) Said power to appoint and promote personnel shall 
be exercised, by majority vote, from the top three (3) candidates on 
any applicable Merit System eligibility list, promulgated under civil 
service rules and regulations 410;  

 
(ii) Said power to remove shall be in accordance with 

the provisions of this Charter and Law411.  
 

 (iii) With regard to the power to appoint, promote and 
remove personnel, the Fire Chief shall provide a recommendation 
to said Commission412. 
 
(d) appoint Fire Marshal(s) and Deputy Fire Marshal(s) as set 

forth in the General Statutes413.  
 
(4) Complaints. 
 

(a) The Commission shall meet and hear, upon written request, 
the complaint of any member of the Fire Department by reason of the acts 
or conduct of any officer 414.   

 

                     
408 1983 Charter section 10-9 (first paragraph, third sentence). 
409 2011 modification of 1983 Charter section 10-9 (first paragraph, fourth sentence) by adding ñand 
comment onéò. 
410 2011 modification of 1983 Charter section 10-9 (first paragraph, fifth sentence), by using the 
following in lieu of the term ñCivil Serviceò: ñéMerit System eligibility list promulgated under civil 
service rules and regulations.ò 
411 Charter Revision of 2011. 
412 1983 Charter section 10-9 (first paragraph, sixth sentence). 
413 Charter Revision of 2011. See, C.G.S. §29-297 entitled ñAppointment of local fire marshals, 
deputies and provisional fire marshalsò. 
414 1983 Charter section 10-9 (second paragraph, first sentence). 

Commented [S66]: LC RECOMMENDATION #34 
Errata 

Commented [S67]: LC RECOMMENDATION #19 
(ñMayoral Recommendationò) 
 
081022: REVIEWED AND REJECTED BY CRC 
 
062022: TOWN ATTORNEY REQUESTS CLARIFICATION.  
THIS IS THE PARALLEL PROVISION IN THE POLICE 
COMMISSION SECTION. 
 
ñSaid power to promote personnel shall be exercised, by 
majority vote of the Commission, present and voting, in 
accordance with the certification rule governing the selection 
of candidates on any applicable eligibility list promulgated 
under civil service rules and regulations of the Civil Service 
Commission and consistent with Law and the provisions of the 
applicable collective bargaining agreement.ò 

Commented [S68]: LC RECOMMENDATION #22 (Monthly 
Overtime Reports for Police and Fire and Inspection 
reports for Fire) 

Commented [S69]: LC RECOMMENDATION #34 
 
062022: TOWN ATTORNEY REQUESTS CLARIFICATION 
FROM FIRE CHIEF.  CRC DID NOT REVIEW THIS 
PROVISION. 



ANNOTATED CHARTER 
TOWN OF HAMDEN 

 

 

 

 

Annotated Charter of the Town of Hamden, Connecticut - 80  - 060222 Transmittal to07__22 
LC Response) 

(b) The Commission shall meet and hear, upon written request, 
the complaint of any citizen of the Town by reason of any alleged 
misconduct or malfeasance of any member of the Fire Department415., in 
accordance with any applicable provisions of a collective bargaining 
agreement416. Upon receipt of any civilian complaint, the Chief shall 
immediately notify the Commission and complaining parties of the receipt 
of said complaint, in accordance with rules established by the Commission; 
said rules shall also address notice procedures pertaining to the disposition 
of such complaints.   

 
(c) Any member of the Department may be represented by 

counsel at any proceeding or hearing to which he is a party417.   
 
(d) Said Commission shall make such recommendations as it 

deems reasonable to adjust a complaint heard by it but shall not commit 
the Town for the payment of money damages and may not affect the rights 
of any person under the Merit System418. 

F. Zoning Board of Appeals419. 

 
(1) Establishment420.  There shall be a Zoning Board of Appeals to 

exercise the following powers and duties as more explicitly set forth in the General 
Statutes:   
 

(a) To hear and decide zoning appeals421; 
 

(b) To hear and decide all land use matters as may be permitted 
by Law422; and, 
 

(c) To determine and vary the application of the zoning bylaws, 
Ordinances or regulations in cases of exceptional difficulty or unusual 

                     
415 1983 Charter section 10-9 (second paragraph, second sentence). 
416 1983 Charter section 10-9 (second paragraph, second sentence). 
417 1983 Charter section 10-9 (second paragraph, third sentence). 
418 1983 Charter section 10-9 (second paragraph, fourth sentence).  The term ñMerit Systemò 
replaces the following clause: ñéunder the merit provisions of this Charterò. 
419  2022 recodification of Charter section 7-2.E. 
420 2011 modification of 1983 Charter section 13-3 (first and second sentences).  Required by the 
General Statutes in all towns having zoning commissions; see, the following footnotes. 
421 Charter Revision of 2011.   See, C.G.S. §8-6. Powers and duties of board of appeals. ñ(a) The 
zoning board of appeals shall have the following powers and duties: (1) To hear and decide appeals 
where it is alleged that there is an error in any order, requirement or decision made by the official 
charged with the enforcement of this chapter or any bylaw, ordinance or regulation adopted under 
the provisions of this chapteréò. 
422 Charter Revision of 2011.   See, C.G.S. §8-6. Powers and duties of board of appeals.  ñ(a) The 
zoning board of appeals shall have the following powers and duties: é (2) to hear and decide all 
matters including special exceptions and special exemptions under section 8-2g upon which it is 
required to pass by the specific terms of the zoning bylaw, ordinance or regulation; and 
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hardship423.   
 

The ability to hear cases shall be limited as set forth in the General Statutes424.  
The validity and effect of variances shall be governed by the General Statutes425.  
The provision of this §7-1.E of this Charter shall be confirmed in the form of an 
Ordinance426. 
 

(2) Appointment and Membership427.  The Board (comprised of five 
(5) regular members and three (3) members of a ñPanel of Alternatesò) shall 
consist of eight (8) Electors of the Town428 appointed as set forth in §7-1.C of this 
Charter429.  The Commission shall choose a chair and such other officers as it may 
desire 430.  The Board shall follow the requirements of the General Statutes 
pertaining to the call of public Meetings, the administration of oaths, compelling of 
attendance of witnesses, preparation of Meeting minutes and the filing of rules, 
regulations and requirements (and the amendment or repeal thereof) and 

                     
423 Charter Revision of 2011.  See, C.G.S. §8-6. Powers and duties of board of appeals. ñ(a) The 
zoning board of appeals shall have the following powers and duties: (3) to determine and vary the 
application of the zoning bylaws, ordinances or regulations in harmony with their general purpose 
and intent and with due consideration for conserving the public health, safety, convenience, welfare 
and property values solely with respect to a parcel of land where, owing to conditions especially 
affecting such parcel but not affecting generally the district in which it is situated, a literal 
enforcement of such bylaws, ordinances or regulations would result in exceptional difficulty or 
unusual hardship so that substantial justice will be done and the public safety and welfare secured, 
provided that the zoning regulations may specify the extent to which uses shall not be permitted by 
variance in districts in which such uses are not otherwise allowedéò 
424 Charter Revision of 2011.  See, C.G.S. §8-6. Powers and duties of board of appeals. ñ(a) éNo 
such board shall be required to hear any application for the same variance or substantially the 
same variance for a period of six months after a decision by the board or by a court on an earlier 
such applicationéò. 
425 Charter Revision of 2011.  See, C.G.S. §8-6. Powers and duties of board of appeals.  ñ(b) Any 
variance granted by a zoning board of appeals shall run with the land and shall not be personal in 
nature to the person who applied for and received the variance. A variance shall not be extinguished 
solely because of the transfer of title to the property or the invalidity of any condition attached to 
the variance that would affect the transfer of the property from the person who initially applied for 
and received the variance.ò 
426 Charter Revision of 2011.  See, C.G.S. §8-5. 
427 2011 modification of 1983 Charter section 13-3 (first sentence). 
428 See, C.G.S. §8-5. Zoning board of appeals. Alternate members. (a) ñéThe regular members 
and alternate members of such zoning board of appeals shall be electorséò. 
429 Charter Revision of 2011.  See, C.G.S. §8-5. Zoning board of appeals. Alternate members. ñ(a) 
In each municipality having a zoning commission there shall be a zoning board of appeals 
consisting of five regular members and three alternate members, unless otherwise provided by 
special act. Such alternate members, also referred to as "the panel of alternates", shall, when 
seated as herein provided, have all the powers and duties set forth in the general statutes relating 
to zoning boards of appeals and their memberséò 
430 2011 modification of 1983 Charter section 10-3; see also, C.G.S. §8-5(a) regarding selection of 
chair.  
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decisions as public records431. 
 

(a) Term.   The Mayor shall appoint members for a term of five 
(5) years, for a term commencing on the 1st Day of February of the year of 
appointment, which terms shall be staggered as established at the date of 
the original appointments. 
 

(i) Term of the Panel of Alternates.  The Mayor shall 
appoint members to the Panel of Alternates for a term of five (5) 
years, for a term commencing on the 1st Day of February of the year 
of appointment, which terms shall be staggered as established at 
the date of the original appointments.   

 
(b) Assignment of the Panel of Alternates432. Members of the 

Panel of Alternates shall be designated to act in the place of a member as 
set forth in the General Statutes 433.   

 
(c) Restrictions434.   The regular members and Panel of 

Alternates shall not be members of the body acting as the Zoning 
Commission. 

 

                     
431 Charter Revision of 2011. See, C.G.S. §8-5. Zoning board of appeals. Alternate members. 
ñ(a)...Such board by vote of its regular members only shall elect a chairman from among its 
members, unless otherwise provided by special act, and all Meetings of such board shall be held 
at the call of the chairman and at such other times as the board determines and shall be open to 
the public. Such chairman or in his absence the acting chairman may administer oaths and compel 
the attendance of witnesses. The board shall keep minutes of its proceedings showing the vote of 
each member and each alternate member when seated upon each question or, if absent or failing 
to vote, indicating such fact; and shall also keep records of its examinations and other official 
actions. Each rule or regulation and each amendment or repeal thereof and each order, 
requirement or decision of the board shall immediately be filed in the office of the board and shall 
be a public recordò. 
432 Charter Revision of 2011. See, C.G.S. §8-5a. ñDesignation of alternate members to act. If a 
regular member of a zoning board of appeals is absent, he may designate an alternate from the 
panel of alternates to act in his place. If he fails to make such designation or if he is disqualified, 
the chairman of the board shall designate an alternate from such panel, choosing alternates in 
rotation so that they shall act as nearly equal a number of times as possible. If any alternate is not 
available in accordance with such rotation, such fact shall be recorded in the minutes of the 
Meetingò.   (1959, P.A. 146, S. 2; 1971, P.A. 763, S. 5.).  History: 1971 act made no changes.   Fact 
that minutes failed to show how or by whom alternates who participated in hearing were designated 
did not invalidate board's action. 150 C. 539. Cited. 219 C. 352. Cited. 33 CA 281. 
433 2011 modification of 1983 Charter section 13-3 by deleting the following: ñéa bare majority of 
the regular members of which and a bare majority of the alternate members of which may be from 
the same political party.ò  
434 Charter Revision of 2011.  See, C.G.S. §8-5. Zoning board of appeals. Alternate members. ñ(a) 
éThe regular members and alternate members of such zoning board of appealsé. shall not be 
members of the zoning commission, any provision of any special act to the contrary 
notwithstandingéòc 
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(d) Vacancy435.  Notwithstanding the provisions of §7-1.C of 
this Charter, any Vacancy in the regular members of the Board or Panel of 
Alternates, shall be filled for the unexpired portion of the term by the Mayor. 

G. Planning and Zoning Commission436. 

 
(1) Establishment437.  There shall be a Planning and Zoning 

Commission to exercise the powers and duties as set forth in the General 
Statutes438.  TheThis provision of §7-2F of this the Charter (to wit. §7-2.G) shall be 
confirmedaffirmed and approved in the form of an Ordinance or action by the 
Legislative Council in accordance with the provisions of the General Statutes439. 

 

                     
435 Charter Revision of 2011.  See, C.G.S. §8-5. Zoning board of appeals. Alternate members. ña) 
éAny vacancy in such board, including any vacancy in the panel of alternates, unless otherwise 
provided by ordinance or special act, shall be filled for the unexpired portion of the term, by the 
board of selectmen of towns or the chief executive officer of cities and boroughséò. 
436 2022 recodification of Charter section 7-2.F. 
437 2011 modification of 1983 Charter section 13-1. 
438 2011 modification of 1983 Charter section 13-1 (fourth sentence): ñ(3) Such commission shall 
operate in accordance with the terms of the special act in existence prior to the effective date of 
this Charter and shall have all powers and duties, not inconsistent with this Charter, as prescribed 
in Chapters 124 and 126 of the General Statutes as amendedò.  According to the town Attorney 
and Counsel to the commission there are no special acts.  The commission operates strictly under 
Title 8 of the General Statutes. 
439 The Code of Ordinances validates the charter provisions in §§33.56 and 33.57. These provisions 
will need to be amended following adoption of the charter.  See also, § 8-4a. Zoning or planning 
commission may be designated as planning and zoning commission, as follows: ñAny town, city or 
borough, unless otherwise provided by special act, may by ordinance or by vote of its legislative 
body designate its zoning Commission or its planning commission as the planning and zoning 
commission for such municipality, and such commission shall thereupon have all the powers and 
duties of both a planning commission and a zoning commission and shall supersede any previous 
planning commission or zoning commission, as the case may be. Such vote shall establish the 
number of members to comprise such planning and zoning commission, which number of members 
shall be five, six, seven, eight, nine or ten, not counting nonvoting members. In the establishment 
of a five-member planning and zoning commission, the provisions of section 8-19 shall apply. In 
the establishment of a planning and zoning commission with six or more members, the provisions 
of section 8-19 shall apply except that the terms of office shall be so arranged that not more than 
three of such terms on a six-member commission, four of such terms on a seven or an eight-
member commission, or five of such terms on a nine or ten-member commission shall expire in any 
one year. Any public hearing conducted by a planning and zoning commission with six or more 
members shall be held by the Commission or a committee thereof appointed for that purpose 
constituting a majority of the members of the commission. Any combined planning and zoning 
commission established under the general statutes prior to October 1, 1959, may continue to exist. 
Upon the establishment of a combined planning and zoning commission, all regulations adopted 
by the planning commission or the zoning commission which were in effect prior to the 
establishment of such combined commission shall continue in full force and effect until modified, 
repealed or superseded in accordance with the provisions of this chapter and chapter 126. A 
vacancy on such combined planning and zoning commission shall be filled in a manner prescribed 
by the legislative body of such municipality.ò  
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(2) Appointment and Membership440.  The Commission shall consist 
of nine (9) regular members and three (3) alternate members441, all Electors of the 
Town appointed as set forth in §7-1.C of this Charter442.  The Commission shall 
choose a chair and such other officers as it may desire.   

 
(a) Term443.   The Mayor shall appoint members for a term of 

three (3) years, for a term commencing on the 1st Day of February of the 
year of appointment, which terms shall be staggered as established at the 
date of the original appointments (Historical Note: See, §11-11 of this 
Charter pertaining to the historical antecedents under the Charter adopted 
on November 8, 1983). 
 

(i) Term of the Alternate Members444.  The Mayor 
shall appoint alternate members for a term of three (3) years, on the 
1st Day of February of the year of appointment, which terms shall 
be staggered as established at the date of the original appointments 
(Historical Note: See, §11-12 of this Charter pertaining to the 
historical antecedents under the Charter adopted on November 8, 
1983). 

 
(b) Assignment of Alternate Members445.  When a regular 

member of the Planning and Zoning Commission is absent, the Chairman 
of the Commission shall designate an alternate, choosing alternates in 
rotation so that they shall act as nearly equal a number of times as possible.  
If any alternate is not available in accordance with such rotation, such fact 

                     
440 2011 modification of 1983 Charter section 13-1 (first sentence) by deleting the following 
language: ñésubject to the provisions of Ä 5-5 of this Charter and may be removed for causeéò.  
The proposed charter addresses the issue of removal for cause in §7-1. H. 
441 2011 modification of 1983 Charter section 13-2 by deleting the following language: ñéIn addition 
to the members appointed in 13-1 of this Chapter, the Mayor shall appoint subject to the provisions 
of § 5-5 of this Charter and may remove for cause, three (3) alternate members of the Planning 
and Zoning Commission no more than two (2) of whom shall be from the same political party and 
who shall act as alternates at hearings before the Planning and Zoning Commission.  Initially, the 
Mayor shall appoint one (1) alternate member for a term of one (1) year, one (1) alternate member 
for a term of two (2) years and one (1) alternate member for a term of three (3) years all to take 
office February 1, l966. Annually thereafter during the month of January, the Mayor shall appoint 
one (1) alternate member for a term of three (3) yearsò.  The proposed charter addresses the issue 
of removal for cause in §7-1. H. 
442 Charter Revision of 2011.  See, C.G.S. §8-5. Zoning board of appeals. Alternate members. ñ(a) 
In each municipality having a zoning commission there shall be a zoning board of appeals 
consisting of five regular members and three alternate members, unless otherwise provided by 
special act. Such alternate members, also referred to as "the panel of alternates", shall, when 
seated as herein provided, have all the powers and duties set forth in the general statutes relating 
to zoning boards of appeals and their memberséò.  
443 2011 modification of 1983 Charter section 13-1 (first and second sentences). 
444 2011 modification of 1983 Charter section 13-2 (first and second sentences) 
445 2011 modification of 1983 Charter section 13-2 (third and fourth sentences). 
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shall be recorded in the minutes of the Meeting446. 
 
(3) Division of Commission447.  The Commission may be divided into 

a zoning section and a planning section, each to consist of four (4) members and 
the chairman.  Each section shall be subject to the provisions of §7-1. F of this 
Charter.  The Chair shall preside over both sections.  

H. Building Board of Appeals448. 

 
(1) Establishment449.  As required by the General Statutes, there shall 

be a Building Board of Appeals to exercise the powers and duties as set forth in 
the General Statutes and the Basic Building Code of the State450.   

 
(2) Appointment and Membership451.  The Commission shall consist 

of five (5) regular members452, all Electors of the Town, unless otherwise required 
by the General Statutes453, appointed as set forth in §7-1.C of this Charter.  The 
Commission shall choose a chair and such other officers as it may desire.   

 
(a) Term.   The Mayor shall appoint members for a term of five 

(5) years, for a term commencing on the 1st Day of January of the year of 
appointment, which terms shall be staggered as established at the date of 
the original appointments 454. 

I. Personnel Appeals Board455. 

  
(1) Establishment456.  There shall be a Personnel Appeals Board for 

                     
446 2011 modification of 1983 Charter sections 13-1 and 13-2 (first sentence) by deleting the 
following: ñéno more than five (5) of whom (regular members) shall be from the same political 
partyò and ñéno more than two (2) of whom (alternate members) shall be from the same political 
partyò and ñéno more than two (2) of whom shall be from the same political party and act as 
alternates at hearings before the Planning and Zoning Commissionò.  
447 2011 modification of 1983 Charter section 13-1 (third sentence), by deleting the following: ñno 
more than three (3) of whom, including the chairman, shall belong to the same political partyò and 
stating that the Chair shall preside over both sectionsò. 
448 2022 recodification of Charter section 7-2.G. 
449 2011 modification of 1983 Charter section 10-6. 
450 See, C.G.S. § 29-266a.  (Formerly Sec. 19-402) entitled ñMunicipal board of appeals. Filing of 
appeals in absence of board of appeals)ò.  See also, §29-266.  (Formerly Sec. 19-402) entitled 
ñMunicipal board of appeals. Filing of appeals in absence of board". 
451 Charter Revision of 2011. 
452 Charter Revision of 2011.  See, C.G.S. §29-266(a), as follows: ñéSuch board shall consist of 
five members, all of whom shall meet the qualifications set forth in the State Building Codeò. 
453 Charter Revision of 2011.  See, C.G.S. §29-266(a), as follows: ñé. A member of a board of 
appeals of one municipality may also be a member of the board of appeals of another municipality.ò 
454 Charter Revision of 2011.  
455 2022 recodification of Charter section 7-2.H, which modified 1983 Charter section 17-5. 
456 2011 modification of 1983 Charter section 17-5 (first sentence); see also, C.G.S. § 7-422 entitled 
ñPersonnel appeals board. Appeal to Superior Courtò. 
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the purpose of hearing and determining any grievance, as shall be defined by 
Ordinance, of any employee or group of employees who are members of the 
Classified Service457. The Board shall adopt rules of procedures which shall insure 
any aggrieved employee a prompt and fair hearing and an opportunity to be heard 
in person or by the employeeôs chosen representative458.  TheThis provision of §7-
2.H of thisthe Charter (to wit. §7-2.I) shall be confirmedaffirmed and approved in 
the form of an Ordinance or action by the Legislative Council in accordance with 
the provisions of the General Statutes459. 

 
(2) Appointment and Membership460.  The Board shall consist of five 

(5) Electors of the Town holding no salaried municipal office461, appointed as set 
forth in §7-1.C of this Charter.  The Commission shall choose a chair and such 
other officers as it may desire.   

 
(a) Term.   The Mayor shall appoint regular members for a term 

of three (3) years, for a term commencing on the 1st Day of February of the 
year of appointment462, which terms shall be staggered as established at 

                     
457 In lieu of current language from 1983 Charter section 17-5 (fourth sentence), as follows: ñThey 
shall have the duty of hearing and determining appeals from any member of the Classified Service 
who is dismissed, demoted, suspended, fined or otherwise aggrieved as a result of the 
interpretation and application of the rules and regulations promulgated under this Chapterò.    See 
also, ORDINANCE SECTION 17-5:  PERSONNEL APPEALS BOARD.  The Mayor shall appoint 
subject to the provisions of Section 5-5 of this Charter and may remove for cause five (5) resident 
electors of the Town to serve as a Personnel Appeals Board.  Initially the Mayor shall appoint one 
(1) member for a term of five (5) years, one (1) member for a term of four (4) years, one (1) member 
for a term of three (3) years, one (1) member for a term of two (2) years and one (1) member for a 
term of one (1) year, all to take office February 1, 1966.  Annually thereafter, during the month of 
January, one (1) member shall be appointed for a term of five (5) years.  They shall have the duty 
of hearing and determining appeals from any member of the Classified Service who is dismissed, 
demoted, suspended, fined or otherwise aggrieved as a result of the interpretation and application 
of the rules and regulations promulgated under this Chapter.  They shall have such other duties 
and powers as may be prescribed by the Council.ò 
458 See, C.G.S. § 7-422 entitled ñPersonnel appeals board. Appeal to Superior Courtò, as follows: 
ñSaid board shall hear and determine any grievance, as defined in such ordinance, of any 

employee or group of employees of such town, city or borough. It shall adopt rules of procedures 
which shall insure any aggrieved employee a prompt and fair hearing and an opportunity to be 
heard in person or by a representative of his choosing.ò 
459 See, C.G.S. §7-422 entitled ñPersonnel appeals board. Appeal to Superior Courtò. 
460 2011 modification of 1983 Charter section 17-5 (first sentence) by deleting the following 
language: ñéThe Mayor shall appoint subject to the provisions of Ä5-5 of this Charter and may 
remove for cause five (5) Electors of the Town to serve as a Personnel Appeals Boardò.  The 
proposed charter addresses the issue of removal for cause in §7-1.H. 
461 Charter Revision of 2011.  See, C.G.S. §7-422, entitled ñPersonnel appeals board. Appeal to 
Superior Courtò, as follows: ñéAny town, city or borough may, by ordinance, create a personnel 
appeals board which shall consist of five members who shall be electors of such municipality 
holding no salaried municipal officeéò 
462 The following language from 1983 Charter section 17-5 was deleted: ñ Initially the Mayor shall 
appoint one (1) member for a term of five (5) years, one (1) member for a term of four (4) years, 
one (1) member for a term of three (3) years, one (1) member for a term of two (2) years and one 
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the date of the original appointments (Historical Note: See, §11-13 of this 
Charter pertaining to the historical antecedents under the Charter adopted 
on November 8, 1983)463. 

 
(b) Minority Party Representation464.  Notwithstanding the 

provisions of §7-1.F of this Charter, the minority party requirements set 
forth in the applicable General Statutes shall apply in the event such 
statutory standard is more restrictive than the Charter465.   

 
(c) Quorum466.  The quorum requirements shall conform to the 

requirements of the General Statutes467. 
 

(3) The Board shall have such other duties and powers as may be 
prescribed by the Council468. 
 

(4) Statutory Appeal469.  The decisions of the Board may be appealed 
to the Superior Court as set forth in the General Statutes470. 

J. Library Board471. 

 
(1) Establishment472.  There shall be a Library Board473 which shall 

have the authority to establish policies for the operation and use of all public 
libraries in the Town and shall exercise full supervision over all public library 
operations in accordance with the General Statutes, this Charter and Ordinances. 
.   

                     

(1) member for a term of one (1) year, all to take office February 1, l966.  Annually thereafter, during 
the month of January, one (1) member shall be appointed for a term of five (5) yearsò.   See also, 
C.G.S. § 7-422, entitled ñPersonnel appeals board. Appeal to Superior Courtò which permits the 
ordinance to fix the ñéterm of office and method of election or appointmenté The terms of office 
shall be arranged so that not more than one of such terms shall expire in any one year.  Vacancies 
shall be filled for the unexpired portion of the term in the manner fixed in the ordinance.ò 
463 1983 Charter section 17-5 (second and third sentences). 
464 Charter Revision of 2011. 
465 At the time of the consideration of the revised Charter, C.G.S. §7-422, entitled ñPersonnel 
appeals board. Appeal to Superior Courtò states that ñNot more than three members shall be 
members of the same political party.ò 
466 Charter Revision of 2011.  
467 See, C.G.S. §7-422, entitled ñPersonnel appeals board. Appeal to Superior Courtò which states 

that ñéThree members shall constitute a quoruméò 
468 1983 Charter section 17-5 (fifth sentence). 
469 Charter Revision of 2011. 
470 See, C.G.S. § 7-422, entitled ñPersonnel appeals board. Appeal to Superior Courtò, as 
follows: ñéThe decision of said board may be appealed to the Superior Court within ninety 

calendar days from the date such board renders its decisionéò 
471 2022 recodification of Charter section 7-2.I.  See., C.G.S. §11-30 
472 2011 modification of 1983 Charter section 14-1 (first and fourth sentences). 
473 See, C.G.S. §§11-32 and 11-36. 

http://www.lawriter.net/Nllxml/getcode.asp?datatype=S&userid=PRODSG&interface=CM&statecd=CT&codesec=11-32&sessionyr=2010&Title=11&noheader=0&nojumpmsg=0
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(2) Appointment and Membership474.  The CommissionBoard shall 
consist of nine (9) Electors of the Town, one each selected from the Legislative 
Council Districts of the Town, appointed as set forth in §7-1.C of this Charter.  The 
Commission shall choose a chair and such other officers as it may desire.   

 
(a) Term475.   The Mayor shall appoint members for a term of 

five (5) years, for a term commencing on the 1st Day of February of the year 
of appointment, which terms shall be staggered as established at the date 
of the original appointments476. 

 
Transition Provision Pertaining to the Appointment of 
Members to the Library Board.   The Mayor shall each appoint:  
 

(i) One member each from the 1st and 5th Legislative 
Council Districts to a term of five (5) years commencing on the 1st 
Day of February 2023 and thereafter to a term of five (5) years 
commencing on the 1st day of February 2028;  

 
(ii) One member from the 3rd Legislative Council District 

to a term of one (1) year commencing on the 1st Day of February 
2023 and thereafter to a term of five (5) years commencing on the 
1st day of February 2024 and thereafter to a term of five (5) years 
commencing on the 1st day of February 2029;  

 
(iii) One member from the 6th Legislative Council District 

to a term of five (5) years commencing on the 1st day of February 
2024 and thereafter to a term of five (5) years commencing on the 
1st day of February 2029;  

 
(iv) One member from the 8th Legislative Council District 

to a term of two (2) years commencing on the 1st Day of February 
2023 and thereafter to a term of five (5) years commencing on the 
1st day of February 2025. 

 
(v) One member from the 4th Legislative Council District 

to a term of five (5) years commencing on the 1st day of February 
2025 and thereafter to a term of five (5) years commencing on the 

                     
474 2022 modification of 2011 Charter section 7-2.J and 1983 Charter section 14-1 (first sentence), 
by replacing the following: ñ(1) There shall be a Library Board of five (5) ElectorséInitially the Mayor 
shall appoint one (l) member for a term of one (1) year, one (1) member shall be appointed for a 
term of two (2) years, one (1) member shall be appointed for a term of three (3) years, one (1) 
member shall be appointed for a term of four (4) years and one (1) member shall be appointed for 
a term of five (5) years, all to take office February 1, l966. Annually, thereafter, during the month of 
January, the Mayor shall appoint subject to the provisions of §5-5 of this Charter one (l) member 
for a term of five (5) years.ò   
475 2022 modification of 1983 Charter section 14-1 (second and third sentences). 
476 2022 modification of 1983 Charter section 14-1, by deleting the following: ñéno more than three 
(3) of whom shall be members of the same political partyéò 
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1st day of February 2030;  
 
(vi) One member from the 9th Legislative Council District 

to a term of three (3) years commencing on the 1st Day of February 
2023 and thereafter to a term of five (5) years commencing on the 
1st day of February 2026. 

 
(vii) One member from the 2nd Legislative Council District 

to a term of five (5) years commencing on the 1st day of February 
2026 and thereafter to a term of five (5) years commencing on the 
1st day of February 2031;   

 
(viii) One member from the 7th Legislative Council District 

to a term of five (5) years commencing on the 1st day of February 
2027.  

 
(3) Administrative Functions477.  Such Board shall recommend 

appointment and removal of the Library Director to the Mayor in accordance with 
§§8-2A. and B of this Charter.  Subject to the provisions of the Merit System, the 
Director shall appoint such other personnel as are necessary to administer the 
library system of the Town478. 

  

                     
477 2022 modification and recodification of the first sentence of Charter section 7-2.I which modified 
1983 Charter section 14-1 (fifth sentences). 
478 2022 modification of the second sentence of Charter section 7-2.I which modified 1983 Charter 
section 14-1 (sixth sentences). 
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(4) Adherence to Best Practices and Standards. In order to manifest 

and exemplify the highest standards of conduct and best practices, not later than 
six (6) months following confirmation by the Legislative Council, newly appointed 
board members shall engage in an onboarding process, which includestraining 
programs shall include organizations recommended by the Library Director for their 
advocacy and knowledge of best practices in public library services and training 
specific to the responsibilities of being a library trustee, orientation to library 
operations, and acclimatization with board processes and vision.    In the event 
such training programs are not available, the Town shall support and fund 
mandatory training for the members and other programs recommended by the 
Library Director or by a majority vote of the Commission present and voting.   Said 
training shall not later than six (6) months following confirmation to the Board by 
the Legislative Council and prior the commencement of a new term.  Failure to 
participate in training sessions constitutes grounds for removal from the Library 
Board.  The Library Director shall be responsible for notifying members of their 
training obligations.ò 

 

K. Inland Wetlands Commission479. 

 
(1) Establishment480.  There shall be an Inland Wetlands Commission 

which shall promulgate such regulations, in conformity to those adopted by the 
State, as are necessary to protect the wetlands and watercourses within the Town  
.   

(2) Appointment and Membership.  The Commission shall consist of 
nine (9) members and three (3) alternates, all Electors of the Town appointed as 
set forth in §7-1.C of this Charter.  The Commission shall choose a chair and such 
other officers as it may desire.   

 
(a) Term.   The Mayor shall appoint members for a term of three 

(3) years, for a term commencing on the 1st Day of May of the year of 
appointment, which terms shall be staggered as established at the date of 
the original appointments. 

 
(b) Term of Alternate Member481.  The Mayor shall appoint the 

alternate for a term of two (2) years, on the 1st Day of January of the year 
of appointment.   

 
(c) Assignment of Alternate Member482.  If a regular member 

of the Board is absent or is disqualified, the Chair of the Commission shall 
designate an alternate to so act.   

                     
479 2022 recodification of Charter section 7-2.J.  Charter Revision of 2011.  In accordance with 
C.G.S. §22a-42 entitled ñMunicipal regulation of wetlands and watercourses. Action by 
Commissioner.ò 
480 2022 modification of current Ordinance §33.104. 
481 NEW (2022).  
482 NEW (2022).  

Commented [S74]: LC RECOMMENDATION #24 
 
080622: REVIEWED AND APPROVED BY CRC 
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(d) Ex-officio Members.  The Mayor and Town Planner shall 

serve as ex-officio members of the Commission, without vote.  The 
Legislative Council may, by Ordinance, establish an ex officio membership 
for a member of the Council. 

 
(3) Duties and Appointment and Membership.  The Commission 

shall carry out the provisions of the General Statutes pertaining to the protection 
of wetlands and watercourses within the Town limits483. 
 
L. Diversity. Equity and Inclusion Commission484. 

 
(1) Establishment.  There shall be a Diversity Equity, and Inclusion 

(DEI) Commission which shall have the task of shepherding equity for all residents 
of the Town particularly those who (a) belong to marginalized and/or underserved 
communities; (b) are in included in the protected classes as set forth by Law at the 
time of adoption of this Charter, including, Black and African American, Latino, 
Latina and Latinx, Indigenous and Native Americans, Asian Americans, Pacific 
Islanders and other persons of color; members of religious minorities; LGBTQ+ 
persons; persons with disabilities; and, (c) persons otherwise adversely affected 
by persistent poverty or inequality.  The Town may modify the preceding 
enumeration by Ordinance, regulation or policy to cover any additional protected 
classes as may be covered by Laws pertaining to civil rights and discrimination.  
 

(2) Definitions.  (a)  The term ñunderserved communitiesò refers to 
populations sharing a particular characteristic, as well as geographic communities, 
that have been systematically denied a full opportunity to participate in aspects of 
economic, social, and civic life and/or other discrimination as determined by the 
Commission and/or local, state or federal Law. 
 

(3) Role of Commission.  The DEI Commission will coordinate efforts 
to gain public input into and embed equity principles, policies, and approaches 
across all Town policies, procedures and systems of the Town. The Commission 
shall provide assistance to the Mayor, Legislative Council and other Boards and 
Commissions with respect, but not limited, to the following issues: housing; access 
to education; public health; law enforcement and civilian engagement; redressing 
inequities and inequalities in the capital budget; supporting participation in Town 
Boards and Commissions and governance; and, eliminating structural and 
institutional issues contributing to and concerning inequity and inequality.    As 
such, the Commission shall: 
 

(a) systematically review and provide recommendations 
relating to Town policies, procedures and budgetary and fiscal items as they 
impact equity in the Town;  

 

                     
483 At the time of the adoption of this Charter the pertinent provisions of the General Statutes are 
C.G.S. §§22a-36 through 22a-45. 
484 NEW (2022). 
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(b) coordinate with and support all Town commissions, 
agencies and the Legislative Council in the development and execution of 
diversity, equity, and inclusion initiatives within the framework of local, state 
and federal Law;  

 

(c) provide regular reports to the Mayor and Legislative Council 
on significant developments and findings in the Diversity, Equity, and Inclusion 
Commission and related activities, including, but not limited to an annual 
report, commencing on July 1, 2025 and on each anniversary date thereafter, 
regarding the compliance of Boards and Commissions to §7-1.G(1) and (2) of 
this Charter; 

 

(d) support other Boards and Commissions in identifying, 
coordinating and addressing issues related to equity;  

 

(e) research, recommend structure and oversee the Diversity, 
Equity and Inclusion Fund as established by ordinance; and 

 

(f) advise and provide recommendations to the Mayor and the 
Legislative Council pertaining to compliance with the provisions of §7-2.G(1) 
of this Charter at the time of a nomination and appointment of said member, 
effective; three (3) months following the first Meeting of the Commission.  
Notwithstanding the foregoing effective date of this sub-section appointments 
to Boards and Commissions shall proceed in accordance with the provisions 
of this Charter; and 

 

(g) other duties as defined by Ordinance. 
 

(4) Appointment and Membership.  The Commission shall consist of 
members from each of the nine (9) Legislative Council Districts, appointed as set 
forth in 7-1.C of this Charter.  The Board shall choose a chair and such other 
officers as it may desire. 

 
(a) Term.  The Mayor shall appoint members for a term of four 

(4) years commencing on the 1st Day of January of the year of appointment 
(subject to the transition provision, below).  The terms shall be staggered 
as established at the date of the original appointment. 

 
(ix) Transition Language Pertaining to the Initial 

Appointment of Members to the Diversity, Equity and Inclusion 
Commission.   Three members shall be appointed to a term of four 
(4) years commencing on the 1st Day of January 2023.   Three 
members shall be appointed to a term of three (3) years 
commencing on the 1st Day of January 2023 and thereafter to a 
term of six (6) years commencing on the 1st day of January 2026.   
Three members shall be appointed to a term of two (2) years 
commencing on the 1st Day of January 2023 and thereafter to a 
term of six (6) years commencing on the 1st day of January 2025.  



ANNOTATED CHARTER 
TOWN OF HAMDEN 

 

 

 

 

Annotated Charter of the Town of Hamden, Connecticut - 93  - 060222 Transmittal to07__22 
LC Response) 

Following the initial appointment, the term of office shall be uniform 
 
(b) Ex-officio Member: Liaison.   
 

(i) The Mayor shall serve as an ex-officio member of 
the DEI Commission.    

 
(ii) The Mayor shall assign an employee of the Town to 

be the liaison to the DEI Commission.  The liaison will serve as a 
resource to establish communication between the Mayor, the 
Legislative Council, the Town Clerk, other Town Boards and 
Commissions, and other bodies to advance the work of the 
Commission to address equity within the Town 

 
(5) Equity Fund Ordinance.  The Commission and the Legislative 

Council shall develop an Ordinance establishing criteria for the level of funding and 
methods of allocation of such funds to address issues of equity, justice and 
inclusion for the people of the Town in accordance with the scope, priorities and 
recommendations of the Diversity, Equity and Inclusion Commission. 

 
(6) Transition Provision Regarding Equal Rights and 

Opportunities485.   Not later than sixty (60) Days following the effective date of this 
Charter, the Mayor shall appoint a Task Force on Equal Rights and Opportunities 
(ñTask Forceò) for the purpose of determining the necessity of establishing a 
Commission on Equal Rights and Opportunities for the Town, said appointments 
subject to approval by the Legislative Council.  Said Task Force shall deliver its 
findings to the Mayor and Legislative Council within one (1) year from the first 
Meeting of the task force; unless the Task Force seeks additional time to complete 
its work and to submit the written reasons for such extension request.  The Task 
Force shall work with the Diversity, Equity and Inclusion Commission and the 
Human Rights Commission regarding this endeavor. The Task Force may 
recommend consolidation of the pre-existing Boards and Commissions if deemed 
appropriate.  The Legislative Council shall conduct a public hearing on the findings 
of the Task Force within thirty (30) Days following receipt of said report.   

SECTION 7-3:  APPOINTED BOARDS AND COMMISSIONS REQUIRED BY THE 
CHARTER486. 

  
 The Legislative Council shall adopt Ordinances setting forth the organizational 
structure and powers of Boards and Commissions pertaining to the following matters:  
 

A. Economic development; 
 

B. Public housing; 
 

                     
485 NEW (2022). 
486 Charter Revision of 2011. 
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C. Human rights, opportunities and relations; 
 

D. Veterans affairs; 
 
E. Parks, recreation and youth services 487; 

 
F. Retirement, pensions and/or disabilities; 

 
G. Environmental policy, energy use, climate change, natural resources, open 
space, solid waste, recycling, litter and blight; 

 
H. Regulation and management of traffic and parking488.; and, 
 
I. Arts and Culture489. 

SECTION 7-4:  APPOINTED BOARDS AND COMMISSIONS ESTABLISHED BY 
ORDINANCE OR AS OTHERWISE MAY BE PRESCRIBED BY THE GENERAL 
STATUTES. 

 
 The Legislative Council may establish, by Ordinance or as otherwise may be 
prescribed by the General Statutes, such additional Boards and Commissions as are 
necessary to effectuate the powers and purposes of the Town as enumerated in the 
General Statutes, Special Acts and this Charter. 

SECTION 7-5:  BOARDS APPOINTED BY THE LEGISLATIVE COUNCIL490. 

A. Board of Assessment Appeals491. 

 
(1) Establishment.  There shall be a Board of Assessment Appeals 

which shall have such powers as set forth in the General Statutes. 
(2) Appointment and Membership492.  The Board shall consist of 

three (3) members and two (2) alternates, all Electors of the Town, appointed by 
the Legislative Council.  The Commission shall choose a chair and such other 
officers as it may desire. 

 
(a) Term.  The Council shall appoint members for a term of 

three (3) years and Alternates for a term of three (3) years, for a term 
commencing on the 1st Day of February of the year of appointment, which 
terms shall be staggered as established at the date of original 
appointments (Historical Note: See, §11-16 of this Charter pertaining to 

                     
487 Charter Revision of 2011. 
488 See §§33.10 through 33.15 of the Code of Ordinances. 
489 NEW (2022). 
490 1983 Charter Chapter IV. 
491 2011 modification of 1983 Charter section 4-1 by repealing title: ñBoard of Tax Reviewò. 
492 2011 modification of 1983 Charter section 4-1. 
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the historical antecedents under the Charter adopted on November 8, 
1983)493 494. 
 

(b) Minority Party Representation.  Said Commission 
members shall be subject to the requirements of §7-1. F of this Charter.   

 
(c) Miscellaneous.  Notwithstanding the provisions of the 

Charter to the contrary, the Legislative Council shall set the compensation 
for members of the Board of Assessment Appeals and no person holding 
an elective, appointive or salaried office or position in the Town shall be 
eligible to serve495.  Said Board shall have all powers and duties conferred 
or imposed by the General Statutes on boards of tax review or assessment 
appeals496. 

SECTION 7-6:  CONTINUANCE OF BOARDS AND COMMISSIONS497. 
 

 Boards and Commissions established under the authority of prior Charters which 
may be modified, altered or abolished by this Charter will continue under the provisions of 
this Charter; unless otherwise specified.  
 
SECTION 7-7:  MERGER OR CONSOLIDATION OF BOARDS AND COMMISSIONS498. 
 
 The functions of any Board or Commission required under this Chapter may be 
merged or consolidated with another by Ordinance.  

 

 
 
 
 
 
 
 
 
 
 
 
 

  

                     
493 2011 modification of 1983 Charter section 4-1 (first and third sentences) by repealing the 
following language:ò éCouncil shall at a Meeting to be held not later than January 31, l966 appoint 
a board of assessment appeals consisting of three (3) memberséò. 
494 2011 modification of 1983 Charter section 14-1, by deleting the following: ñéno more than two 
(2) of whom shall be from any one political party éò. 
495 1983 Charter section 4-1(fourth sentence). 
496 2011 modification of 1983 Charter section 4-1(fifth sentence) by adding ñassessment appealsò. 
497 Charter Revision of 2011. 
498 Charter Revision of 2011. 
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CHAPTER VIII:  THE TOWN GOVERNMENT:  DEPARTMENTS AND DEPARTMENT 
HEADS499  

SECTION 8-1: THE AUTHORITY TO ESTABLISH THE DEPARTMENTS OF TOWN 
GOVERNMENT500. 

 
A. Powers and Purposes501.  In addition to the Departments specifically set 

forth in §§8-3 through 8-7 of this Charter, the Town, acting within the powers and duties 
enumerated in the General Statutes, any applicable Special Acts and this Charter may 
establish, by Ordinance, such Departments necessary to carry out and organize the 
functions of government.  The express intent of this Charter is to afford the Mayor and the 
Legislative Council the ability to organize the government in order to achieve a balance of 
efficiency and service to the people of the Town consistent with the provisions herein.   
 

B. Creation of Departments502. Accordingly, the Legislative Council may, by 
Ordinance proposed by the Mayor, establish the Departments503 of the Town.  Each of 
these Departments shall be constituted to perform such functions and have such powers 
and duties as are imposed by the General Statutes, this Charter and Ordinances.  
Moreover, the head of each Department established by Ordinance shall be subject to the 
provisions of this Charter generally applicable to Department Heads and shall serve 
coterminously with the term of the appointing Mayor (however, may continue to serve until 
a successor shall be appointed and shall have qualified); unless otherwise provided by 
the General Statutes or this Charter.  All Departments shall be entitled to office space 
provided by the Town and shall remain open during such hours as the Mayor may direct. 

 
C. Reorganization Plans.    

 
 (1)   The delineation of departmental categories in this Charter is 
advisory and may be altered pursuant to a reorganization plan proposed by the 
Mayor and approved by the Legislative Council.  Accordingly, any departmental 
categories may be reorganized and Department Heads may be reassigned (unless 
otherwise prohibited by Law).  The reorganization plan is subject to the limitation 
that all governmental functions set forth in this Charter shall continue to be 
provided to the residents of the Town; unless such function was eliminated as the 
result of a repealed Federal or State mandate and not otherwise in the best interest 
of the Town to continue.   Moreover, any reorganization plan shall include specific 
reference to the departmental function(s) set forth in this Charter that will be carried 
out in said reorganization and shall be accompanied by an opinion of the Town 
Attorney verifying that the reorganized function complies with the Charter 
requirements504. 

                     
499 Charter Revision of 2011.  [1] 1983 Charter section 8-1 Repealed.  Chapter VIII entitled 
ñDepartment of Welfareò.  [2] 1983 Charter section 16-1 Repealed.  Chapter XVI entitled ñWater 

Pollution Control Authorityò. 
500 Charter Revision of 2011. 
501 Charter Revision of 2011. 
502 Charter Revision of 2011. 
503 ñDepartmentò includes ñéand agenciesò. 
504 Charter Revision of 2011. 
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 (2) Any internal departmental reorganization plan proposed by a 
Department Head, pertaining to non-budgetary matters, shall be forwarded to the 
Mayor for review, approval and Final Action, prior to announcement and 
implementation of the plan by the Department.   Notwithstanding the foregoing, 
with regard to the Police and Fire Departments such internal departmental 
reorganizational plan shall be forwarded by the Department Head (following review 
and approval by the Mayor) to the Police Commission and the Fire Commission, 
as applicable, for review, approval and Final Action, prior to announcement and 
implementation of the plan505. 

SECTION 8-2: APPOINTMENT OF DEPARTMENT HEADS AND OTHER MAYORAL 
DEPARTMENTAL APPOINTEES; GENERAL REQUIREMENTS506. 

 
A. Appointment507.  Except as otherwise provided by Law or the provisions 

of this Charter, all Department Heads and other Mayoral appointees shall be appointed 
by and subject to the authority of the Mayor, following approval by the Legislative Council.   
The terms of the Department Heads established by Charter are set forth in each applicable 
section.   The terms of Department Heads and other Mayoral appointees established by 
Ordinance or otherwise shall be coterminous with that of the appointing Mayor unless 
otherwise set forth by agreement of the Mayor and the Legislative Council by Ordinance 
(for Departments not set forth in this Charter), by employment contract (as set forth in §8-
2.C of this Charter) or both.   
 

B. Removal.  The Department Head or appointee may be removed from office 
by the Legislative Council, in accordance with the provisions of §3-10 of this Charter or by 
authority of the Mayor, in accordance with §3-10.A (2) and the provisions of Chapter VIII 
of this Charter.  
 

(1) Vacancy.  In the event of a Vacancy in the office of any Department 
Head or other Mayoral appointee, a successor may be appointed as set forth in 
§8-2.A of this Charter.    
 

(2) Full-time Service.  The general rule is that all Department Heads 
and Mayoral appointees shall devote full time to the duties of office; subject to 
modification by Ordinance or adoption of the budget, following a written 
determination by either the Mayor or the Legislative Council that full-time service 
is not required. 

 
C. Employment Contracts.  Except for employees of the Mayor's office and 

the Legal Department (unless otherwise required by Law) and notwithstanding the 
provisions of §8-2 of this Charter, the Mayor may, with the approval of the Council, enter 
into an employment contract with a Department Head or Mayoral appointee not covered 

                     
505 Charter Revision of 2011. 
506 Charter Revision of 2011. 
507 Charter Revision of 2011. 
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by the provisions of the Merit System508.  Such contracts shall be subject to the following 
provisions:   

 
 (1) The term of the contract shall not exceed three (3) years, provided 
that any such contract shall include an initial ninety (90) day probationary period509.   
Moreover, the contract term shall not extend more than twelve (12) months 
following the commencement of the term of office following that of the appointing 
Mayor.  
 
 (2) The contract may extend for said period, only if recommended by 
the Mayor and approved by a two-thirds (2/3rds) vote of the Council present and 
voting510.  

 
 (3) Notwithstanding the provisions of §3-10 of this Charter, the Mayor 
may remove the contract employee at any time.  However, the contract shall 
contain a provision that would provide the employee with a sole remedy in the 
event such employee is removed without cause; which provision shall not apply in 
the event the employee is removed for cause or within the first ninety (90) days of 
such contract511.  

 
 (4) In the event the Mayor announces an intention not to run for re-
election or following September 1 of the year in which there is a Mayoral election, 
whichever is earlier, the Mayor shall not recommend nor shall the Council act upon 
an employment contract under this provision.    
 

The Mayor may instruct the Personnel Director to prepare job descriptions, conduct 
searches, interviews and examinations for any position to be filled under this section512. 
 

D. Effect of Charter on Department Heads513.  Unless otherwise terminated 
pursuant to Law, the status of Department Heads holding office subject to appointment on 
the effective date of this Charter shall continue until the end of their term.  Thereafter, the 
provisions of this Charter shall apply. 
 

E. Authority of Department Heads514.  Once appointed as described in this 

                     
508 Consistent with 1983 Charter section 17-3 (first sentence) ñéthe provisions of the Merit Systemò 
replaces ñénot covered by the merit provisions of this Charterò. 
509 2011 modification of 1983 Charter section 17-3 (end of first sentence), as follows:  ñshallò 
replaces ñmayò. 
510 1983 Charter section 17-3 (third sentence).  Also repealed the following language: ñébeyond 
the end of the current term of the Council and Mayorò. 
511 2011 modification of 1983 Charter section 17-3 (second sentence); with the exception of the 
following: ñhowever, in the event of removal without cause, the Town shall remain bound to fulfill 
all financial commitments contained in such employment contract, unless such removal without 
cause shall take place within the first ninety (90) days of such contractò. 
512 1983 Charter section 17-3 (fourth sentence). 
513 Charter Revision of 2011. 
514 Charter Revision of 2011. 
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Charter, the Department Head shall appoint, hire, discipline and remove all deputies, 
assistants and other employees of the Department as provided for in the budget and 
subject to (1) the authority of the Mayor or designee; (2) any specific provisions of this 
Charter or Law pertaining to the authority of the Department Head and the relationship 
with a governing Board or Commission; (3) the rules and regulations of the Civil Service 
Commission; and, (4) any applicable collective bargaining agreements.  This provision 
shall not apply to Mayoral appointees assigned to a particular department. 
  

F. Qualifications of Department Heads515.  The job qualifications of all 
Department Heads, in addition to those enumerated in this Charter, by the General 
Statutes or Special Act shall be established by Ordinance following the recommendation 
of the human resources or personnel director or as may otherwise be designated by 
Ordinance.  Said job qualifications shall be prepared in accordance with nationally 
accepted professional standards and best practices in the applicable field and shall be 
reviewed and updated, if necessary, every four (4) years and whenever a Vacancy occurs 
in the position. 
 

G. Compensation516.  The salaries and compensation of all Officials, 
Department Heads and employees of the Town shall be set by Ordinance or through the 
budget, except where otherwise fixed by the General Assembly or as otherwise covered 
by the Merit System and civil service rules, collective bargaining agreement(s) or contract. 
 

H. Residency517.  The Legislative Council may, in its discretion, establish by 
Ordinance a residency requirement or compensation benefit for residency in the Town for 
all Department Heads, to the extent permitted by Law and subject to the provisions of 
applicable collective bargaining agreements. 

 
I. Liability518.  Any Public Official, any employee of any Department or 

member of any Board or Commission of the Town who shall, in order to provide for the 
payment of any bill, account or claim against the Town, knowingly instruct, or vote to 
instruct, or in any manner cause, the Director of Finance to draw upon any specific item 
of the appropriations as made by the Legislative Council other than the item against which 
such bill, account or claim is properly and legally chargeable, shall be personally liable to 
the Town for the amount of such bill, account or claim. 
 

J. Surety Bonds of Certain Town Officials519.  The following employees of 
the Town, shall severally give bonds, with surety, to said Town in such manner and form 
as the General Statutes or Ordinances shall prescribe, for the faithful performance of the 

                     
515 Charter Revision of 2011. 
516 Charter Revision of 2011. 
517 Charter Revision of 2011. 
518 Charter Revision of 2011. 
519 2011 modification of 1983 Charter section 15-4 i; in lieu of the following language:  ñéto 
purchase at the expense of the Town, surety bonds for all Officials and employees of the Town 
required by Law or by Ordinance to furnish bonds to the Town, and insurance of such types against 
liability, loss or damage on the part of the Town or its property with approval of the Mayor, and be 
responsible for collection of insurance benefits and other matters relating to the administration of 
the Town's insuranceò.  
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duties of their respective offices:  the Director of Finance, Purchasing Agent,  Tax 
Collector, and any and all Public Officials and employees of said Town in any Department 
thereof, charged with the custody and control of property, monies, or goods of said Town, 
or the collection or disbursement of the same, as determined by the Director of Finance 
or otherwise required by the General Statutes, this Charter or Ordinance.  The premiums 
for said bonds shall be paid by the Town.   
 
 All bonds, except that of the Director of Finance, shall be set by and lodged with 
the Director of Finance of said Town. The Director of Finance's bond shall be set by and 
lodged with the Mayor.  In case of the refusal or neglect of any Official or employee to give 
the bond so required, such office shall be deemed Vacant by reason of such refusal or 
neglect, and, on a declaration being made to the Legislative Council by the Director of 
Finance to that effect, such Vacancy shall be filled in the manner provided by this Charter. 

 
K. Position Titles520.  The position titles of the Department Heads set forth in 

this Charter reflect the title at the time of the adoption of this Charter.  Titles may be 
changed; however, the functions and fiduciary obligations specifically set forth in this 
Charter shall not be altered.  

 
L. Reporting Obligations.   Commencing on the fifteenth (15th) day of 

January 2023 and the fifteenth (15th) day of every month thereafter, Department Heads 
reports pertaining to overtime expenditures for the prior completed month and the reasons 
and legal authority for said overtime shall be filed with the Legislative Council and  Finance 
Commission by the Director of Finance. 
 

SECTION 8-3: THE LEGAL DEPARTMENT521 - TOWN ATTORNEY522. 

 
A. Established523.  The Town Attorney shall be the head of the Legal 

Department of the Town.  In this respect, the Town Attorney shall have the power to 
employ bond counsel and such other assistant Town Attorneys, and any special assistants 
required, all of whom shall be attorneys admitted to practice law in this State, and who 
shall be responsible to the Town Attorney.   
 

B. Appointment of the Town Attorney524.  The Mayor shall appoint the Town 
Attorney as set forth in §8-2.A of this Charter.  The Town Attorney shall serve a term 
coterminous with that of the appointing Mayor, subject to the provisions of §§3-10.A (2) 
and 8-2.B of this Charter and until a successor shall be appointed and shall have qualified. 
 

 (1) The Mayor shall, subject to the approval of the Council, propose the 

                     
520 Charter Revision of 2011. 
521 1983 Charter Chapter VI. 
522 1983 Charter section 6-1. 
523 2011 modification of 1983 Charter section 6-1 (third sentence). 
524 2011 modification of 1983 Charter section 6-1 (first sentence); in lieu of the following: ñéshall 
be appointed by the Mayor, subject to the approval of the Council, and may be removed by the 
Mayorò. 
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rates of compensation to be received by the Town Attorney and assistants525. 
 

C. Qualifications526.  The Town Attorney shall be an attorney admitted to 
practice law in this State and who shall have been practicing for at least five (5) years. 
 

D. Powers and Duties.  The Town Attorney shall be the legal advisor of the 
Mayor, and all other Departments, Public Officials527, Boards, Commissions or agencies 
of the Town, in all matters affecting the interests of the Town528.  In this respect, the Town 
Attorney shall: 

 
 (1) appear for and protect the rights of the Town in all actions, suits or 
proceedings brought by or against it or any of its Departments, Public Officials529, 
Boards, Commissions or agencies530. 
 
 (2) have the power, with the approval of the Mayor and subject to such 
rules and limitations as the Council may from time to time adopt, to appeal from 
orders, decisions or judgments in such cases and to compromise and settle any 
claims by or against the Town subject to approval of the Mayor531.  
 
 (3) prepare or approve the form of all contracts or other instruments to 
which the Town is a party or in which it has an interest, and shall prepare all 
codifications of Ordinances as may be required by the General Statutes or the 
Council532. 
 
 (4) review, at least every five (5) years, the Ordinances and Statutory 
Resolutions of the Town to ensure compliance with the General Statutes and this 
Charter and to make recommendations to the Legislative Council accordingly533.  
 

 E. Opinions of the Town Attorney.  Upon written request of the Mayor or a 
member of the Council, the Town Attorney shall furnish them with written opinions on any 
questions of Law with respect to any Town matter, including, but not limited to 
interpretations pertaining to the applicability and enforcement of the provisions of this 
Charter.   The opinions of the Town Attorney shall be indexed and kept in the office of the 
Town Attorney.  Said book shall be a matter of public record and the property of the Town 
and shall be delivered by the Town Attorney to a successor upon resignation, removal, or 
the expiration of the term of office.  Said opinions shall be determinative with respect to 
interpretations of Law and the Charter and the actions of the Officials, Boards and 

                     
525 1983 Charter section 6-1 (fourth sentence). 
526 1983 Charter section 6-1 (second sentence). 
527 ñPublic Officialsò replaces ñofficersò. 
528 1983 Charter section 6-1 (first half of the fifth sentence) 
529 ñPublic Officialsò replaces ñofficersò. 
530 1983 Charter section 6-1 (sixth sentence). 
531 1983 Charter section 6-1 (seventh sentence). 
532 1983 Charter section 6-1 (eighth sentence). 
533 Charter Revision of 2011. 
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Commission of the Town534. 

SECTION 8-4: GOVERNMENT ADMINISTRATION535. 

 
There shall be established a system of government administration specifically 

designed to reduce duplication of services and efficiently foster the delivery of services to 
the Town. The benefits of such system shall be conferred upon the general government 
and, where permitted or by mutual agreement, upon the Department of Education.   

A. The Department of Finance536. 

 
 The Department shall be responsible for the keeping of accounts and financial 
records, the assessment and collection of taxes, special assessments and other revenues, 
the custody and disbursement of Town funds and money, the control over expenditures 
and such other powers and duties as may be required by the General Statutes, this 
Charter, Ordinance or Order or Motion of the Council537.   
 

(1) The Director of Finance. The Department Head shall be the 
Director of Finance who shall, under this Charter and Ordinances, be subject to 
the direction of the Mayor in all matters concerning the financial affairs of the 
Town538. The director shall be responsible for the efficiency, discipline and good 
conduct of the Department and have direct supervision of the members of the 
Department539.  The Director of Finance shall have a fiduciary responsibility to the 
Town and shall, at all times, be required to accurately report information to the 
Mayor and the Legislative Council540.   

 
(a) Appointment541.   The Mayor shall appoint the Director of 

Finance as set forth in §8-2.A of this Charter.  The Director of Finance shall 
serve a term coterminous with that of the appointing Mayor, subject to the 

                     
534 2011 substantial modification of 1983 Charter section 6-1 (second half of fifth sentence) by 
permitting a written request by any member of the Legislative Council and the following 
ñéincluding, but not limited to interpretations pertaining to the applicability and enforcement of the 
provisions of this Charterò.   Also the following clause: ñThe opinions of the Town Attorney shall be 
indexed and kept in the office of the Town Attorney.  Said book shall be a matter of public record 
and the property of the Town and shall be delivered by the Town Attorney to a successor upon 
resignation, removal, or the expiration of the term of office.  Said opinions shall be determinative 
with respect to interpretations of law and the Charter and the actions of the Officials, Boards and 
Commission of the Town.ò 
535 Charter Revision of 2011. 
536 1983 Charter Chapter XV, Section 15-1. 
537 2011 modification of 1983 Charter section 15-1 (first sentence). 
538 Consistent with 1983 Charter section 15-2 (first sentence). 
539 Final clause is a 2011 modification of 1983 Charter section 15-2. 
540 Charter Revision of 2011. 
541 2011 modification of 1983 Charter section 15-2 (first sentence); in lieu of the following: ñéshall 
be appointed by the Mayor subject to the approval of the Council and may be removed by the 
Mayorò. 
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provisions of §§3-10.A (2) and 8-2.B of this Charter and until a successor 
shall be appointed and shall have qualified. 
 

(b) Qualifications.  Said Director of Finance shall be qualified 
by education, training and experience in public administration and public 
finance, including, but not limited to budget, purchasing and personnel 
practices as well as additional qualifications as may be established by 
Ordinance542. Said qualifications shall be in accord with nationally accepted 
professional standards and best practices in the applicable field as 
developed pursuant to §8-2.F of this Charter543. 

 
(c) Appointment and Removal of Employees544.  Except as 

provided in this chapter, the Director of Finance shall appoint and may 
remove, subject to the provisions of the Merit System, all other employees 
of this Department.  Additionally, the Director of Finance shall have all the 
duties and powers prescribed by Law to town treasurers and shall be 
responsible for town deposits. 

 
(d) Additional Duties and Responsibilities. The Director of 

Finance shall: 
 

(i) Keep accounts showing the financial transactions for 
all Departments and agencies of the Town545. 
 

(ii) Prescribe the forms of such accounts, with the 
approval of the Mayor546.   
 

(iii) Prepare financial reports for each quarter and for 
each fiscal year and such other periods as may be required by the 
Mayor547. 

 
(iv) Prepare monthly reports to the Legislative Council 

on transfers as they are prescribed in §10-79.D of this Charter548. 
 

(v) Assemble monthly Department Head reports for the 
Legislative Council and Finance Commission, as required by §8-
2.L,  §8-5.A(5)(c)(iv) and §8-5.B(2)(c)(vi) of this Charter549. 

                     
542 2011 modification of 1983 Charter section 15-2 (second sentence). 
543 Charter Revision of 2011. 
544 2011 modification of 1983 Charter section 15-2 (third sentence); by replacing the following: 
ñéserve as agent of the Town deposit fundò. 
545 1983 Charter section 15-1 (second sentence). 
546 1983 Charter section 15-1 (third sentence). 
547 1983 Charter section 15-1 (fourth sentence). 
548 Charter Revision of 2011. 
549 Charter Revision of 2011. 
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B. The Tax Collector. 

 
(1) Appointment550.  The Mayor shall appoint the Tax Collector as set 

forth in §8-2.A of this Charter utilizing the recruitment provisions of the Merit 
System; however, the Tax Collector may be removed from office as set forth in 
§§3-10 and 8-2.B of this Charter or as may be required by Law.  The Tax Collector 
shall hold office until Completion of Service or until a successor shall be appointed 
and shall have qualified.  

 
(2) Qualifications551.  The Tax Collector552 shall be required to meet 

the requirements, qualifications and certifications as may be set forth in the 
General Statutes.  Said qualifications shall be in accord with nationally accepted 
professional standards and best practices in the applicable field as developed 
pursuant to §8-2.F of this Charter. 

 
(3) Powers and Duties.  The Tax Collector shall collect all taxes and 

assessments duly levied by the Town, as provided for in the General Statutes of 
the State of Connecticut, this Charter and the Ordinances and such other duties 
as the Council may prescribe553.  In addition, the Tax Collector shall: 

 
(a) be responsible to the Director of Finance, or such other 

official as may be designated by the Mayor, in the performance of duties 
554. 
 

(b) report all tax collection information as prescribed by the 
Director of Finance in accordance with the policies of the Department of 
Finance555. 
 

(c) pay to the accounts designated by the Director of Finance 
all monies collected in accordance with the policies of the Department of 
Finance556. 

C. The Assessor557. 

 
 (1) Appointment558.  The Mayor shall appoint the Assessor as set 

                     
550 2011 modification of 1983 Charter section 15-3 (first sentence); in lieu of the following: ñéshall 
be appointed by the Mayor subject to the approval of the Council and may be removed by the 
Mayorò. 
551 Charter Revision of 2011. 
552  See, C.G.S. §12-130a entitled ñTraining, examination and certification of municipal tax 
collectorsò.  
553 Consistent with 1983 Charter section 15-3 (third and fourth sentences). 
554 2011 modification of 1983 Charter section 15-3 (fifth sentence). 
555 Charter Revision of 2011. 
556 Charter Revision of 2011. 
557 1983 Charter section 15-3. 
558 2011 modification of 1983 Charter section 15-3 (second sentence). 
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forth in §8-2.A of this Charter, utilizing the recruitment provisions of the Merit 
System; however, the Assessor may be removed from office as set forth in §§3-10 
and 8-2.B of this Charter or as may be required by Law.  The Assessor shall hold 
office until Completion of Service or until a successor shall be appointed and shall 
have qualified. 

 
 (2) Qualifications559.  The Assessor560 shall be required to meet the 
requirements, qualifications and certifications as may be set forth in the General 
Statutes.  Said qualifications shall be in accord with nationally accepted 
professional standards and best practices in the applicable field as developed 
pursuant to §8-2.F of this Charter. 

 
 (3) Powers and Duties561.  The Assessor shall have the powers and 
shall perform all duties prescribed for assessors in the General Statutes, together 
with such other powers and duties as may be prescribed by this Charter, the 
Ordinances and such other duties as the Council may prescribe562.  In addition, the 
Assessor shall be responsible to the Director of Finance, or such other Official as 
may be designated by the Mayor, in the performance of duties563. 

D. The Purchasing Agent564. 

 
 (1) Appointment565.  The Mayor shall appoint the Purchasing Agent as 
set forth in §8-2.A of this Charter, utilizing the recruitment provisions of the Merit 
System; however, the Purchasing Agent may be removed from office as set forth 
in §§3-10 and 8-2.B of this Charter or as may be required by Law.  The Purchasing 
Agent shall hold office until Completion of Service or until a successor shall be 
appointed and shall have qualified. 
 
 (2) Qualifications566.  The Purchasing Agent shall be required to meet 
the requirements, qualifications and certifications required by the Town in 
accordance with nationally accepted professional standards and best practices in 
the applicable field as developed pursuant to §8-2.F of this Charter. 
 
 (3) Powers and Duties567.  The Purchasing Agent shall be responsible 
for managing the centralized purchasing system for the Town and shall contract 

                     
559 Charter Revision of 2011. 
560  See, C.G.S. §12-40a entitled ñCommittee for training, examination and certification of 
assessment personnel. Fees. Certification by Secretary of the Office of Policy and Managementò. 
561 Charter Revision of 2011. 
562 Consistent with 1983 Charter section 15-3 (fourth sentence). 
563 2011 modification of 1983 Charter section 15-3 (third and fifth sentences). 
564 2011 modification of 1983 Charter section 15-4. 
565 2011 modification of 1983 Charter section 15-4 (first sentence) by deleting the following: ñéThe 
Director of Finance shall act as or appoint, subject to the approval of the Mayor and the Council, 
and may removeéò 
566 Charter Revision of 2011. 
567 Consistent with 1983 Charter section 15-4 (second sentence). 
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for and purchase all services, supplies, equipment, materials and other 
commodities required by all Departments, offices, Boards, Commissions and other 
agencies of the Town, including, where practicable, the Board of Education568, in 
a manner consistent with this Charter and the Ordinances.  The Purchasing Agent 
shall be responsible for the efficiency, discipline and good conduct of the system.  
In addition, the Purchasing Agent shall: 

 
(a) In the performance of duties be responsible to the Director 

of Finance, or such other Official as may be designated by the Mayor 569. 
 

(b) With respect to said Board of Education, be required to take 
advantage of incentives, cooperative agreements and consortiums 
generally available to boards of education in order to expedite the 
acquisition of goods and services for said Board to meet the curriculum and 
scheduling requirements of the Board, upon reasonable notice by the 
Board.  The rules governing purchasing and procurement, including a 
definition of ñreasonable noticeò, shall be set forth by Ordinance.  The 
Purchasing Agent shall be responsible for the efficiency, discipline and 
good conduct of the system570. 

 
(c) Facilitate, where in the best interest of the Town, 

participation in any joint purchasing program administered by the State of 
Connecticut, any Regional Council of Governments, the Connecticut 
Conference of Municipalities, the Connecticut Association of Boards of 
Education or any other public agency, including another municipality or 
municipalities, or other nonprofit organization the members of which are 
public bodies571. 
 

 (4) Centralized Purchasing System572.  There shall be a centralized 
purchasing system for the Town (including, where practicable, the Board of 
Education) covering the purchase of all services, supplies, materials, equipment 
and other commodities required.  In order to advance the provisions of this Charter, 
the Legislative Council shall, upon recommendation of the Purchasing Agent, 
establish by Ordinance the rules and regulations573 governing the operation of said 
central purchasing system in a manner consistent with the General Statutes, this 
Charter, Ordinance and standards established by organizations such as the 
National Institute of Governmental Purchasing and the National Association of 
State Purchasing Officials as well as the Model Procurement Code and 
Ordinances prepared by the American Bar Association.  The rules and regulations 

                     
568 Charter Revision of 2011. 
569 Consistent with 1983 Charter section 15-4 (first sentence). 
570 Charter Revision of 2011. 
571 Charter Revision of 2011. 
572 Charter Revision of 2011. 
573 2011 modification of 1983 Charter section 15-4j; in lieu of the following language: ñéto prepare 
subject to the approval of the Council such rules and regulations regarding competitive solicitation 
as may be necessary.ò    NOTE:  There is no section 15-4h. 
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shall include, but not be limited to, provisions governing: 
 

  (a) Additional roles and responsibilities of the Purchasing 
Agent; 

 
  (b) Competitive procurement574 and solicitation 
requirements575, including local business preference576; 

 
  (c) Specifications577; requisition standards578; and, inspection 
and testing methodologies579, following consultation with the Mayor, 
Director of Finance and appropriate Town Officials; and, 

 
  (d) Storage580; recycled and recyclable products581; transfer or 
sale of surplus property and appropriate reporting standards582; and, 
inventory control583. 
 

The Purchasing Agent shall review such Ordinance, every two years, and make 
recommendations pertaining to the purchase of all services, supplies, materials, 
equipment and other commodities required as well as the factors, including, but 

                     
574 See, C.G.S. §7-148v entitled ñRequirements for competitive biddingò.  See also, C.G.S. Ä7-148w 
entitled ñDisqualification of contractors from bidding on municipal contractsò. 
575 2011 modification of 1983 Charter section 15-4 j; in lieu of the following language: ñéto prepare 
subject to the approval of the Council such rules and regulations regarding competitive solicitation 
as may be necessaryò.  
576 Charter Revision of 2011. 
577 2011 modification of 1983 Charter section 15-4a; in lieu of the following language: ñéto establish 
and enforce, with the approval of the Mayor and after consultation with the heads of all departments, 
standard specifications for all supplies, materials and equipment required by the several 
departments, offices, and agencies of the Townò. 
578 2011 modification of 1983 Charter section 15-4 b; in lieu of the following language: ñéto 
establish to prescribe the time of making requisitions for such supplies, materials and equipmentò.  
579 2011 modification of 1983 Charter section 15-4 c; in lieu of the following language: ñéto 
establish to establish a system for inspection of all deliveries of such supplies, materials and 
equipment, and to cause tests to be made when necessary in order to determine their quality, 
quantity and conformance with specificationsò.  
580 2011 modification of 1983 Charter section 15-4 d; in lieu of the following language: ñéto 
supervise and control such central store rooms as the Council may provide by ordinance to serve 
the several departments, offices and agencies and to use the facilities of the Board of Education, 
upon approval of said boardò.  
581 Charter Revision of 2011. 
582 2011 modification of 1983 Charter section 15-4 e and f; in lieu of the following language:  ñée) 
to transfer, with the approval of the Mayor, to or between departments, offices, and agencies, or 
sell supplies, materials and equipment considered to be surplus, obsolete or unused, after 
consultation with the head of the department, office or agency concerned; f) to give to the Mayor 
and Legislative Council, an accounting at the time of the sale, donation, or other disposition of any 
unused equipment, stating to whom it was sold, the original cost, the date of purchase, and the 
monies obtained as a result of such dispositionò.  
583 2011 modification of 1983 Charter section 15-4g; in lieu of the following language: ñéto maintain 
an inventory of all movable equipment belonging to the Townò.  
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not limited to, cost, competition and processes, that assure compliance with the 
provisions of this Charter.  

 
 (5) Repealer584.  Any provisions referring to purchasing inconsistent 
with the terms of this section referred to elsewhere in this Charter are hereby 
expressly repealed.  

E. Human Resources585. 

 
 (1) Equal Employment Opportunity586.  It shall be the policy of the 
Town to afford equal opportunity to all qualified applicants and to all Public 
Officials587 and employees of the Town with respect to initial employment, 
advancement and general working conditions, without regard to race, religious 
creed, color, age, gender, marital status, sexual orientation or civil union status, 
ancestry, national origin, physical disability or any other persons as may be defined 
or otherwise protected by the General Statutes.  Public Notice shall be given for 
all openings in Town positions, including Mayoral appointments, prior to the filling 
of such positions.  For these purposes Public Notice shall be posted, prior to the 
date that final applications may be due, as determined by the Director of Human 
Resources or as otherwise required by Law (See, §1-4.R). 

 
 (2) The Merit System and Personnel and Human Resources Policy 
of the Town588.  It shall be the policy of the Town to establish and maintain, by 
Ordinance and regulation, consistent with the policies of this Charter, a Merit 
System and civil service rules and regulations that will assure recruitment of the 
best available persons to appointment to Vacant positions in the Classified 
Services of the Town on the basis of merit and in conformity with recognized 
principles of public personnel administration.   Moreover, the Director of Human 
Resources shall endeavor to train and evaluate employees and bargain fairly with 
the collective bargaining representatives of employees. 

 
 (3) Director of Human Resources589.  

 
(a) Appointment590.  The Mayor shall appoint the Director of 

Human Resources as set forth in §8-2.A of this Charter.  The Director of 
Human Resources shall serve a term coterminous with that of the 
appointing Mayor, subject to the provisions of §§3-10.A (2) and 8-2.B of 
this Charter and until a successor shall be appointed and shall have 
qualified. 
 

                     
584 Charter Revision of 2011. 
585 1983 Charter Chapter XVII. 
586 1983 Charter section 17-1 entitled ñGeneral Provisionsò. 
587 ñPublic Officialsò replaces ñofficersò. 
588 1983 Charter section 17-1 entitled ñGeneral Provisionsò. 
589 Charter Revision of 2011. 
590 Charter Revision of 2011. 
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(b) Qualifications591.  The Director of Human Resources shall 
be required to meet the requirements, qualifications and certifications 
required by the Town in accord with nationally accepted professional 
standards and best practices in the applicable field as developed pursuant 
to §8-2.F of this Charter. 
 

(c) Powers and Duties592.  The Director of Human Resources 
shall be the primary advisor to the Mayor and Legislative Council regarding 
the personnel and human resources policies of the Town and the 
administrator of the Personnel, Human Resources and Merit System, 
including the civil service rules and regulations, as promulgated by the Civil 
Service Commission in accord with the authority set forth in §7-2.A (2) (a)B 
of this Charter.  In the event the Director is appointed the chief examiner, 
as required by the General Statutes, said Director shall serve as Executive 
Secretary of the Civil Service Commission593.  The Director shall be 
responsible for using best practices in the field pertaining to the following: 

 
(i) Administration of up-to-date civil service lists and the 

competitive examinations necessary for the hiring and promotion of 
Town personnel (including, the Board of Education, where 
practicable); 
 

(ii) Planning and implementing a system to achieve 
productivity improvements through training and technology;* 

 
(iii) Ensuring that job descriptions are current and reflect 

the skills and tasks necessary to conduct the business of the Town; 
 

(iv) Undertaking the cost effective selection and 
administration of benefits for Town employees; 

 
(v) Assisting the Civil Service Commission in its 

deliberations and investigations; 
 

(vi) Establishing and maintaining timely and up-to-date 
eligibility lists for the various classes and positions of employees 
and notifying the Department Heads (including the Superintendent 
of Schools) of the expiration of said lists no less than six (6) months 
prior to said expiration and certifying eligible employees to the 
appropriate Departments in accordance with selection standards; 

 
(vii) Maintaining all necessary performance records and 

ratings and all other records necessary for the administration of the 
Commission and the Department; 

                     
591 Charter Revision of 2011. 
592 Charter Revision of 2011. 
593 1983 Charter section 17-4 (third sentence).  Note:  The only mention of the Personnel Director 
in the 1983 Charter. 
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(viii) Making an annual report to the Civil Service 

Commission, the Legislative Council and the Mayor; and 
 

(ix) Such other duties as set forth by Ordinance or by the 
Civil Service Commission in accordance with the provisions of this 
Charter and Ordinances. 

SECTION 8-5: PUBLIC SAFETY594, HEALTH AND COMMUNITYHUMAN SERVICES595. 

A. The Police Department596. 

 
(1) The Police Department shall be responsible for the preservation of 

the public peace, prevention of crime, apprehension of criminals, regulation of 
traffic, protection of the rights of persons and property and enforcement of the 
Laws of the State and the Ordinances of the Town and all rules and regulations 
made in accordance therewith 597.   

 
(2) All sworn members of the Department shall have powers and duties 

with respect to the service of criminal process and enforcement of criminal laws as 
are vested in police officers by the General Statutes598.  

 
(3) Nothing herein shall be construed to limit the power of special 

constables appointed in accordance with the General Statutes599. 
 

(4) The Chief of Police - Powers and Duties600.  The head of the 
Police Department shall be the Chief of Police who shall be responsible for the 
general management and operations of the Police Department.  In this regard, the 
Chief shall propose, in writing, policies, rules and regulations concerning the 
general management and operations of the Department and the conduct of all its 
members, subject to approval by the Police Commission, as set forth in §7-2.CD 
of this Charter601. 
 

  (a) Appointment602.   The Mayor shall appoint the Chief of 
Police as set forth in §8-2.B of this Charter; however, the Chief may be 
removed from office in accordance with the provisions of the General 

                     
594 1983 Charter Chapter X. 
595 Charter Revision of 2011. 
596 1983 Charter section 10-1. 
597 1983 Charter section 10-1 (first sentence). 
598 1983 Charter section 10-1 (second sentence). 
599 1983 Charter section 10-1 (third sentence). 
600 2022 modification of 1983 Charter section 10-2. 
601 Consistent with 1983 Charter section 10-2 (second sentence). 
602 2011 modification of 1983 Charter section 10-2 (first sentence); in lieu of the following: ñéshall 
be appointed by the Mayor subject to the approval of the Council and shall be subject to removal 
subject to the provisions of the General Statutesò. 
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Statutes603.  The Chief of Police shall hold office until Completion of Service 
or until a successor shall be appointed and shall have qualified604.   

 
  (b) Qualifications605.  The Chief of Police shall meet the 
requirements, qualifications and certifications as may be set forth in the 
General Statutes and required by the Town in accordance with nationally 
accepted professional standards and best practices in the applicable field 
as developed pursuant to §8-2.F of this Charter. 

 
  (c) Additional Duties and Responsibilities.    

 
(i)   (i) The Chief shall be responsible for the 

training, efficiency, discipline and good conduct of all members of 
the Department and the care and custody of all property used by 
the Department, and shall consult with and receive the advice of the 
Police Commission on the general management of the Department, 
including, but not limited to, prior consultation on budgetary matters 
and as otherwise required by §7-2.CD and §8-1.C of this Charter606. 

 
(ii)   (ii) The Chief may discipline members of 

the Department for violation of rules and regulations of the 
Department.  Any such disciplinary action may be appealed by the 
individual to the Police Commission.  The appeal of such 
disciplinary action shall stay the imposition of the discipline until the 
appeal is decided by the Commission unless the Chief finds that 
immediate suspension with pay is required to ensure the public 
safety, which finding is subject to immediate review by the 
Commission607 608. 

 
(iii)   (iii) The Chief shall assign all members of 

the regular divisions to their respective posts, shifts, details and 
duties609.   

 
(iv) The Chief shall provide monthly reports to the Police 

commission and, through the Director of Finance, the Legislative 
Council and Finance Commission pertaining to overtime 

                     
603 C.G.S. §7-278 entitled ñHearing prior to dismissal of municipal police head. Just cause 
requirement. Appealò. 
604 Charter Revision of 2011. Consistent with current practice. 
605 Charter Revision of 2011. 
606 2022 modification of 1983 Charter section 10-2 (third sentence). 
607 Consistent with 1983 Charter section 10-2 (second and fourth through sixth sentences). 
608 1983 Charter section 10-4 is repealed, as follows: ñDog Warden.  The Mayor shall appoint and 

may remove a Dog Warden and such assistants as may be necessary whose term of office and 
duties shall be as provided by the General Statutes.  The Animal Control Officer shall be 
responsible to the Police Chief in the performance of these dutiesò. 
609 Charter Revision of 2011. 
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expenditures for the prior completed month and the reasons and 
legal authority for said overtime.  Said reports shall commence on 
the fifteenth (15th) day of January 2023 and the fifteenth (15th) day 
of every month thereafter. 

B. The Fire Department. 

 
(1)  The Fire Department shall consist of the regular and volunteer 

divisions which shall be responsible for the protection of life and property in the 
Town from fire and other like disasters and emergencies, and for the enforcement 
of all Laws, Ordinances, and regulations relating to fire prevention and fire 
safety610.  

 
(2)  The Fire Chief ï Powers and Duties611.  The head of the Fire 

Department shall be the Fire Chief who shall be responsible for the general 
management and operations of the Fire Department.  In this regard, the Chief shall 
propose, in writing, policies, rules and regulations concerning the general 
management and operations of said Department and the conduct of all its 
members, subject to approval by the Fire Commission 612. 

 
(a) Appointment613.   The Mayor shall appoint the Fire Chief as 

set forth in §8-2.B of this Charter; however, the Chief may be removed from 
office in accordance with the provisions of the General Statutes614.  The 
Fire Chief shall hold office until Completion of Service or until a successor 
shall be appointed and shall have qualified615. 
 

(b) Qualifications616.  The Fire Chief shall meet the 
requirements, qualifications and certifications as may be set forth in the 
General Statutes and required by the Town in accordance with nationally 
accepted professional standards and best practices in the applicable field 
as developed pursuant to §8-2.F of this Charter. 

 
(c) Additional Duties and Responsibilities.    
 
  (i) The Fire Chief shall assign all members of the 

                     
610 1983 Charter section 10-7. 
611 2011 modification of 1983 Charter section 10-8 (first sentence) by adding the following clause: 
ñwho shall be responsible for the operation of the Fire Department and shall propose rules and 
regulations concerning the operation of said Department and the conduct of all its members, subject 
to approval by the Fire Commissionò. 
612 Consistent with 1983 Charter section 10-8 (third sentence). 
613 2011 modification of 1983 Charter section 10-8; in lieu of the following: ñéwho shall be 
appointed by the Mayor subject to the approval of the Council and shall be subject to removal 
subject to the provisions of the General Statutesò. 
614 See, C.G.S. §7-302 entitled ñHearing prior to dismissal of fire department head. Appealò. 
615 Charter Revision of 2011. Consistent with current practice. 
616 Charter Revision of 2011. 
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regular divisions to their respective posts, shifts, details and 
duties617.   
 
  (ii) The Fire Chief shall be responsible for the training, 
efficiency, discipline and good conduct of the regular and volunteer 
divisions and for the care and custody of all property used by the 
Department618.   

 
  (iii) The Fire Chief shall consult with the Fire 
Commission on the general management of the Department, 
including, but not limited to, prior consultation on budgetary matters 
and as otherwise required by §8-1.C of this Charter619; 
 
  (iv) The Fire Chief may discipline members of the 
Department for violation of rules and regulations of the Department, 
where applicable in accordance with the General Statutes620. 

 
(v)   (v) Any such disciplinary action 

may be appealed by the individual to the Fire Commission.  The 
appeal of such disciplinary action shall stay the imposition of the 
discipline until the appeal is decided by the Commission unless the 
Chief finds that immediate suspension with pay is required to 
ensure the public safety, which finding is subject to immediate 
review by the Commission621. 

 
(vi) The Fire Chief shall provide monthly reports to: (a) 

the fire Commission and, through the Director of Finance, to the 
Legislative Council and Finance Commission pertaining to overtime 
expenditures for the prior completed month and the reasons and 
legal authority for said overtime; and, (b) the Legislative Council and 
Fire Commission pertaining to inspection reports.   Said financial 
reports shall commence on the fifteenth (15th) day of January 2023 
and the fifteenth (15th) day of every month thereafter. 

 
 (3) The Fire Marshal622.  The Fire Marshal(s) and Deputy Fire 
Marshal(s) shall be appointed as set forth in §7-2.D (3) (d) of this Charter623.  

                     
617 Consistent with 1983 Charter section 10-8 (second sentence). 
618 Consistent with 1983 Charter section 10-8 (fourth sentence). 
619 Consistent with 1983 Charter section 10-8 (fifth sentence), by adding the following in lieu of the 
ñaffairs of the Fire Departmentò: ñégeneral management of the Department, including, but not 
limited to, prior consultation on budgetary matters and as otherwise required by Section 8-1.C (2) 
of this Charterò. 
620 Consistent with 1983 Charter section 10-8 (sixth sentence). 
621 Consistent with 1983 Charter section 10-8 (seventh and eighth sentences). 
622 Charter Revision of 2011. 
623 See, C.G.S. §29-297 entitled ñAppointment of local fire marshals, deputies and provisional fire 
marshalsò. 
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(4)  Volunteer Companies624.  Nothing in this Charter shall be 

construed to affect the organization, status or property of the active volunteer fire 
companies.  Whenever regular and volunteer companies are acting together, they 
shall be under the command of the ranking officer of the regular Fire Department 
present at the scene. 

C. Health and Human Services Departments. 

 
(1) Generally625.  Departments626 responsible for human services shall 

be established by Ordinance, in accordance with §8-2 of this Charter.   Said 
Departments shall (1) be charged with key human service functions such as 
community and social services, recreation and other related services; and, (2) 
always have in place up-to-date action plans to address the needs of families, 
children, youth, adults and the elderly.  These plans shall be implemented in close 
coordination with the appropriate Federal and State offices and with other pertinent 
private and public agencies. 

 

K. The Health District627. 

 
(3)(2) (1) .  Under provisions of the General Statutes governing Health 

Districts, the Town is authorized to enter into such a District.  Any provisions of this 
Charter to the contrary notwithstanding, if such a District is joined, it shall act in 
place of the Health Department and the District Director shall act as Health Director 
for the Town.   

 
(a) (2) At the time of the adoption of this Charter in 2011 

and 2022, the Town was party to an agreement utilizing the services of the 
Quinnipiack Valley Health District.  Said continued utilization of the services 
of the Health District is subject to the approval of the Town.   

 
(b) (3) Notwithstanding the foregoing, the Town may 

choose to provide health services to its residents in any manner as may be 
granted by the General Statutes. 

C. Human Services Departments628. 

 
(4)(1) Departments629 responsible for human services shall be 

established by Ordinance, in accordance with §8-2 of this Charter.   Said 

                     
624 1983 Charter section 10-10. 
625 2022 modification of 2011 Section 8-5.D. 
626 ñDepartmentò includes ñand agenciesò. 
627  2022 recodification of 2011 Section 8-5.C derived from of 2011 modification of 1983 Charter 
section 11-3.   1983 Charter sections 11-1 and 11-2 repealed. 
628 2022 modification of 2011 Section 8-5.D. 
629 ñDepartmentò includes ñand agenciesò. 
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Departments shall (1) be charged with key human service functions such as 
community and social services, recreation and other related services; and, (2) 
always have in place up-to-date action plans to address the needs of families, 
children, youth, adults and the elderly.  These plans shall be implemented in close 
coordination with the appropriate Federal and State offices and with other pertinent 
private and public agencies. 

SECTION 8-6: GOVERNMENT OPERATIONS AND INFRASTRUCTURE630. 

A. Department of Public Works and Parks631. 

 
(1) Powers632.  The Department of Public Works and Parks shall, 

except as otherwise supplemented by the Legislative Council, have supervision 
and control of the planning, constructing and reconstructing, altering, paving, 
repaving, maintaining, cleaning, lighting and inspecting of all Town infrastructure, 
including, but not limited to, streets, bridges, parkways, public drains, sidewalks 
and curbs, sanitation, trees, buildings and grounds and fleet maintenance633.   
Unless otherwise authorized and agreed to by the Mayor and the Legislative 
Council, the Department shall be responsible for controlling, maintaining, 
developing, operating and managing all public grounds, buildings, equipment and 
facilities provided by the Town for park purposes634.  
 

(a) Any provision of this section to the contrary notwithstanding, 
the Department of Public Works and Parks may maintain and care for 
school buildings and grounds, but only if and to the extent and for the period 
requested by the Board of Education and approved by the Council, 
provided the costs are charged against the Board of Education's 
appropriations635 636. 

 
(2) Director of Public Works and Parks637.   The head of the 

Department shall be the Director of Public Works and Parks, who shall exercise 

                     
630 Charter Revision of 2011. 
631 1983 Charter Chapter VII.  Recreation function is hereby repealed. 
632 2011 modification of 1983 Charter section 7-1, by adding the following clause: ñall Town 
infrastructure, including, but not limited toéò 
633 2011 modification of 1983 Charter section 7-1 (first sentence). 
634 2011 modification of 1983 Charter section 9-1 by deleting ñrecreationò purposes (first sentence, 
first clause). 
635 2011 modification of 1983 Charter section 7-1 (second sentence). 
636 2011 modification of 1983 Charter section 9-1 (first sentence, second clause).  The current 
provision is within the Department of Parks and Recreation and, with respect to facilities and 
grounds, reads ñéexcept those under the jurisdiction of the Board of Education which may be used 
by the Department of Parks and Recreation with the consent of the Board of Educationò.  This 
provision recognizes that the town owns the facilities and property; although recognizes the 
practical reality that the management of Education grounds and facilities is maintained by 
employees of the Board of Education, within their budget.   Hence, the need for a policy following 
consultation with the Board of Education. 
637 Modification of 1983 Charter section 7-2. 
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the powers and duties of the Department under the direction of the Mayor638.  
 

 (a) Appointment639.  The Mayor shall appoint the Director of 
Public Works and Parks as set forth in §8-2.A of this Charter.  The Director 
of Public Works and Parks shall serve a term coterminous with that of the 
appointing Mayor, subject to the provisions of §§3-10.A (2) and 8-2.B of 
this Charter and until a successor shall be appointed and shall have 
qualified. 

 
(b) Qualifications640.  The Director of Public Works and Parks 

shall be chosen on the basis of executive and administrative qualifications 
or experience.   Said qualifications shall be in accord with nationally 
accepted professional standards and best practices in the applicable field 
as developed pursuant to §8-2.F of this Charter. 

 
(c) Appointment and Removal of Employees641.  Subject to 

the Merit System, except as hereinafter provided, the Director shall appoint 
and may remove all other employees of the Department.   

 
(d) Tree Warden642.  The Director of Public Works and Parks 

shall supervise the tree warden, with all the powers and duties provided by 
Law. 

 
(e) Additional Park functions.  The Director shall (i) perform 

such park duties as the Mayor may direct; (ii) consult with any Board or 
Commission established to address park and/ or recreational functions643; 
(iii) prepare regulations for the use of said park facilities for recreational 
programs; and, (iv) recommend, to the Department Head responsible for 
recreational activities, the fees to be charged for such use644 645. 

B. Engineering Department646. 

 

                     
638 Consistent with 1983 Charter section 7-2 (fourth sentence) by replacing ñsupervisionò with 
ñdirectionò. 
639 Modification of 1983 Charter section 7-2 (first sentence); in lieu of the following: ñéshall be 
appointed by the Mayor subject to the approval of the Council and may be removed by the Mayorò. 
640 Modification of 1983 Charter section 7-2 (second sentence) with the addition of the following: 
ñSaid qualifications shall be in accord with nationally accepted professional standards and best 
practices in the applicable field as developed pursuant to §8-2.F of this Charter.ò 
641 Modification of 1983 Charter section 7-2 (third sentence). 
642 Modification of 1983 Charter section 7-2 (fifth paragraph). 
643 Modification of 1983 Charter section 9-2 (sixth sentence). 
644 Modification of 1983 Charter section 9-2 (fourth sentence). 
645 Section 9-2 (first, second and third paragraphs) is repealed. 
646 Charter Revision of 2011. 
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(5)(3) Powers647.  The Department shall be responsible for providing 
professional engineering services to assist in maintaining and improving the 
Town's infrastructure.  Moreover, the Department shall provide or supervise 
planning, surveying, design, and construction administration and inspection 
services for the Town's capital improvement projects, including highway, bridge, 
storm drainage, and other municipal infrastructure projects. 
 

(6)(4) The Town Engineer648. The head of the Department shall be the 
Town Engineer who shall, under the Charter and Ordinances, be subject to the 
general direction of the Mayor in all matters concerning the engineering needs of 
the Town. The director shall be responsible for the efficiency, discipline and good 
conduct of the Department and have direct supervision of the members of the 
Department.  

 
(a) Appointment649.  The Mayor shall appoint the Town 

Engineer as set forth in §8-2.A of this Charter.  The Town Engineer shall 
serve a term coterminous with that of the appointing Mayor, subject to the 
provisions of §§3-10.A (2) and 8-2.B of this Charter and until a successor 
shall be appointed and shall have qualified. 
 

(b) Qualifications.  Said Town Engineer shall be a professional 
engineer licensed or certificated by the State in accordance with the 
General Statutes, experienced in the active practice of the profession650.   
Furthermore, said qualifications shall be in accord with nationally accepted 
professional standards and best practices in the applicable field as 
developed pursuant to §8-2.F of this Charter651. 
 

(c) Appointment and Removal of Employees652.  The Town 
Engineer shall have charge of all engineering work of the Town and shall 
appoint (subject to the provisions of the Merit System) and remove such 
other assistants as may be required.   
 

(d) Responsibilities653.  The Town Engineer shall be 
responsible to the Mayor and shall have the duty of advising the 
Department of Public Works and Parks and any other Board, Commission 
or Department654 concerning engineering problems. 

SECTION 8-7: TOWN PLANNING, ZONING ENFORCEMENT, ENVIRONMENT AND 

                     
647 Charter Revision of 2011. 
648 Modification of 1983 Charter section 7-3. 
649 Modification of 1983 Charter section 7-3, in lieu of the following: ñThe Mayor shall appoint and 
may remove, subject to the merit provisions of this Charter, a professional engineeréò 
650 Modification of 1983 Charter section 7-3 (first sentence, first clause). 
651 Charter Revision of 2011. 
652 Modification of 1983 Charter section 7-3 (first sentence, second clause). 
653 1983 Charter section 7-3 (second sentence). 
654 ñDepartmentò includes ñéor agencyò. 



ANNOTATED CHARTER 
TOWN OF HAMDEN 

 

 

 

 

Annotated Charter of the Town of Hamden, Connecticut - 119  - 060222 Transmittal 
to07__22 LC Response) 

ECONOMIC DEVELOPMENT655. 

A. Town Planning and Zoning Enforcement Responsibilities656. 

 
There shall be Department(s) established for the coordination of the planning and 

zoning functions, including, but not limited to the master plan or plan of development (or 
the successor planning requirements), building code inspection and enforcement, building 
zone regulations, subdivision regulation, the renewal activities and the capital planning 
activities of the Town.  Each of these Departments shall be constituted to perform such 
functions and have such powers and duties as are imposed by the General Statutes, 
Special Acts, this Charter and the Ordinances.  The directors of each Department 
established by Ordinance shall be subject to the provisions of this Charter generally 
applicable to Department Heads657.   

B. Building Department658. 

 
(1) Powers659.  The Department shall be responsible for administering 

and enforcing the State of Connecticut Building Code and the provisions of the 
General Statutes and regulations that govern residential, commercial and 
industrial construction.  Moreover, the Department shall assist the Fire and Police 
Departments in emergency situations pertaining to enforcement of the provisions 
of the Building Code. 
 

(2) Building Official660.  The head of the Department shall be the 
Building Official who shall perform such duties as may be required by Law.  

 
(a)  Appointment661.  The Mayor shall appoint and may remove 

the Building Official, subject to the provisions of the General Statutes and, 
if consistent therewith and applicable thereto, the Merit System662.  In 
accordance with the provisions of the General Statutes, the Building Official 
shall hold office for the prescribed term, subject to reappointment, or until 
a successor shall be appointed and shall have qualified663. 

 

                     
655 Charter Revision of 2011. 
656 Charter Revision of 2011. 
657 Charter Revision of 2011. 
658 Charter Revision of 2011. 
659 Charter Revision of 2011. 
660 1983 Charter section 10-5 (first sentence). 
661 Modification of 1983 Charter section 10-5 (first sentence).  This modification recognizes that the 
General Statutes are applicable and should be taken into account during the hiring and removal 
processes. 
662 See, C.G.S. §29-260 (Formerly Sec. 19-396) entitled ñMunicipal building official to administer 
code. Appointment. Dismissal.ò 
663  See, C.G.S. §29-260.  (Formerly Sec. 19-396) entitled ñMunicipal building official to administer 
code. Appointment. Dismissal.ò 
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(b)  Qualifications664.  Said Building Official shall meet the 
qualification665 and license requirements666 as set forth in the General 
Statutes667 and meet such education, training and experience in accord 
with nationally accepted professional standards and best practices in the 
applicable field as developed pursuant to §8-2.F of this Charter. 

 
(c)  Appointment and Removal of Employees668. Said 

Building Official may appoint and may remove, subject to the provisions of 
the Merit System, such assistants as may be necessary. 

C. The Town Planning and Zoning Department669. 

 
(1) Powers670.  The Department shall, except as otherwise 

supplemented by the Legislative Council, be responsible for ensuring appropriate 
development and adaptation to changes of the built environment; protecting the 
Townôs natural resources; updating and enforcing zoning, inland wetland and 
water course, subdivision, aquifer protection, flood plain, village district 
regulations; processing applications for land use; providing oversight of the 
Planning & Zoning Commission, Zoning Board of Appeals, Inland Wetland and 
Water Course Commission, and other Commissions or Boards that fall within the 
purview of the Department; and enforcing the Anti-Blight and Property 
Maintenance and related Ordinances of the Town.   
 

                     
664 Charter Revision of 2011. 
665 See. C.G.S. §29-261 (Formerly Sec. 19-397) entitled ñQualifications of building official and 
assistant building officials. Powers and duties. Return of building plans and specificationsò. 
666 See, C.G.S. §29-262 (Formerly Sec. 19-397a) entitled ñLicensure of building officials. Continuing 
educational programs. Suspension or revocation of license or certificate. Hearing. Appeal. 
Indemnificationò.   See also, C.G.S. Ä29-251b re Building Code Training Council. 
667    Building Board of Appeals.  The purpose of the Building Board of Appeals is to serve as an 
appellate board to owners whose mode or manner of construction in creating or altering a building 
has been rejected by the building officialôs approval. The owner must write their appeal to the board, 
after which the board decides whether the person has a right to an appeal hearing or not. After an 
appeal has been accepted by the board, the chairman then shall appoint at least 3 board members 
to a panel to hear the case. Following the result of the hearing the Board informs the building official 
and the owner of their findings. If the owner is still not pleased with the ruling of the board they have 
the option to appeal to the Codes and Standards Committee within 14 days of the ruling.   The 
overall goal of the board is to ensure that the public has a forum to express concerns if they feel 
they are being treated unfairly in the building process. The Commission works to make sure both 
sides are heard to thus ensuring a decision that both sides can work with in the future.   This board 
consists of five members, with no more than 3 of the same political party.  This is a 5-year 
appointment, which is recommended by the Mayor and subject to the approval of the Legislative 
Council. Meetings are scheduled as needed. 
668 1983 Charter section 10-5 (second sentence). 
669 Charter Revision of 2011. 
670 Charter Revision of 2011. 
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(2) The Town Planner671.  The Town Planner shall be the head of 
Town Planning and Zoning Department672 and shall have the duty of advising the 
Mayor and the Town Planning and Zoning Commission concerning a 
comprehensive plan of development673.  The Town Planner shall have the duty of 
advising the Town Planning and Zoning Commission, and any other Commission 
or Department674 `concerning the effect of any actions it may take on said 
comprehensive plan 675.  The Town Planner shall be responsible to the Mayor676. 

 
(a)  Appointment.  The Mayor shall appoint the Town Planner 

as set forth in §8-2.A of this Charter677.  The Town Planner shall serve a 
term coterminous with that of the appointing Mayor, subject to the 
provisions of §§3-10.A (2) and 8-2.B of this Charter of this Charter and until 
a successor shall be appointed and shall have qualified678. 

 
(b)  Qualifications679.  The Town Planner shall be a graduate 

municipal planner or otherwise professionally qualified by training or 
experience, including but not limited to any certifications by professional 
organizations in the planning field680 681.   Said qualifications shall be in 
accord with nationally accepted professional standards and best practices 
in the applicable field as developed pursuant to §8-2.F of this Charter. 

 
(c)  Appointment and Removal of Employees682.  Subject to 

the provisions of the Merit System, the Town Planner may appoint and may 
remove all other employees of the Department. 

 
(3) Zoning Enforcement Officer683.  The Town Planner684 shall 

appoint and may remove subject to the provisions of the Merit System a Zoning 
Enforcement Officer who shall be responsible for the enforcement of zoning 
regulations and have such other duties as the Council may prescribe. 

                     
671 1983 Charter section 13-4. 
672 1983 Charter section 13-4 (third sentence).  
673 1983 Charter section 13-4 (third sentence). 
674 ñDepartmentò shall include ñéor agencyò. 
675 1983 Charter section 13-4 (fourth sentence). 
676 1983 Charter section 13-4 (second sentence). 
677 Modification of 1983 Charter section 13-4 (first sentence); in lieu of the following: ñésubject to 
the approval of the Council and may be removed by the Mayorò. 
678 Charter Revision of 2011. 
679 Modification of 1983 Charter section 13-4 (second sentence). 
680 AICP Certification Requirements.  See www.planning.org/certification/eligible.htm. 
681 Modification of 1983 Charter section 15-2. 
682 1983 Charter section 13-4 (fifth sentence). 
683 Modification of 1983 Charter section 13-5 by replacing appointment by the ñMayorò with ñTown 
Plannerò. 
684 In lieu of ñthe Mayorò. 

http://www.planning.org/certification/eligible.htm
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D. Other Departments685. 

 
There shall be established by Ordinance, Departments686 of the Town in 

accordance with §8-2 of this Charter charged with the administration of programs 
pertaining to the environmental, economic development and planning needs of the Town. 

 
  

                     
685 Charter Revision of 2011. 
686 ñDepartmentò includes ñand agenciesò. 
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CHAPTER IX:  DEPARTMENT OF EDUCATION687 

SECTION 9-1:  BOARD OF EDUCATION688. 

 
 A. Board of Education Established.  There shall be a Board of Education 
consisting of the Mayor, ex-officio, and nine (9) Electors of the Town, elected as set forth 
in §3-3 of this Charter689.   
 
 B. Said Board shall have all the powers conferred and imposed by the General 
Statutes on boards of education in respect to the control and management of schools and 
the Townôs Department of Education690.    

SECTION 9-2:  BUDGET691. 

 
 The Board of Education shall submit its budget to the Mayor at the same time as 

other Departments of the Town.  If the Board receives an appropriation greater or less 
than its original request, it shall forthwith revise its estimates of expenditure in accordance 
therewith and file a copy thereof with the Mayor and with the Council.  The Board shall 
report monthly to the Mayor and to the Council a comparison of actual and estimated 
expenditures.  The Director of Finance shall keep a full and complete record of all financial 
transactions of the Board of Education. 

SECTION 9-3:  COMPLIANCE AND COOPERATION692. 

 
 The Board of Education and Department of Education shall cooperate with the 

Mayor, Legislative Council, Finance Commission and other Departments, Boards and 
Commission of the Town as set forth in this Charter and as otherwise required by Law; 
including, but not limited to the following provisions of the Charter: §§3-3.A(1) and (2); §3-
3.B(1); §3-3.C(1); §3-3.E; §3-5.C; §5-6.C(6); §§ 7-2.A(1)(c) and (2)(e); §§8-4.D(3) and (4); 
§8-4.E(3)(c)(1); §8-6.A(1)(a) and Chapter X. including but not limited to §10-3.G. 
 

SECTION 9-4:  REPORTING REQUIREMENTS693. 

 
 Unless otherwise specifically prohibited by the General StatuesStatutes, 
commencing on the 1st day of July and every quarter thereafter, the Board of Education 
shall file with the Mayor and Legislative Council, a quarterly report on all contracts 
(including, agreements, memoranda of understanding, memoranda or agreement, letters 

                     
687 2022 modification of 1983 Charter Chapter XII (add: ñDepartment ofò). 
688 Modification 2011 modification of 1983 Charter section 12-1.  Provisions pertaining to the 
election of members of the Board of Education moved to Charter III. 
689 2011 modification of 1983 Charter section 12-1 (first and tenth sentences) entitled ñBoard of 
Educationò. 
690 2022 modification of 1983 Charter section 12-1 (twelfth sentence) entitled ñBoard of Educationò. 
691 1983 Charter section 12-2. 
692 NEW (2022). 
693 NEW (2022). 
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of understanding, side letters and other agreements) entered into on behalf of the Town, 
including but not limited to, those executed within the budget limits or other authority 
established by the Legislative Council and/or the Board of Education; however, excluding 
all such contracts (as defined in this subsection) as may be exempted from disclosure by 
federal or state Law or otherwise not capable of redaction in order to protect statutory 
privacy rights of individuals.   
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CHAPTER X:  BUDGET694 

SECTION 10-1:  THE BUDGET PROCESS695. 

  
A. Cooperation of Town Officials and Employees696.  The Mayor, the Board 

of Education, the Finance Commission and Legislative Council are required to work 
together, in good faith, throughout the year in order to develop and approve a municipal 
budget which shall include all expected revenues and expenditures and, for the purposes 
of short- and long-term financial planning, including detailed estimates of revenues, capital 
expenses and operating expenses all as required by this Charter and any Ordinances 
pertaining thereto.  Each of these Public Officials and employees of the Town are required 
to utilize best practices in the field of municipal and public finance, in order to comply with 
Law and with the generally accepted accounting principles (or such successor policies 
thereto) and shall embrace principles of accountability, transparency and outreach in order 
to expand public participation, engagement and trust in the budgetary process of the 
Town. 

 
B. Budget Liaison697.  There shall be a Budget Liaison.  The Director of 

Finance may, following consultation with the President of the Legislative Council, assign 
an employee of the Department to assist the Finance Commission and Legislative Council 
in the functions set forth in this provision.  In the alternative, in the discretion of the 
Legislative Council, the President of the Legislative Council, following consultation with 
the Finance Commission, shall appoint a Budget Liaison.  The Liaison shall be qualified 
by education, training and experience in public administration and public finance as well 
as additional qualifications as may be established by Ordinance and in accord with 
nationally accepted professional standards and best practices.  The Budget Liaison shall 
serve as the liaison to the Department of Finance and, as such, shall assist the Legislative 
Council and Finance Commission in carrying out the provisions of this Charter pertaining 
to budget development, implementation and oversight.   In particular, said Liaison shall 
assist the Commission and Council, in its interactions with the Mayor, as follows:   
 

(1) developing and executing the Town Budget (capital and operating), 
including the budgets of the Townôs internal service, special revenue funds and 
enterprise funds, if any;  

 
(2) providing any information pertaining to federal and state revenue 

estimates and any potential adjustments;   
 

(3) conferring with the Chair of the Commission and President of the 
Council or their designees with budget related questions or concerns throughout 
the fiscal year;   
 

(4) assisting the Commission in its reporting function and the Council 
in its oversight function pertaining to budgetary compliance;  

                     
694 1983 Charter Chapter XVIII. 
695 NEW (2022).  
696 NEW (2022).  
697 NEW (2022).  
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(5) assisting the Council on all matters pertaining to all budgetary 

transfer requests submitted for legislative action; and,  
 

(6) assisting the Commission and the Council, preferably in concert, in 
developing combined methods and means of communicating with the residents of 
the Town in order to expand public participation, engagement and trust in the 
budgetary process including electronic posting of financial documents and 
information as well as enhanced opportunities for public participation throughout 
the year.   

Said Liaison shall be strictly accountable to the Commission and Legislative Council.  The 
Mayor, Board of Education and Director of Finance are required to provide the Budget 
Liaison with all financial and budgetary information and data that is not otherwise deemed 
confidential or exempt from disclosure under Law.  

SECTION 10-2:  FORMULATION AND SUBMISSION OF TOWN BUDGETARY 
REQUESTS698. 

 
 A. Submission of Budgetary Request699.  At a time established by the 

Mayor, following consultation with the Chief Operating Officer and prior to the submission 
of the general fund or operating and capital budget of the Mayor to the Finance 
Commission/Council, each Department700 of the Town supported wholly or in part of Town 
funds, including the Board of Education, shall submit to the Chief Operating Officer and 
the Director of Finance at such time in such form and containing such information as the 
Director of Finance may require, a budgetary request showing services, activities and work 
accomplished during the next fiscal year and to be accomplished during the ensuing four 
(4) fiscal years.  
 

 B.  Contents of Budgetary Request701.  The budgetary request shall include 
a detailed estimate of the expenditures to be made by the Department702, and the revenue, 
other than tax revenues, to be collected in the next and four (4) succeeding fiscal years, 
or as may be otherwise required by Law and such other information as may be required 
by the Council, the Mayor, the Finance Commission or the Director of Finance. 

 
 Forms provided by the Director of Finance for the itemized estimates of income 

and expenditures shall require no less than the following data703: 
 

(1) an itemization of all proposed expenditures for services or     
administration to be provided, including manpower and monetary    

                     
698 2022 recodification of 2011 Section 10-1 derived from 1983 Charter section 18-1. 
699 2022 modification and recodification of 2011 Section 10-1.A derived from 1983 Charter section 
18-1 (first paragraph, first sentence) 
700 ñDepartmentò includes ñé, office or agencyò. 
701 2022 modification and recodification of 2011 Section 10-1.B derived from 1983 Charter section 
18-1 (second paragraph, first sentence). 
702 ñDepartmentò includes ñé, office or agencyò. 
703 1983 Charter section 18-1 (third paragraph). 
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requirements704; 
 

(2) comparative figures for: (a) actual or estimated income, other than 
income from tax revenues, and expenditures for the current fiscal year; and, (b) 
actual income, other than income from tax revenues, and expenditures for the 
preceding fiscal year, and proposed expenditures for current operations during the 
ensuing fiscal year705.; 
 

(3) estimates of the cost of capital projects pending or which should be 
undertaken within the next and four (4) succeeding fiscal years, including a 
detailed budget by project for expected Capital Expenditures in the next fiscal year, 
shall be submitted by each Department706 annually in the form and manner 
prescribed by the Director of Administration/Chief AdministrativeOperating Officer, 
under the authority of the Mayor707; and,  
 

(4) all special revenue, equity assistance and enterprise funds, if any.   
 

These estimates for general fund or operating budget and capital projects shall be public 
records and open for inspection at reasonable times.  

SECTION 10-3:  MAYOR SUBMITS PROPOSED TOWN BUDGET TO THE 
LEGISLATIVE COUNCIL AND FINANCE COMMISSION708. 

 
A. Mayor Transmits Proposed Town Budget to the Legislative Council and 

Finance Commission709.  Annually, not later than the eighteenth (18th) Day of March 
(ñBudget Transmittalò), the Mayor, having reviewed or revised the budgetary requests 
outlined in §10-1 of this Charter and following consultation with the Chief Operating Officer 
and Director of Finance, shall present to the Legislative Council and Finance Commission 
a budget that shall consist of the capital projects budget and the proposed general fund 
or operating budget for the next fiscal year (including the Board of Education) and detailed 
budget estimates (i.e., estimates of revenues, Capital Expenditures, and general fund or 
operating expenses) for each of the four fiscal years thereafter (ñProposed Town Budgetò).  

 
B. Contents of the Proposed Town Budget I: The General Fund or 

Operating Budget (including the Board of Education)710.  The Proposed General Fund 
or Operating Budget shall contain the following information: 

                     
704 1983 Charter section 18-1. 1). 
705 1983 Charter section 18-1 2) a. and b. 
706 ñDepartmentò includes ñé, office or agencyò. 
707  2022 modification and recodification of 2011 Section 10-2.C (second sentence). 1983 Charter 
section 18-2 (third paragraph, second sentence).  
708 2022 modification and recodification of 2011 Section 10-2 derived from 1983 Charter section 
18-2. 
709 2022 modification and recodification of 2011 Section 10-2.A derived from 983 Charter section 
18-2 (first paragraph, first sentence).  The inserted date replaces the following: ñénot later than 
one hundred five (105) days before the end of the fiscal yearéò 
710 2022 modification and recodification of 1983 Charter section 18-2.B (second paragraph, first 
sentence).  
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(1) Itemization of all anticipated revenue, including from sources other 

than the tax levy.  The revenue estimates shall present, in parallel columns that 
are itemized,  

 
(a) Actual revenues collected in the last completed fiscal year; 
 
(b) Revenues collected during the current fiscal year prior to the 

time of preparing the estimates; 
 

(c) Approved revenue for the current fiscal year; 
 

(d) Estimated revenue to be collected during the current fiscal 
year;  

 
(e) Estimated revenue to be collected during the ensuing fiscal 

year; and,  
 

(f) AverageItemized average annual income from each source 
for the past five years setting forth recurring and non-recurring revenues. 

 
The Legislative Council may, by Ordinance, establish criteria that the Mayor must 
use for estimating cash receipts from sources other than the tax levy. 

 
(2) Itemized estimates of expenditures, presenting the actual 

expenditures for each Department711 for the last completed fiscal year and for the 
currentfive (5) fiscal yearyears prior to the time of preparing the estimates, total 
expenditures as estimated for the current fiscal year, and the requests of the 
several Departments712 for the ensuing fiscal year.   
 

(3) The contents of the Proposed Town Budget shall also contain713: 
 

(a) an estimate of the available surplus or deficit, at the end of 
the current fiscal year; 

 
(b) proposed expenditures for debt service for the ensuing 

fiscal year with a schedule of maturities of bond issues (debt analysis 
beyond the duration of the five-year capital plan should be consistent with 
best practices); 

 
(c) the proposed property tax levy for the ensuing fiscal year; 
 
(d) the amount required for interest on the Town debt, and for 

maturing serial bonds and other maturing obligations, and other fixed 
charges, and the amount required to fund pensions currently which amount 

                     
711 ñDepartmentò includes ñé, office or agencyò. 
712 ñDepartmentò includes ñé, office or agencyò. 
713 1983 Charter section 18-2 (second paragraph, second sentence items 1-5).  
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shall be determined by an independent actuary designated by the Mayor 
for that purpose and shall not be subject to reduction or rejection by the 
Finance Commission or the Legislative Council; 

 
(e) the amount required to meet contractual provisions of 

collective bargaining agreements (and other side agreements relating 
thereto) pertaining to minimum mandatory workforce requirements; 

 
(f) the recommendations of the Mayor and the Director of 

Finance of the amounts to be appropriated for the ensuing fiscal year for 
all items, including those of the Board of Education (as outlined in §10-3 of 
this Charter); 

 
(g) such other information as the Finance Commission or 

Council may require.  The Mayor shall report to the Council the reason for 
all such recommendations; and, 

 
(h) The proposed goals and objectives of the Town and 

expenditures for current operations during the ensuing fiscal year, detailed 
for each fund by organization unit, and program purpose or activity, and the 
method of financing such expenditures.   

 
C. Contents of the Proposed Town Budget II: Capital Projects Budget 

(including the Board of Education)714.  The Proposed Capital Projects Budget for the 
next and for four succeeding fiscal years thereafter715 shall include the recommendations 
of the Mayor for those expenditures to be undertaken during the ensuing fiscal year and 
the method of financing the same716 as well as the following information: 

 
(1) A detailed estimate of the cost of each proposed project, listed 

according to the Department, board, Board or Commission or agency of the Town 
principally concerned with the project, which are expected to be commenced in the 
next fiscal year;  

 
(2) A statement as to any off-setting reimbursements, such as state or 

federal grants anticipated in connection with the project;  
 
(3) Such comparison with any prior year's appropriation for capital 

projects as the Mayor considers advisable, or the Finance Commission or 
Legislative Council shall have requested;  
 

(4) A report summarizing the status of each previously approved capital 
project stating those which have been completed, and the balance of any 
unexpended bond funds available with recommendations for either redemption of 
bonds or other capital projects use; and 

                     
714 2022 modification of 2011 Section 10-2.C entitled ñProposed Capital Expendituresò.  
715 1983 Charter section 18-2 (third paragraph, first sentence). 
716 2022 recodification of 2011 Section 10-2.C (third sentence). Derived from 1983 Charter section 
18-2 (third paragraph, third sentence). 



ANNOTATED CHARTER 
TOWN OF HAMDEN 

 

 

 

 

Annotated Charter of the Town of Hamden, Connecticut - 130  - 060222 Transmittal 
to07__22 LC Response) 

 
(5) Any other information the Mayor believes to be pertinent, or which 

is requested by the Finance Commission or Legislative Council.  
 
The recommended method of financing proposed by the Mayor shall not be binding on 
the Finance Commission or the Legislative Council as to the method of financing any 
recommended project. 

 
D. Contingency Appropriation717.  The Mayor's Proposed General Fund or 

Operating Budget may include an appropriation the purpose of which is to fund 
unanticipated or unforeseeable expenses of the Town during the fiscal year. No portion of 
this appropriation may be used to fund additional operating expenses of a recurring nature, 
although it may be used to fund unanticipated incremental increases of ordinary operating 
expenses. 

 
E. Special, Enterprise Equity Assistance718 Funds.  The Mayor, following 

consultation with the Chief Operating Officer, Finance Director and Finance Commission, 
is required to recommend and the Legislative Council is required to consider and act upon 
policies pertaining to special funds or special revenue fund, equity assistance fund and 
enterprise funds, in accordance with best practices, in particular the standards of the 
Government Accounting Standards Board or its successor.   
 

F. Required Actions of the Mayor and Legislative Council.  The Mayor, 
following consultation with the Chief Operating Officer and Finance Director and the 
Finance Commission, is required to recommend and the Legislative Council is required to 
consider and act upon Ordinances establishing the following formal policies:  

 
(1) Fund Balance Ordinance719.   Defining the level of unrestricted fund 

balance that should be maintained in the general or operating fund for GAAP and 
budgetary purposes as well as the procedures required for the withdrawal and use 
of said funds. 

 
(2) Equity Fund Ordinance.  Defining the level of funding and methods of 

allocation of such funds, to address issues of equity, justice and inclusion for the 
people of the Town in accordance with the scope, priorities and recommendations 
of the Equity, Diversity and Inclusion Commission. 

 
Transition Language Pertaining to §§10-3.F(1) ï (32).   The required Ordinances shall 
be adopted by the Legislative Council within two (2) month followingnot later than the 
effective datefirst (1st) day of the revised CharterFebruary 2023. 

 

                     
717 NEW (2022).  
718 Comment of the 2022 Charter Revision Commission: An ñequity assistance fundò is a fund 

to be used exclusively to assist efforts that reduce inequity based on race, gender or economic 
status in the town; requiring the annual budget to include a specified appropriation for the equity 
assistance fund.ò  The City of Baltimore adopted in 2018. 
719 NEW (2022).  
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G. Public Inspection720.  At the time of Budget Transmittal, the Mayor shall 
make available for public inspection in the Town Clerkôs Office and the library system 
several copies of the Proposed Town Budget and all supportive material and supplements 
which are available to the Council, in accordance with the Public Notice provisions of this 
Charter. (See, §1-4.R).  The Proposed Town Budget shall also be available for remote 
public inspection and accessible for the public through such electronic or digital platform 
either currently in existence or those to be created in the future (See, §9-3). 

 
H. Mayorôs Budget Message721.  On or before the eighteenth (18th) Day of 

March the Mayor shall transmit a budget message to the Legislative Council, including 
comments on the recommendations of the Finance Commission.  The Mayorôs Budget 
Message is required to address the following: 

 
(1) Explanation of the Proposed Town Budget both in fiscal terms and 

in terms of work programs, including any major changes from the current fiscal 
year budget and any changes in expenditures and revenues (together with the 
reasons for such changes); 

 
(2) Outline of the proposed financial policies of the Town government 

for the ensuing year; 
 
(3) Description of the important features of the budget - including major 

changes from the current fiscal year; 
 
(4) Summary of the Town's debt position, including a statement of the 

bonds to mature and the interest payable on bonds outstanding; 
 
(5) Explanation of the assumptions that were taken into account for any 

and all financial forecasts and estimates of expenditures or revenues in the 
Proposed Town Budget, including the amount required to meet contractual 
provisions of collective bargaining agreements pertaining to workforce 
requirements722;   

 
(6) Explanation of the provisions of the Proposed Town Budget that 

comply with and advance the objectives of the plan of conservation and 
development required by the General Statutes and the Long Term Finance Plan 
required by this Charter723;  

 
(7) Presentation of the reasons for all recommendations shall include 

a statement from the Board of Education setting forth their reasons for their budget 
recommendation following the same form and procedure with respect to the 

                     
720 2022 recodification of 2011 Section 10-2.D.  Consistent with 1983 Charter section 18-2 (fourth 
paragraph, first and second sentences). 
721 2022 modification and recodification of 2011 Section 10-2.A (1) ï (5) derived from 983 Charter 
section 18-2 (first paragraph, first sentence).  
722 NEW (2022). 
723 NEW (2022).  
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detailed estimate for the education department as required of the Mayor under this 
Charter for other departmental estimates724; and, 

 
(8) Such other material as the Mayor deems desirable725. 

 

SECTION 10-4:  DELIBERATIONS ON THE PROPOSED TOWN BUDGET726. 

 
A. Public Hearings by Legislative Council.   
 

(1) Initial Public Hearing727.  The Legislative Council, or a designated 
committee of jurisdiction, shall conduct an initial public hearing on the Proposed 
Town Budget (as formulated by the Mayor and the Board of Education) pertaining 
to the public service components and work programs of the Proposed Town 
Budget.   Said hearing shall be held on or before the eighth (8th) day of April after 
three (3) Days Public Notice. At that time any Elector or taxpayer may have an 
opportunity to be heard regarding the Proposed Town Budget728.  At that time any 
Elector or taxpayer may have an opportunity to be heard regarding the Proposed 
Town Budget729.   
 
 Following said hearing the Legislative Council, or a designated committee 
of jurisdiction is required to commence review of the public service components 
and work programs set forth in the Proposed Town Budget.   

 
(2) Final Public Hearing730.    The Legislative Council, or a designated 

committee of jurisdiction shall conduct a final public hearing following the filing of 
recommendations by the Finance Commission and prior to final deliberations on 
the Proposed Town Budget.  The Council or said committee thereof may conduct 
public hearings throughout the budget process on its own motion. 
 

(3) Additional Public Hearings731.   The Council, or a designated 
committee of jurisdiction, shall hold such additional public hearings as it deems 
necessary. 
 

(4) Meeting Notice732.  The Council shall cause to be issued a Meeting 

                     
724 NEW (2022). 
725 2022 modification of 1983 Charter section 18-2 (first paragraph, items 1-5). 
726 2022 amendment of 2011 Section 10-2 derived from 1983 Charter section 18-2. 
727 2022 modification of 1983 Charter section 18-3 (first paragraph, first sentence).  The inserted 
date replaces the following: ñésixty (60) days before the end of the fiscal yearò.  The 2022 change 
requires a hearing in early April as opposed to not later than the 1st day of May.  
728 Recodification of 2011 Section 10-3.A (last clause).  
729 Recodification of 2011 Section 10-3.A (last clause).  
730 NEW (2022) 
731 NEW (2022) 
732 2022 recodification of 2011 Section 10-3.A (1) which modified 1983 Charter section 18-3 (first 
paragraph, second sentence).  The inserted date replaces the following: ñéAt least five (5) days 
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Notice (including a general summary of the Proposed Town Budget) for one or 
more Public Hearings on the Proposed Town Budget as required by Law.   
 

(5) Public Inspection733.  In accordance with the Public Notice 
provisions of this Charter and as otherwise may be required by Law (See, §1-4.R), 
the Council shall make available for general distribution to the public of the Town 
of Hamden, copies of the Proposed Town Budget including the Board of Education 
budget in detail, containing the Mayor's proposals regarding revenues and 
expenditures, the comparative figures for the current fiscal year, and the amount 
to be raised by taxation.   
 

(6) Modification of the Proposed Town Budget734.  After the Public 
Hearing(s) on the Proposed Town Budget, the Council may add or increase 
programs or amounts and may delete or decrease programs or amounts, except 
that no items of expenditure required by Law or for debt service may be deleted or 
decreased.  The Proposed Town Budget, as modified by the Legislative Council, 
shall include a narrative of the assumptions and estimates relied upon by the 
Legislative Council.  
 
B. Deliberations by the Finance Commission735.  The Finance Commission 

is required to review the Proposed Town Budget in accordance with the responsibilities 
under §7-2A.(1)(a) of this Charter.  Members of the Legislative Council committee of 
jurisdiction shall be assigned by the President to participate in the proceedings of the 
Finance Commission.  

 
C. Transmittal of recommendations from the Finance Commission to 

Legislative Council736.  With respect to the Proposed Town Budget, the Finance 
Commission shall, on or before the twentieth-seventh day of April, transmit its 
recommendations thereon to the Clerk of the Legislative Council in accordance with its 
responsibilities under §7-2A.(1)(a) of this Charter.  The transmittal shall delineate its 
recommendations referencing each of the applicable provisions of the Proposed Town 
Budget. 

 
(1) Finance Commission Statement on Estimates and 

Assumptions737.  The transmittal shall include the Finance Commissionôs analysis 
of the estimates and assumptions contained in the expenditure and revenue lines 
of the budget in accordance with and citing the best practices for municipal budget 
practices. 

                     

prior to said public hearing(s)ò.  Moreover, the term ñMeeting Noticeò is defined in the Charter 
thereby replacing the specific delineation of notice requirements.  
733 2022 recodification of 2011 Section 10-3.A (2).  Consistent with 1983 Charter section 18-3 (first 
paragraph, third sentence).  
734 2022 recodification of 2011 Section 10-3.A (3).  Consistent with 1983 Charter section 18-3 (first 
paragraph, fourth sentence).  
735 NEW (2022).  
736 NEW (2022).  
737 NEW (2022).  
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(2) Finance Commission Meeting with Legislative Council.  At a date 

set by the President of the Legislative Council, as soon as possible following 
submission of the Mayorôs Budget Message, the Finance Commission shall meet 
with the Legislative Council or the committee of jurisdiction as set forth in the call 
of the Meeting, to discuss their recommendations. 
 
D.A. Mayorôs Budget Message738.  On or before the thirtieth day of April the 

Mayor shall transmit a budget message to the Legislative Council, including comments on 
the recommendations of the Finance Commission.  The Mayorôs Budget Message is 
required to address the following: 

 
(0)(1) Explanation of the Proposed Town Budget both in fiscal terms and 

in terms of work programs, including any major changes from the current fiscal 
year budget and any changes in expenditures and revenues (together with the 
reasons for such changes); 

 
(0)(1) Outline of the proposed financial policies of the Town government 

for the ensuing year; 
 
(0)(1) Description of the important features of the budget - including major 

changes from the current fiscal year; 
 
(0)(1) Summary of the Town's debt position, including a statement of the 

bonds to mature and the interest payable on bonds outstanding; 
 
(0)(1) Explanation of the assumptions that were taken into account for any 

and all financial forecasts and estimates of expenditures or revenues in the 
Proposed Town Budget, including the amount required to meet contractual 
provisions of collective bargaining agreements pertaining to workforce 
requirements739;   

 
(0)(1) Explanation of the provisions of the Proposed Town Budget that 

comply with and advance the objectives of the plan of conservation and 
development required by the General Statutes and the Long Term Finance Plan 
required by this Charter740;  

 
(0)(1) Presentation of the reasons for all recommendations shall include 

a statement from the Board of Education setting forth their reasons for their budget 
recommendation following the same form and procedure with respect to the 
detailed estimate for the education department as required of the Mayor under this 
Charter for other departmental estimates741; and, 

                     
738 2022 modification and recodification of 2011 Section 10-2.A (1) ï (5) derived from 983 Charter 
section 18-2 (first paragraph, first sentence).  
739 NEW (2022). 
740 NEW (2022).  
741 NEW (2022). 
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(0)(1) Such other material as the Mayor deems desirable742. 

SECTION 10-5: LEGISLATIVE ACTION ON THE PROPOSED TOWN BUDGET. 

 
A. Adoption of the Proposed Town Budget by the Legislative Council743.  

Subject to the provisions of §10-6 of this Charter, the Council shall adopt the Proposed 
Town Budget not later than the seventeenth (17th) Day of May, and shall make the same 
available for public inspection in accordance with the Public Notice provisions of this 
Charter (ñAdopted Town Budgetò).   

 
(1) Establishment of the Tax Levy744.  At the time the Council adopts 

said budget, it may also at said time or such later date as the General Statutes 
may permit, fix the tax rate in mills, which shall be levied on the taxable property 
in the Town for the ensuing fiscal year.  

 
(2) Failure to Adopt a Town Budget745.  Should the Council not have 

adopted a Town Budget within the allotted time, the Proposed Town Budget, as 
originally submitted by the Mayor, shall be deemed to have been adopted by the 
Council as the Town Budget Ordinance and the Mayor shall have the right to 
publish the tax rate and expenditures in accordance with the budget so adopted, 
subject to the provisions of §10-7 of this Charter746. 
 

(3) Lapsed Funds.   
 

(a) General or Operating Funds747.  Any portion of an annual 

                     
742 2022 modification of 1983 Charter section 18-2 (first paragraph, items 1-5). 
743 2022 recodification of 2011 Section 10-3.B which modified 1983 Charter section 18-3 (second 
paragraph, first sentence).  The inserted date replaces the following: ñéforty-five (45) days before 
the end of the fiscal yearò. In addition, the reference to ñPublic Noticeò as defined in the Charter 
replaces the language pertaining to distribution at the library system. 
744 2022 recodification of 2011 Section 10-3.B (1). Consistent with 1983 Charter section 18-3 
(second paragraph, second sentence). 
745 2022 recodification of 2011 Section 10-3.B (2). Consistent with 1983 Charter section 18-3 
(second paragraph, third sentence). 
746 The following provision of 1983 Charter section 18-3 (second paragraph, fourth, fifth and sixth 
sentences) is repealed: ñCapital and Nonrecurring Expenditures Fund.  The Council may levy 
annually, a tax of not more than two mills to be assessed upon the taxable property in the Town for 
the benefit of a fund to be known as the "Capital and Nonrecurring Expenditures Fundò746 to be 
used solely to pay the cost of capital improvements for which the Town is authorized to issue bonds. 
The Council shall have the power to transfer to this fund any portion of the general fund cash 
surplus not otherwise appropriated. Appropriations for construction or for other capital 
improvements shall not lapse until the purpose for which the appropriation was made shall have 
been accomplished or abandoned, provided any project shall be deemed to have been abandoned 
if three fiscal years have elapsed without any expenditure from or encumbrance of the 
appropriation.ò   
747 2022 recodification of 2011 Section 10-3.B (3). Consistent with 1983 Charter section 18-3 
(second paragraph, seventh sentence). 
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appropriation unexpended and unencumbered at the close of a budget year 
shall lapse. 

 
(b) Capital Funds748.  Appropriations for construction or other 

permanent improvements, from whatever source made, shall not lapse until 
the purpose for which the appropriation was made shall have been 
accomplished or abandoned, provided any project shall be deemed to have 
been abandoned if five (5) fiscal years elapse without any expenditure from 
or encumbrance of the appropriation therefor, provided, at the request of 
the Mayor, following consultation with the Finance Commission, the 
Legislative Council may, at any time by resolution, transfer any 
unencumbered balance or portion thereof from one project to another. 

SECTION 10-6: APPROVAL, VETO, ACCEPTANCE AND VETO OVERRIDE OF THE 
ADOPTED TOWN BUDGET. 

 
A. Transmittal of Adopted Town Budget to Mayor749.  Annually, the 

Adopted Town Budget shall be transmitted to the Mayor by the Clerk of the Council within 
five (5) Days after Council action thereon, but not later than the twenty-second (22nd) Day 
of May, whichever is earlier. 

  
B. Mayoral Action750.  Not later than the first (1st) Day of June or within fifteen 

(15) Days after said transmittal (whichever is earlier), the Mayor shall (a) approve; (b) fail 
to take action; or (c) veto the Adopted Town Budget.  Notwithstanding the foregoing, the 
Mayor's veto power shall not extend to appropriation items in the Town budget regarding 
debt service or the auditing of Town Books and accounts751.   In the event the Mayor fails 
to take action upon the Adopted Town Budget, the Town Clerk shall endorse such fact 
upon the official copy of said Town Budget Ordinance752. 

 
C. Legislative Override of Mayoral Veto753.  The Adopted Town Budget 

vetoed by the Mayor shall be returned within the same fifteen (15) Days to the Clerk of the 
Council with a statement of the reasons for the veto.   

 
(1) Following receipt of the Mayor's veto, but not later than the tenth 

(10th) day of June, any vetoed Adopted Town Budget, again approved by an 
affirmative vote of at least two-thirds (2/3rds) of the Council present and voting at a 
Meeting, shall become effective in accordance with this section.  At that time the 
Mayor shall have the right to publish the tax rate and expenditures shall be made 

                     
748 NEW (2022). 
749 2022 recodification of 2011 Section 10-4.A which modified 1983 Charter section 18-4 (second 
paragraph, first sentence). 
750 2022 recodification of 2011 Section 10-4.A (1) which modified 1983 Charter section 18-4 (first 
paragraph, first sentence and second paragraph, second sentence). 
751 1983 Charter section 18-4 (first paragraph, second sentence). 
752 Charter Revision of 2011. 
753 2022 recodification of 2011 Section 10-4.A (2) which modified 1983 Charter section 18-4 
(second paragraph, fourth and fifth sentence). 
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in accordance with the budget so adopted, subject to the provisions of §10-7 of 
this Charter.   

 
(2) In the event the Mayorôs veto is sustained, the Proposed Town 

Budget, as originally submitted by the Mayor, shall be deemed to have been 
adopted by the Council as the Town Budget Ordinance and the Mayor shall have 
the right to publish the tax rate and expenditures shall be made in accordance with 
the budget so adopted, subject to the provisions of §10-7 of this Charter. 
 
D. Effective Date of Town Budget Ordinance754.  The Town Budget 

Ordinance shall become effective on the twenty-first (21st) Day after Public Notice of Final 
Action (unless otherwise required by Law); subject to the provisions of §10-7 of this 
Charter (See, §1-4.R).  

 
E. Public Notice755.  Public Notice of Final Action shall be provided within 

twenty-four (24) hours of Final Action, unless otherwise required by Law (See, §1-4.R).  

SECTION 10-7:  PETITION FOR BUDGET OVERRULE. 

 
A. The Town Budget Ordinance, shall be subject to overrule.  If within twenty 

(20) Days after Final Action on the budget as provided in §10-6 of this Charter, a petition 
signed by not less than fifteen (15%) percent of the Electors of the Town, as determined 
from the last official voting list, is filed with the Town Clerk requesting a referendum, the 
Council shall, at its next regular Meeting, fix a time not more than thirty (30) Days after 
such Meeting for such election, which shall be called and held in the manner provided by 
the General Statutes756.   

 
(1)  The Council may by a two-thirds (2/3rds) vote of those present and 

voting, add non-binding referenda to be on the ballot of such election757.   
 
(2)  The budget so referred to the Electors of the Town shall stand 

approved unless a majority of those voting thereon at such election shall have 
voted "no" and at least twenty-five (25%) percent of the Electors entitled to vote on 
the question shall have voted 758. 
 

                     
754 2022 recodification of 2011 Section 10-4.A (3) which modified 1983 Charter section 18-4 
(second paragraph, third sentence), by repealing the following ñéapproved by the Mayor and those 
accepted by the Mayor's not acting to approve or veto such Town Budget within fifteen (15) days 
shall become effective in accordance with this sectionò. 
755 2022 recodification of 2011 Section 10-4.A (4). 
756 2022 minor modification and recodification of 2011 modification of 1983 Charter section 18-5 
(first paragraph, first and second sentences).  The Commission reduced the threshold for petitions 
to 15%. 
757 2022 minor modification and recodification of 2011 modification of 1983 Charter section 18-5 
(first paragraph, third sentence). 
758 2022 minor modification and recodification of 2011 modification of 1983 Charter section 18-5 
(first paragraph, fourth sentence). 
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B. Temporary financing and spending shall be in accordance with the 
provisions of the General Statutes759.   

 
C. Failure of the Overrule760.  In the event the conditions set forth in §10-7.A 

(2) of this Charter are not achieved, the Final Action on the Adopted Town Budget shall 
be effective immediately as the Town Budget Ordinance, upon the certification of the 
election results.  

 
D. Success of the Overrule761.  In the event the conditions set forth in §10-

7.A (2) of this Charter are achieved, the Final Action on the Adopted Town Budget shall 
be null and void.   Within fifteen (15) Days thereafter, the Legislative Council and the Mayor 
shall enact a Town Budget Ordinance in accordance with procedures which shall be 
established by Ordinance.  The procedures shall include, at least one public hearing and, 
to the extent practicable, follow the process set forth in §§10-5 and 10-6 of this Charter 
along a compressed time-line; however, preserving the veto and override authority as 
herein set forth.  Moreover, in formulating the Town Budget Ordinance, the Legislative 
Council and the Mayor shall take cognizance of the results of the budget overrule. 

SECTION 10-8:  FISCAL YEAR762. 

 
The fiscal year of the Town shall begin on the first (1st) Day of July and end on the 

thirtieth (30th) Day of June next following. 

SECTION 10-9:  EXPENDITURES AND ACCOUNTING. 

 
A. Purchases, Payments, Authorization, Receipt of Funds.  The Role of 

the Director of Finance.  
 

(1) No purchase shall be made on account of the Town except as 
prescribed by this Charter.  The Director of Finance shall record the amount of 
authorized purchases and contracts for future purchases as encumbrances 
against the appropriation from which they are to be paid763. 
 

(2) No voucher, claim or charge against the Town shall be paid until 
the same has been audited and approved by the Director of Finance or the 
Director's agent for correctness and legality764.  Checks shall be drawn by the 
Director of Finance for the payment of approved claims.  

                     
759 2022 minor modification and recodification of 2011 modification of 1983 Charter section 18-5 
(second paragraph) was changed in order to refer to the General Statutes which governs in this 
instance.  1983 Charter section 18-6 is repealed in its entirety since the issue is covered by the 
General Statutes. 
760 2022 minor modification and recodification of 2011 Section 10-5.C. 
761 2022 minor modification and recodification of 2011 Section 10-5.D. 
762 2022 recodification of 2011 Section 10-6.  Consistent with 1983 Charter section 18-7. 
763 2022 recodification of 2011 Section 10-7.A(1). Consistent with 1983 Charter section 18-8 A. 
764 2022 recodification of 2011 Section 10-7.A(2). Consistent with 1983 Charter section 18-8 B (first 
sentence). 


























